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Pabouas mporpamma qucuumiMHel

«APXUBHOE XPAHEHUE
JTOKYMEHTOB)

Hanpasnenne noarorosxu 38.03.01 Dxonomuka

IIpoduns Byxranrepeknii yuer, ananz n ayaur
Ksandukanus Bakanasp

®akyIbTeT S9KOHOMUYECKHIT

Ounas u 3a04Has popma oGyueHus

Kypck 2015



PenienzenTor:

B.H. byroBa, kanaumar megarornueckux HayK, IOLEHT KadeIpsl MaTeEMaTH-
KM ¥ HH()OPMAIIMOHHBIX TEXHOIOTHIA;

E.A. BeccoHoBa, HOKTOp YKOHOMHYECKHX Hayk, npodeccop kadeapsr Oyx-
FajJITEPCKOro y4yeTa, aHaIu3a U ayIuTa.

Pabouyas nporpamma muctummmast B1.B.J[B.9.2 «ApXHMBHOE XpaHEHHE JI0-
kymeHTOB» [Tekcr] / cocr. A.®. KokoBHH; PermoHaibHbIH ¢buHaHCOBO-
SKOHOMHYECKHH HHCTUTYT. — Kypck, 2015. — 49 .

Paboyas nporpamMma cocrapiieHa B COOTBETCTBHH C DenepanbHBIM rocyap-
CTBEHHBIM 00pa30BATENbHBIM CTAHAAPTOM BBICIIETO 0GPA30BAHHS T10 HalpasJe-
HUIO 110AroToBKH 38.03.01 DKOHOMUKA, yTBEPIKACHHOIO IPHKA30M Munucrepersa
obpasoBanus u Hayku Poccuiickoit ®eneparmu ot 12 HOs0pst 2015 ., Ne 1327, ¢
y4eToM npoduist «Byxrantepckuii yuer, aHamu3 1 ayauTy.

Pabodast nporpamMma mnpejHasHauyeHa Ui METOAMYECKOTO OGECHeYeHHS
AUCLUIIIMHEL OCHOBHOM Npo(]ecCHOHAIBHON 06pa30BaTEIbHOM IIPOrpaMMbl BEIC-
IIeT0 00pa30BaHUA 110 HAIPABIEHUIO MOArOTOBKH 38.03.01 OKOHOMHUKA, IPO(GUIL
«byxranrepckuit yder, aHaTH3 U ayIHT.

«11» nexabps 2015 r.

CocraBurens: A.®. KoxoBuH, KaHIUAaT QHIOIOrHYe-
o -
y/ CKHX HayK, CTapliMi TNpPeroaaBaTeilb
I
Kadepel MEHeKMEHTA

© A.®. Kokoeug, 2015
© PernonasibHbIi (GUHAHCOBO-IKOHOMHUYECKHUIL HHCTHUTYT, 2015



Jluer cornacoBanus padoueii NMporpaMMabI
AMCHMILTHHBI K APXHBHOE XPaHEeHHE TOKYMEHTOB»

Hanpasiienne noarorosxu 38.03.01 Dxonomuka
Ipodune Byxranrepckuii yuer, anamms u ayJIuT
Ksannduxanns bakanasp

DakyabTeT IKOHOMHUECCKHH
Ounas u 3a04Hast popma oGyueHus

2015/2016 y4eOubIii o1

Paboyas mporpamma yTeepskieHa Ha 3acemaHuu Kaeapbl MeHeKMEHTa,
potokoi Ne 4 ot «11» mexadps 2015 r.

7
W.o0. 3aBenyromero kapenpoit “Hiaficeces.. A.IL Iapmxna

ﬁ'/’, %/”‘r
CocraBurenu: ﬁ o A.®. KokoBun

Cor.1acoBano:

10.B. Kynuna, «11» mexabps 2015 r.

Havansruk YM%
1 o~
[

3aBeny}}L{uﬁ OTIENOM KOMILICKTOBAHUS HAYYHOM OMOIMOTEKH
e

o O.H. Houxosa, «11» nexabps 2015 r.
7

IIpencenarens MeToauueckoit KOMUCCHH IO npoduIo
Ay — M.B. AbGymenkoBa, «11» nexadps 2015 r.




N3menenus B padoueii nporpamme
JIMCUMILINHBI KAPXMBHOE XpaHEHHE JOKYMEHTOB)
Ha 2016 — 2017 yu. rox

YT1BepxkIaro

Jlexan pkoHOMUYECKOTO (aKynbTeTa
—w=z—/ HO.N. Ilerpenko

b © «29» aBrycra 2016 T.

Pabouas nporpamma yTBepskaeHa 6€3 U3MEHEHUH.

Pabouass mporpamMma yTBepkKAeHa Ha 3acelaHuu Kadeapbl MEHEIKMEHTa
npotokoJ Ne 1 ot «29» aBrycra 2016 1.

3as. kadenpoii ﬂ(%/a@&/ M.T. Cepreesa

CoracoBaHo:
Havanpuuk YMY

4 10.B. KyHnuHa, «29» aBrycra 2016 r.

[Ipencenarens METOAUYECKON KOMUCCHH T10 TIPOPHITIO

/{/ ~  M.B. Abymenkosa, «29» asrycra 2016 r.




N3menenus B padoueii nporpamme
AMCUMININHBI «KAPXHBHOE XPaHEHHUE JOKYMEHTOB»
Ha 2017 — 2018 yu. roa

YT1Bepxk a0

Jexan pkoHOMUYECKOTO (paKynbTeTa
—w=z—/ IO.N. Ilerpenko

b ~ «28» asrycra 2017 .

B pabouyto nporpaMmy BHOCATCS CIEIYIOIINE U3MECHEHHUS:
1) BHECEHBI UI3MEHEHUS B TIEPEUEHb BOIIPOCOB K 3a4ETy

PaGouass mporpamma yTBep>KJeHa Ha 3acelaHuu Kadeapbl MEHEIKMEHTa,
npotokoJ Ne 1 ot «28» aBrycra 2017 1.

3aB. kadeapoit ﬂfi{/«g&/ M.I". Cepreesa

CoracoBaHo:
Havanpuuk YMY

10.B. KyHuHa, «28» aBrycra 2017 r.

[Ipencenarenbs METOAUYECKON KOMUCCUH TIO TIPO(DUITIO

/-{/ M.B. AOymenkoBa, «28» aBrycra 2017 r.
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INOSACHUTEJBHAS 3AIINCKA

1. Hens u 323290 M3yYeHHS JUCHUTLTHH DI

[envio 0CBOEHUS TUCHMILINHBI « APXHBHOE XPAHEHHE JOKYMEHTOBY SIBIISIETCS
NPHOOPETEHHE 3HAHNIA ¥ HABBIKOB, HEOOXOMUMBIX JJIS (opMupoBaHUS 11EIOCTHOTO
MPCICTABJICHUS O XXU3HEHHOM LIUKJIE JOKYMEHTAMH, O COXPAHHOCTH JJOKYMECHTOR,
HOPasyMEBAIOLIYI0 HE TOJIbKO 3aIIUTy OT IPONAXHU KM [0Kapa, HO U OT HECAHK-
LIMOHMPOBAHHOrO NOCTYIIA, @ TAKXKE PasBUTHE OOIIEH KyIbTypsl BEICHHMS IOKY-
MEHTAlLlMH, KaK OJTHOI0 U3 OCHOBOIOJIArAIOUIUX MPOGECCHOHAIBHBIX KAYECTB.

3aoauu u3yueHus JHCIUILTHHbL:
O3HAKOMJIEHHE O0Y4AIOIMXCsl ¢ 3aKOHOMATENBCTBOM, PEry/IHPYIOLIAM ap-
XUBHOE XPaHEHHUE TOKYMEHTOB;
M3yUCHHE 0COOCHHOCTEH TEKYIIETO M aDXUBHOIO XPAHEHHUs JOKYMEHTOB;
OCBOCHHE CIyIaTe/IMH OCOOCHHOCTEH 53bIKA apPXMBHBIX JOKYMEHTOB H
MPABOITKUCAHUS [IPH UX COCTABJICHHUH;
O3HaKOMJIEHHE O00Yy4alOIIMXCsl C IOATOTOBKOM €] K apXHBHOMY XpaHe-
HHUIO.

2. TpeboBaHus K pe3yJbTaTaM 0CBOEHHS THCIMILTHHbI
Ipouecc u3ydeHus JUCLMIUIMHBI HATIPABICH Ha (GopmupoBanue cireryro-

UIHX KOMREMeHYUiL:

CIIOCOOHOCTB HCIT0JIB30BATH OCHOBHI IIPABOBBIX 3HAHMUIA B pasiu4HbIX Cche-
pax jgearensHocTd (OK-6);
CIIOCOOHOCTB K CaMOOPTaHH3ALMK B CAMOOOPA30BAHKIO (OK-7);
CIIOCOOHOCTD pelaTh CTAHAAPTHBIE 3a/a9l NPOhECCHOHATBLHOM JIEsTe b
HOCTH Ha OCHOBC MH()OPMAIHMOHHOH u 6uGimorpaduyeckoii KYJIbTYPHI C
UPHMCHEHHEM HH(POPMAHOHHO-KOMMYHHKAIIMOHHBIX TEXHOJNOIHH W ¢
YHETOM  OCHOBHBIX  TpPeOOBaHHUM  HMHOOPMAIMOHHOW  OE30MACHOCTH
(OIIK-1);
CIIOCOOHOCTE OCYLIECTBIAT COOp, aHATU3 H 06PaGOTKY NaHHBIX, HE0OXO-
AUMBIX JUIA pelIeHus podeccHonanbubixX 3amnay (OI1K-2);
CITOCOOHOCTD, MCIONb3YsI OTCYECTBEHHBIE U 3aPYOEKHBIC MCTOUHHKH WH-
(opmanuu, cobparh HEOOXOAUMBIE JAHHBIE IPOaHaIN3HPOBATh UX M MOJ-
FOTOBHUTH MH(OPMAIHOHHbINH 0630p H/MITH aHATMTHYECKUH OTIEeT (IIK-7),
CII0OCOOHOCTH HCIONB30BaTh UL PEUIEHHS AHAINTHYECKHX U HCCIIe0Ba-
TCJIBCKHUX 3a/1a4 COBPEMEHHbBIC TEXHUUECKHE CPEACTBA U UH(POPMALIMOHHEIE
TexHoJioruu (I1K-8).

B pesynbraTe M3ydeHus! UCHUILIMHBI 00YYaIOIMICS JOIDKCH:

3Hamo.
HOPMATUBHO-IIPABOBYIO 0a3y JIEJONPOM3BOJACTBA, JIOKYMEHTAIMOHHOIO
00ECIICYEeH S YIIPaBIICHNUS, apXUBHOTO XPAHEHHS DOKYMeHTOB B PD (3-1);
FOCYAapCTBCHHBIE CTaHIAPTBI, PErIIAMEHTHUPYIOLIME BONPOCHl CO3/AHHS,
TEXHOJIOTHIO 00PAOOTKU ¥ XPaHEHHS I€I0BBIX JOKYMEHTOB (3-2):
OCHOBBI, YCJIOBUSA, CPOKH APXUBHOI'O XpAHEHHs JOKYMEHTOB (3-3);



® 0COOEHHOCTH OpraHM3alMK apXUBa Ha TIPEANPHATHH (3-4).
Ymemp:
® OpraHH30BBIBaTh APXMBHOC XPAHEHHE JOKYMEHTOB Ha NPEANPUATHH C CO-
0Jr0/ICHHEM yCTaHOBIICHHBIX TIpaBml U HOpM (Y-1);
° obecneunBarh COXPAHHOCTh M KOH(HAEHIHATEHOCTh JOKYMEHTOBR, obpa-
3YEMBIX B pe3ynbTare AeaTeapHOCTH npeanpustus (Y-2);
Bnaodemu:
® TCOPCTHYECKMM HHCTPYMEHTAPHEM YIIPABICHHS apXMBHOM ESTEIHLHOCTHIO
(B-1);
® CHOCHHAIBLHOH JEeKCHKOI (B-2);
® HaBBIKaMH (POPMHUPOBAHMSA U YIIPABJIEHUS APXHBOM C UCITOJIB30BAHUEM CO-
BPEMEHHBIX TexHOnorui (B-3).

3. Mecro aucuuniunel B crpykrype OIIOII BO

JIMCUHMIUIMHA  SIBASETCS MCUMIUIMHOW MO BHIOOPY BAapHATHBHON YacTH
OIIOII BO.

K' ucxonHbiM TpeGoBaHMsAM, HEOOXOIMMBIM ISl M3YYCHHS J(MCIIATLIHHBI
«ApXMBHOE XPaHCHHE IOKYMEHTOB», OTHOCATCS 3HAHHS, YMEHHS W HaBBIKH,
C(OpPMHUPOBAHHEBIE B XOJ€ M3y4YEHMS IUCHUILINH: «byxranrepckuii yuer u ana-
TH3», « Y TIpaBJICHUE JIOKYMEHTAMM.

W3yvenne naHHOM AUCIMIUIMHEL SBIISCTCS OCHOBOM [UIA MOCJIEAYIOIIETO U3y-
HCHHUSL NIUCUHMILIHHBI «YTIPaBJIEHHE KaJJPOBOH JEsATeIbHOCTBIO»; KOMIIETEHIIMH, OC-
BOCHHBIC B XOIC U3y4CHHUs AUCLHMILINHBL, IOTPEOYIOTCA B XO/I€ MPOXOXKIACHHS IIpa-
KTHKH.



CONEPKAHUE JUCIHUILIUHBI

4. Conep:kaHHe AMCHMILTHHBI, CTPYKTYpHPOBaHHOE 110 TeMaM (pa3aesiam) ¢
YKa3aHHEM OTBEACHHOI0 HA HUX KOJTHYECTBAa aKAAeMHYECKUX HIIH acTpo-
HOMHYECKHX YaCOB H BHAOB YUeOHBIX 3aHATHIT

Cxema pacnpenesienus yueGHoro BPEMeEeHH M0 BU/IaM y4e0HOii pa6oTnl

OOmas TpynoeMKOCTh MHCIMILIMHBL IpH O04YHOH (opMe 00y4YeHHs— 3 3adeTHbIc
enuHuLbl (108 akameMuueckux yacos)

OOwast TPyA0EeMKOCTD AUCIUILIHHB IpH 3309HOH dopme 00ydeHHs — 3 3aueTHbIE
eanHALBI (108 akameMuyecknx yacos)

Cxema pacnpenenenns yueGHoro BpeMenn no ceMecTpam

Ovynas popma o6yyenns

TpynoemkocTs, yac
Buaer yyeoHoi padoTsl 6eest. | oo, | Beers

Ob6mas TpynoemMkocTs 36 72 108
AynuTopHas pa6ora 36 36 72
B TOM HHUCIIE:
JEKIHN 18 18 36
OPaKTHYECKUE 3aHIATHS 18 18 36
CamocTosTe/ibHAs paboTa 36 36
IIpomMe:xyTounas aTrecranus (3ader) =+ +

3aounas dopma o6yyenus

TpynoemkocTh, yac
Buabl yye6Ho# padoThl 4 xype | 5 kype | Beero

Ob1mas TpyaoemMKocTh 36 72 108
AyauTopHas padora 2 8 10
B TOM YHCJIE:
JIEKIUN = 4
NPaKTHYECKUE 3aHATHS 2 “ 6
CamocrosiTensnas padora 34 60 94
IIpomexyTounas arrecTanus (3auer) < o




TemaTtuyecknii nian
Ounas popma odyuenus

Ne Pa3zgensl n rembl Odmasn B Tom uncie ayauropusix Camo- | Ipomenxy-
n/n AHCHHILIHHBI Tpyao- CTOSI- TOYHAA
€MKOCThb, | BCEro H3 HHX: TeJbHAsA | arrecTa-
yac JIeKH. NpaKT. padora uHs
(3a4er)
6 CEMECTP
1 | Homerknarypa nen 2 2 2
2 | ®opmupoBanue aen 4 4 2 2
3 | Tekymee XpaHeHHe 10KYMEHTOB 4 4 2 2
IMoaroroBka n0KyMeHTOB K caa-
4 | ue B apxuB. DKcnepTH3a UEHHO- 4 4 2 2
CTH AOKYMEHTOB
5 | DKCHepTHBIE KOMHCCHH 4 4 2 2
6 [lpoBenenue skcnepTHsbl ueH- 4 g 5 2
HOCTH JOKYMEHTOB
7 | Odopmnenue nen 4 4 2 2
Odopmuenne nen nocrosHHOro
g | CPOKa XpaHeHus (KoH(uueHIH- 4 4 2 2
aJIbHBIX, CEKPETHEIX, MO JTMYHO-
MY COCTaBy)
Obuiee noustue 06 apxuse.
9 | Hopmatueno-npasosas baza 4 4 2 2
JAOKYMEHTOB 00 apXuBe
10 | KommnekroBauue apxupa 2 2 2
HTtoro 3a cemectp 36 36 18 18
7 CEMECTP
1 Obecneuenne coxpanHocTH ap- 3 4 ’ ” 4
XHMBHBIX JOKYMEHTOB
ApxuBoxpanwmma. TpeGosa-
{7 | HMA K 3/IaHHAM W NOMeIeHUM 3 4 5 ) 4
apxusa. OOopynoBanue apxu-
BOXPaHHIHIL
13 | PexxuMBI XpaHeHUs 10KYMEHTOB 8 5 2 2 &
14 | Y4er 10KyMeHTOB B apxuBe 8 4 2 2 4
15 Hayuno-cnipasounbrii arnrapar K ] 4 2 5 4
JOKYMEHTaM apXuBa
16 HcenonesoBanne  nokymentos 8 4 5 5 4
apxMBa
KomnnekroBanne u yuer asnek-
17 | TpounbIx apxuBHBIX a0KyMeH- 8 4 2 2 4
TOB B apXMBax OpraHM3alMii
18 ApXHBHOE XpaHeHHe 31eKTpOH- g 4 5 ’ 4
HBIX JJOKYMEHTOB
19 Opranmzatms  pabotsl  apxuea % 4 5 > #
OpraHu3anuu
Hroro 3a cemectp 72 36 18 18 36
llpomeskyTounas  arrecrarms N
(3auer)
BCEI'O: 108 712 36 36 36 +




Temarnyecknii nnan
3aouynas popma o0yyenns

Ne Pasnesibl u Tembi Obmas B Tom unene ayanropubix Camo- | IIpomesxy-
n/n AHCHHILTHHBI Tpyno- cTos- TOYHASN
eMKOCTh, | BCero H3 HHX: TeJIbHAst | arTecra-
Jac JIeK. NPaKT. pabora nHs
(3auer)
4 KYPC
1 | Homenknarypa nen 2 2 2
2 DopMHpoBaHKe nen 4 4
3 | Tekyluee XpaHeHHe T0KYMEHTOB 4 4
IloaroToBka 10KyMEHTOR K cla-
4 | 4e B apxuB. DKCIEpPTH3a LEHHO- 4 4
CTH JIOKYMEHTOR
5 | OKcneprHble KOMHCCHH 4 4
6 [Ipoeenenue skcnepTusbl neH- 4 4
HOCTH JJOKYMEHTOB
7 | Obopmaenve nen 4 4
Odopmienne Jien nocTosHHOrO
g | ©POKa XpaHeHus (KOHGbMACHIH- 4 4
aNlbHBIX, CEKPETHBIX, N0 JIMYHO-
My COCTaBy)
Obuiee monsTHe 06 apxuse.
9 | HopmarusHo-npaBoBas Oaza 4 4
JOKYMEHTOB 00 apxugse
10 | KomnuekroBanue apxupa 2 2
Hroro 3a kype 36 2 2 34
S5KYPC
1 O6ecneuenne coxpanHocTu ap- 3 ) 3 5
XMBHBIX JOKYMEHTOB
ApxuBoxpaHunuia. Tpebosa-
|5 | HMA K 3/IaHHIM M lOMeleHHAM 3 ) ’ 6
apxuBa. OOopyloBaHHe apxu-
BOXPAHHJIHIIL
13 | PexuMbl XpaHeHHs JOKyMEHTOB 6 6
14 | Y4er 10KyMEHTOB B apXHBe 6 6
15 Hayuno-cnpaBounsiii annapar 6 6
JOKYMEHTaM apXHBa
16 Hcnone3oBanue  nokymeHTtos 6 6
apxuBa
KomnuiektoBanue u yuer snek-
17 | TPOHHBIX apXMBHBIX JOKYMEH- 8 8
TOB B apXHMBaX OpraHu3alHit
18 ApPXHMBHOE XpaHEHHE 3J1eKTpOH- 10 5 5 8
HBIX JOKYMEHTOB
19 Opranmsanms  paboTsl  apxuBa 10 5 5 3
OpraHH3anuu
Hroro 3a kype 68 8 4 4 60
IlpomexyTounas  arrecraums y
(3auer)
BCEI'O: 108 10 6 -+ 94 4




CTpykTypa u coaep:kanne TUCHMILIHHBI

1. Homenk1aTypa aen

e HOMEHKTATYpBI e1. OCHOBHBIE MOHSTHS H TEPMHHOJIOTHS. Buakl Ho-
MCHKJIATypbl jici1. Tunoas nHomenkinatypa nen. Ipuvepras HOMEHKJIATypa el
MHuBnnyansHass Homenkitarypa aen. Comas HOMEHKJIaTypa maen. Pasgens
CBOZHOM HOMEHKJIATYPHI J€ell.

Cocras HoMeHKIaTYphI fe1. OCHOBA JUIA OIPEACICHHS CTPYKTYPhI HOMEHK-
JIATYPBI JIe)l. 3ar00BOK Jiena. DIIEMEHTHI 3ar0NIoBKOB e, COCTAB 2IEMEHTOR 3a-
royioska siena. OCo6EHHOCTH 3aroJIOBKOB e, COJEPXKAILNX PACTIOPSIUTENHHYIO,
ITAHOBYIO, OTYETHYIO JIOKYMEHTALHIO, KaPOBYIO JOKYMeHTAIni0. CHcTeMaT3a-
15 3arooBKoB 1ei. OCOOEHHOCTH CHCTEMAaTH3AlHH 3ar0J0BKOB I 10 CTEIEHM
BaXXHOCTH, B allpaBUTHOM mopsijike. [LopsIoK pPacioNokeHns 3aro0BKOR Jen B
HOMEHKIJIaType /1€ OpraHu3aliyy.

OcHoBaHus JUIsl IPYNIMPOBKH JOKYMEHTOB B [ea. Cpoku xpanenus e
JIOKYMEHTEI BpEMEHHOIO XpaHeHUs. JIOKyMEHTBI TOCTOSIHHOIO XpaHEHHs. Ilepeu-
HH JIOKYMCHTOB C YKa3aHHEM CPOKOB HX XPAHEHHs: THIIOBBIE, BEJOMCTBECHHEIE.
HWcuncnenne cpokoB xpaHeHws el «Ilepeuens THUMOBBIX yIpaBICHYECKHX ap-
XHBHBIX IOKYMEHTOB, O00Pa3yIOIIMXCS B IPOLECCE JEATCIbHOCTH rOCYyJapCTBEH-
HBIX OpraHoB, OpraHOB MECTHOTO CaMOYIPABICHUs H OPraHU3alliii, C yKa3aHHeM
CpPOKOB XpaHEeHHsD» (mpuka3 Munucrepcrsa KyJIbTypel Poccuifckoit @enepannu ot
25.08.2010 r. N 558)

®opma HOMEHKIATYpsl fet. COCTABHBIC YacTH (opma HOMeHKIaTyphI e
MHJICKC JI€/Ia, 3aro/I0BOK JIeNa, KOJIUIECTBO el (TOMOB, YacTeif), Cpoku XpaHeHHs
zen. Mrorosas 3anmck B HoMeHkiatype aeir. Je mo Cpokam xpanenus. [lena nepe-
Xozsue. PekBU3HTBI 0hOPMIICHHS HOMEHKIATYDbI T OpPTraHU3aIHH.

OcHoBHas nurepatypa — 1, 2.
HoronurensHas mreparypa — 9, 1 1,15,16, 18, 21, 28.
HurepHeT-pecype: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/mbmgu.ru/;

http://www library.spbu.ru/; http:// library.spbstu.ru/ru/.
Dopmupyemsle komrerenuu: OK-6, OK-7, OIIK-1, OIIK-2, TIK-7, TIK-8.
Obpa3zorarenpusie pe3yasTaTsl: 3-1, 3-2,3-3,3-4,VY-1,Y-2, B-1, B-2, B-3.

2. ®opMHUpoOBaHHeE /1€
Hesn dopmuposanus gen. OCHOBHBIE MOHSITHS W TepMuHOIOrMs. [leHTpa-
JM30BaHHas opramusauus (popmuposanus gen. JleneHTpann3oBaHHas OpraHusa-
U (POPMHUPOBAHUS JIE]1.
DneMenTrl hopMupoBanus jen: ohopMIcHUE 06I0KEK JICTI, pacipe/eicHue
1 pacKiia/ika NCIIOIHCHHBIX JOKYMEHTOB 10 IallKaM (f1eJ1aM), MOC/Ien0BaTe/IbHOCT
PACIIOJIOKEHHUS IOKYMEHTOB BHYTPH JIEJI.

10



Obioxka nena. OcobeHHocTd opopmitenns: 0610xkkd aema. TOCT 17914-
72 «O6I0KKH JIeN IUTHTEIIBHBIX CPOKOB XpaHeHus. THITbI, Pa3HOBUIHOCTH U TCX-
HUYCCKHE TPEOOBaHH». PEKBU3UTHI 00JI0KKH 1eia.

IIpaBuna popmupoBanus pen: HCHOMHEHHBIC TOKYMEHTHI, JOKYMEHTHI 0]
HOI'0 CpOKa XpaHCHHS, [PaBHIBHOCTE OQOPMIICHHS JOKYMEHTOB, OPUTHHAJIBI 10~
KYMCHTOB C MPWIOXKCHHAMH M [ONOJIHMTENBHBIME MarepHanamu. Jena omHoro
KajeHaapHoro roza. Ilepexoamume gesa.

[IpHHIMIBL CHCTEMATH3AMH JOKYMEHTOB BHYTPH JCIa: XPOHOJIOTUYECKHIA,
BOIIPOCHO-JIOTHYECKHH, HyMEPALIHOHHBIH, a()aBUTHBIIA.

DOpMHUPOBaHHE PACIIOPSAUTENBHBIX JIOKYMEHTOB. GopMHpOBaHHE JIOKY-
MEHTOB 110 OCHOBHOH JeATeIbHOCTH. POPMHPOBAHME KaAPOBOH HOKYMEHTALIH.
DopmipoBaHKe IOKyMEHTOB B IMYHBIX jeqax. DOPMUPOBaHHE TAHOBO-0TIETHOIN
AoKyMeHTaluH. DopMUpOBaHHE HH(OPMALMOHHO-CIPABOYHON JOKYMEHTALIHH.
DopmupoBaHue nepenucku. TpeboBauus K obveMy mena.

OcnoBHas nmureparypa — 1, 2.
HononuurensHas mureparypa — 9,11,15,16, 18, 21, 28.
Hnteprer-pecype: http://students.rfei.ru/a/students/ library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemble komrerenun: OK-6, OK-7, OIIK-1, OIIK-2, TTK-7, T1K-8.
ObpasosarenpHsle pe3ynbratsr: 3-1, 3-2, 3-3, 3-4,V-1,¥-2,B-1, B-2, B-3.

3. Texyuiee (onepaTHBHOE) XpaHeHHe JOKYMEHTOB

[enn u 3a1aum TeKylero XpaHeHHs JOKYMEHTOB. TepmuHne! U onpepene-
HUsl. XpaHEHHE JNOKYMEHTOB B IIPOLECCE WX MCIIOJIHEHMUS. XpaHeHHEe HCIOJIHEH-
HBIX HOKyMEHTOB. OcoOeHHOCTH 06OpYNOBaHHS IS XpaHEHHsS JOKYMEHTOB B
[IpOLIeCCe MX UCIIOTHEHUS U UCIIOIHEHHBIX TOKYMEHTOB. VCIIOJIb30BaHHE HOMCHK-
JATYpBI JAeJI A1 TEKYIIEro XpaHEeHUs TOKYMEHTOB.

Tekyuiee xpaneHne 1OKYMEHTOB KOH(pUICHIHATBLHOIO xapakrepa. Pabdora ¢
AOKYMCHTaMH, COCTOAIIMMH Ha TeKylleM XpaHeHuu. Kapra-zamecturesns. Boigaya
JI€J1, COCTOAIMX Ha TEKYIIEM XPaHCHHUH, COTPY/IHUKAM CBOEH OpraHu3aliu U Apy-
PHX OpraHusauui. M3psaTie JOKyMEHTOB M3 [ei, COCTOAIMX HA TEKYIIEM XpaHe-
HuH. CPOKH BBIIa4y JIeMT, COCTOSILIMX HA TEKYIEM XPAHEHHH.

OcHoBHas nuteparypa — 1, 2.
Hononuurensnas mureparypa — 9,11,15,16, 18, 21, 28.
Hurepner-pecype: http://students.rfei.ru/ a/students/library jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html;  http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www library.spbu.ru/; http:/library.spbstu.ru/ru/,
Dopmupyemsle kommnereHnun: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, TIK-8.
Ob6pa3sosarenbHbie pe3yasratsl: 3-1, 3-2, 3-3, 3-4,V-1,¥-2, B-1, B-2, B-3.
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4. IloaroroBKa e K caave B apXuB. IKCHEPTH3A EHHOCTH JOKYMEHTOB

OcobeHHOCTH TOATOTOBKH Jie]l K C/laye B apxuB. Ilonstue 00 skcrepruse
UCHHOCTH TOKYMEHTOB. 3aa4i KCNEPTH3bl LEHHOCTH JOKyMeHTOB. Obume KpH-
TCpHH OIEHKH NOKYMCHTOB: KPHTEPHH HPOUCXOXKICHHUsI, KPUTEPHH COMEPIKAHUS,
KpUTEPUH BHEMIHUX 0cOoOeHHOCTEH mokymenTa. Crienupuueckue KPHTEPHH OlLIeH-
KH JIOKyMCHTOB: 3HAYMMOCTb YYPEK/ICHMSA WU LA, B PE3YIbTATEe JAESTEILHOCTH
KOTOPBIX CO3JAHBI NOKYMEHTBI; 3HAYUMOCTb COAEPIKAHHS AOKYMEHTOB; BPEMS W
MECTO 00pa30BaHUsI JOKYMEHTOB; IOIIHHHOCTE U KOMHIHOCTS JOKYMEHTOB; HOpPH-
AMYECKas CHIa NOKYMEHTOB; JyOJETHOCTh JOKYMEHTOB, IOIJIOIIEHHOCTD cojep-
KaHUST; (PU3MIECKOE COCTOSIHUE TOKYMCHTA.

OcHoBa 3KCIIEPTU3bI IEHHOCTH JIOKYMEHTOB - «Ilepeyenp THIOBBIX yIpaB-
JICHIECKUX apXHBHBIX TOKYMEHTOB, 00pasyrolMXcs B IpoLecce ASSTEILHOCTH ro-
CYAapCTBCHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYHPABIEHHA W OPraHHU3aIHii, ¢
yKa3aHHEM CPOKOB XpaHeHHs» oT 25 aBrycra 2010 r.

OcnoBHas muteparypa — 1, 2.
HononnuTensHas mureparypa — 9,11,15,16, 18, 21, 28.
Hnrepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www .consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abe.html: http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsie komrereriuu: OK-6, OK-7, OIIK-1 , OIIK-2, TTIK-7, TIK-8.
Ob6pasosarenbHble pe3yabratsl: 3-1, 3-2, 3-3,3-4, V-1, V-2, B-1, B-2, B-3.

5. OKcnepTHbIE KOMHCCHH

OKCIIEPTHBIE KOMHCCHH. 3afaud SKCIEPTHOH KOMHCCHH: OpraHu3alusg u
[IPOBEACHAC SKCIICPTU3BI LEHHOCTH NOKYMEHTOB Ha CTalHH JEJONPOM3BOICTBA
[IPH COCTAB/ICHUHM HOMEHKJIATYPBI JIe U B nponecce GOpMUPOBAHUS [EIT; OpraHH-
3alHUA 1 HPOBCICHUE SKCIEPTU3BI LIEHHOCTH JOKYMEHTOB HA CTAIHH I10JIOTOBKH
HX K IIEpellaic B apXuB YUPEKICHUS; OPraHu3alis U IPOBEAEHUE 0TOOpA U 1101
P'OTOBKH JIOKyMEHTOB K TIEPE/Iadc Ha [OCTOSHHOE XPaHEHHWE B rOCYNapCTBEHHBIH
WIIA MYHULMIIATBHEI apXuB.

DyHKUMH SKCTIEPTHON KOMHCCHH: OPraHH3alus CKEroHOro orbopa IoKy-
MCHTOB Ha XpaHCHHUE; PACCMOTPEHUE I'OJOBBIX Pa3e/IOB OMUCEH MeiT IIOCTOSHHOIO
XpaHCHHUsI, OTMCEH e BPEMCHHOTO XpaHeHus (cBbime 10 1eT), B TOM umcie 1o
JITIHOMY COCTaBy, aKTOB O BBIJICICHHUM K YHHYTOXEHHIO JOKYMCHTOB M ICI, HE
TMOVICHKAINMX NATBHEHIICMY XPAHCHHIO; PACCMOTPEHHE BOIPOCOB O pHUcMe Ha
XPaHCHHUC JIOKYMCHTOB JIMYHOIO MPOUCXOXKIEHHSA; PACCMOTPEHHE MEpedHeil u
OIUCEeH 0CO00 LEHHBIX HEII; METOAMYECKOE PYKOBOACTBO U KOHTPOJIb 32 JesTellb-
HOCTBIO DK CTPYKTYPHBIX MOApa3/eNcHuil; OpraHu3aius u [IPOBEICHUE COBMECT-
HO €O CITy)00ii JEIONPOU3BOCTBA 1 BEOMCTBEHHBIM aPXHBOM MEPONPUATHH 110
[OBBIICHAIO KBAMMQHUKALHK WieHOB DK CTPYKTYpHBIX TOapa3aeicHuii.

IIpnmeproe mosioKeHHEeM 0 TIOCTOSHHO JIeHCTBYONIEi OKCIIEPTHOM KOMHC-
CHA YIPOXKICHUS, OPraHu3alu, NPCINPUSTHA, yTBEPKICHHOE MpHKasoMm [ ocy-
JAapCTBEHHOM apXMBHOMH ciry)061 Pocenu ot 19.01.1995 N 2.
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OcHosHas aureparypa — 1, 2.
HononrurensHast murepatypa — 9,11 ,15,16, 18, 21, 28.
Hurepuer-pecype: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.rw/;
http://'www.rsl.ru/; http:/elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www library.spbu.ru/; http://library. spbstu.ru/ru/.
Dopmupyemsie komiererun: OK-6, OK-7, OIIK-1, OIIK-2, TIK-7, T1K-8.
O0pasoparenbHbie pe3ynbTathl: 3-1, 3-2,3-3,3-4,V-1,V¥-2, B-1, B-2, B-3.

6. IpoBenenne SKcnEePTH3BI LEHHOCTH AOKYMEHTOR
HopmarnsHo-mMeToIdeCcKne OCHOBBI 3KCIEPTH3BI LIEHHOCTH JOKYMEHTOB.

Opranusanus npoBeieHns SKCIePTU3bI IEHHOCTH JIOKYMEHTOB.

Otbop men nocTosHHOrO U BpeMeHHOro (cBbImIE 10 JIET) XpaHEHHsI IS Iie-
penaqu B apxuB, 0TOOp Aei ¢ BPEMEHHBIMH CPOKAMH XPAHCHMS, MOUICHKAIIIX
XPaHCHUIO B CTPYKTYPHBIX MOJAPA3JCICHMAX B COOTBETCTBHH C KPUTEPHAMH IIPO-
HCXOKICHHUS, COEPKAHUS, BHEIIHAX OCOOCHHOCTEH TOKYMEHTOB.

Brigenenue Kk yHuuroxkeHuo g 3a IPEABIIYINHE TOABI, CPOK XPAHEHHS KO-
TOPBIX HCTEK.

Odopmitenre pesynsTaToB 3KCIIEPTH3b! HEHHOCTH JIIOKyMEHTOB. Brigenenne
MOKYMCHTOB K YHHYTOKCHHIO. YHHYTOXECHHE HOKYMEHTOB. AKT O BBIIGICHUH K
YHUYTOXKEHHIO JIeJT, HE TIO/UIEKALIUX XPAHEHHIO.

Ornnep nen. Onucek et nocTosHHOro XpaseHust. OMuch e JOJINOBPEMEH-
HOTO XpaneHus. TexHosorust coctaBieHuss M opopMieHHs onuced meir. Ormca-
TCIBHAS CTaThsl. DJIEMEHTHI OMHCATENBHON CTaThH. ITOroBas 3aIich. dopma omu-
CH JeJI.

OcHoBHas muteparypa — 1, 2.
HonomaurensHast mureparypa — 9,1 1,15.16, 18, 21, 28,
Hureprer-pecype: http:/students.rfei.ru/a/ students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html: http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
DopmupyeMbie KomrereHun: OK-6, OK-7, OIIK-1, OIIK-2, TIK-7, TIK-8.
OGpasoBareibHbIe pe3yabTaThl: 3-1, 3-2,3-3,3-4,Y-1, V-2, B-1, B-2, B-3.

7. Odopmaenue geJn
OOmiee nonsTue 06 0hopMICHHH JIell. HopmarusHele TpeboBanus k odopm-
jenuto jien. Ipasuna opopmienust xen BpemerHoro xpanenus 10 10 fer. Ob1me
paBuiIa 0GOPMIICHHS JIe BPEMEHHOTO XpaHeHust cBbime 10 ger. Ofmue IpaBUIa
OOpMIIEHHs JIeT TOCTOSHHOTO XpaHeHus. O6ume paBuiia OQOPMIIEHHS e 110
JUYHOMY COCTaBY.



CocraB 31eMeHTOB 10IHOTO ohopmiteHns aen. OcobeHHOCTH HyMeparuu
IIMCTOB B fenax. Hymepauus miuIocTpaTdBHOTO MatepHasia (pororpadmii, aua-
rpamm u 1p.). Hymepauus nponymeHHsix muctoB. JIuTepHse HOMepa.

3aBepuTenbHas 3amuch. OCOGEHHOCTH — 3aIOTHEHHS JIMCTa-3aBEPUTEIIS.
Odopmienne obnoxku men. Tpebopanus opopmireruro obnoxku ger. TOCT
17914-72. Obsi3aresnbHbIe PEKBU3HTHI 06I0KKH 16714, JloniomHuTeIEHEBIE 3IIEMEHTHI
odopmienns gena. OdopmieHue 3aronoska Aena, uaaekca jaena. Jlara pena. Ko-
JHYECTBO JIUCTOB B fieste. CpoK XpaHeHus 1enia. ApXuBHbIA mudp gena.

OcuoBHas auteparypa — 1, 2.
HomnonnurensHas mureparypa — 9,11,15,16, 18,21, 28.
HurepHer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
Dopmupyemsie komnerenunn: OK-6, OK-7, OTIK-1, OIIK-2, IIK-7, TIK-8.
OO6pasoBarenbHsle pe3yabTathl: 3-1, 3-2,3-3,3-4,V-1, V-2, B-1, B-2, B-3.

8. Ocopmirenue 1e1 IOCTOAHHOTO CPOKA XPAHEHHUS (xonHIEHIHATBHEIX,
CEKPETHBIX, 10 JIHYHOMY COCTABY)

I'OCT 17914-72. O610XKH j1e)1 JUIHTEIHHBIX CPOKOB XpaHeHHd. Tumsl, pas-
MEpEI 1 TeXHUHECKHE TpeboBanus. TpeboBaHus K XpaHeHHIO U paboTe ¢ JOKYMEH-
Tamu pmaTensHoro xpanenust FOCT 7.50-2002 «Kouceppanus gokymenTos. O6-
e TPeOOBAHUS», YTBEPHKIEH MOCTAHOBIEHUEM I occrangapra P® or 5 urons
2002 r. Ne232-cT.

[IpaBuna odopMileHHsS He1 MOCTOSHHOIO Cpoka XpaHeHud. [lpasuna
OpOpMIICHHS JIEN TIO IMYHOMY COCTaBy. BHYyTpeHHsis oruch JOKYMEHTORB JeJia.
DJIeMEHTBI BHYTPEHHEH OIUCH JIOKYMEHTOB JIeJIa. BuyTrpennss onuck 10KymMeHToB
B BHJe Tabuisl. Urorosas sammce. [lopsnok nepegaun jnen B apxuB. Mcropuue-
CKas CIIpaBKa Ha apXMBHBIN (POHI OpraHn3aIum.

OcHoBHas siuteparypa — 1, 2.
HoronuurensHas mareparypa — 9,11,15,16, 18, 21, 28.
Hurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abe.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://'www .rsl.ru/; http://elibrary.ru/defaultx.asp; http:/mbmgu.ru/;

http://www.library.spbu.ru/; http:/library.spbstu.ru/ru/.
Dopmupyemble komnereHmu: OK-6, OK-7, OIIK-1, OIIK-2, TTK-7, [1K-8.
ObpasoBaTenbHble pe3yiabrarsl: 3-1, 3-2, 3-3,3-4, V-1, V-2, B-1, B-2, B-3.

9. Apxus. Obmee rioHsiTue 06 apxuBe. Hopmarusno-npapoBas 6a3a goKy-
MEHTOB 00 apxuBe.
Onpenenenne apxusa. Bumsl apxusos. W3 UCTOPHM DPa3BUTHS apXHUBHOI'O
nena B Poccun. Tepmunst u onpenenenus (TOCT P 51141-98 «[emonpoussoct-
BO ¥ apXHBHOE JIeJ10. TEPMUHBI U ONpeICIIEHUs ).
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HopmaTuBHO-IIpaBoBBIE 1OKYMEHTbI, PErTaMEHTHPYIOMIHE paboTy apxusa:
Deepaibubli 3aK0H 0T 22 okTAGpst 2004 1. Ne125-D3 «06 apXMBHOM JieJie B Poc-
cuiickoii ®enepanun»; [IpasuiiamMu opraHu3anuy, XpaHEHHUs, KOMIIJICKTOBAHMS,
YHeTa U HCTOIB30BaHMAS IOKYMEHTOB ADXHBHOIO (oHa PD 1 ApyruX apXUBHBIX
AOKYMEHTOB B IOCYIapCTBCHHBIX M MyHHIMIAIBHBIX apXUBaX, My3esiX U OHOIIHO-
TCKaX, OpraHusaumsax PoCCHICKOH AKaJIeMHH HAYK, YTBEPKICHHBIMH NPHKA30M
MuskyneTypsr PO or 16.02.2009 N 68; «OcHoBHEIE npaBuiIa paboThl apXHUBOB
opranusauui» (ogobpensl pemenneMm Kostermm Pocapxusa or 6 (espains
2002 r.).

OcnosHas nuTeparypa — 1, 2.
HononuurensHas murepatypa — 9,11,15,16, 18, 21, 28,
Wureprer-pecypc: http://students.rfei.ru/a/ students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
Dopmupyemsie komrerenun: OK-6, OK-7, OIIK-1, OIIK-2, [1K-7, TIK-8.
ObpasoatenbHble pe3yabTaThl: 3-1, 3-2,3-3,3-4,¥-1, V-2, B-1, B-2, B-3.

10. KomniiekToBanue apxupa

IloHsiTe KOMIUIEKTOBAHMS apXMBa OpraHU3aIH. OmpenesieHne UCTOYHH-
KOB KOMIUICKTOBaHHs apXMBa. OmpejieleHHe COCTaBa JOKYMEHTOB, TIOUICKAIINX
npueMy B apXuB. OpraHusalus Mepeaadn J0KyMEHTOB B apXuB. VCTOYHHKH KOM-
IVICKTOBaHMS apXUBa: CTPYKTYPHBIC MOJpa3AeIeHUs] OPraHU3aldH, [OIBEIOMCT-
BCHHBIC Opranusauuy, ¢pusndeckue auua. Cocras H0KYMEHTOB, MOUISKAIIAX [IC-
peaaye B apxuB. KoMiiekToBaHHE €/1aMi TOCTOSHHOTO, BpeMeHHOro (cBbime 10
JIET) XPaHEHHs, JIEaMH 110 JIMYHOMY COCTaBY. HopmaruBHO-nipaBOBEIE aKTHI, OT-
PXAIOIHE BOIIPOCH! KOMIUICKTOBAHHS apXUBA OPraHH3aIlHH.
OcHosHasg nuteparypa — 1, 2.
HononuuTensHast mureparypa — 9,1 1,156, 18, 21,28,
Hurepuer-pecypc: http://students.rfei.ru/a/students/library jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www .edou.ru/;
http://e-college.ru/education/lib/abe.html: http://profiz.ru/st/; http://www.edu.rw/;
http://www rsl.ru/; http://elibrary.ru/defaultx.asp; http:/mbmgu.ru/;

http://www library.spbu.ru/; http:/library.spbstu.ru/ru/.
®opmupyemsie komnerenuun: OK-6, OK-7, OIIK-1, OIIK-2, TIK-7, TIK-8.
Ob6pazosatenbHble pe3yinbTatsl: 3-1, 3-2, 3-3,3-4,Y-1,V-2, B-1,B-2, B-3.

11. Obecneyenne cOXpaHHOCTH APXHBHBIX JOKYMEHTOB.

Cucrema mMep 1o 06eCHEYeHUIO COXPAHHOCTH TOKyMeHTOB. OpraHuzanus
XPaHCHHUs JIOKYMCHTOB - CHCTEMa MEPONpPHATHH, BKIIOYAIOIIAS DaI[HOHAIBHOE
Pa3sMEIICHHUC TOKYMCHTOB, KOHTPOJIb 338 UX ABHKEHHEM U (DU3HYECKHM COCTOSHH-
€M, KOIIMPOBAaHHE JOKYMEHTOB C HEIBI0 CO3[aHMs CTpaxoBoro douma u pomma
110JIp30BAHNSA, BOCCTAHOBJICHHE (pecTaBpamus) MEPBOHAYATLHBIX MM OJIM3KHX K
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EPBOHAYAIILHBIM CBOWHCTB M BHELIHMX TIPH3HAKOB [JOKYMEHTOB, I10/IBEPIIIHXCS
HOBPEXICHUIO UITH Pa3pyIICHHIO.

Komiuiexe Mep mo opraHu3aliu XpaHeHus, pelycMaTpHBAIOLIHNA cO3MaHue
MAaTEPHANIbHO-TCXHUYECKONH 0a3bl XpaHEHHS JOKYMEHTOB (3[aHHME U ITOMEILIEHHS
XPAaHUIHIL, CPEJCTBA XPAHCHUS JOKYMEHTOB, CPEICTBA OXpaHbl H O€30MacHOCTH
XPaHCHHUS, CPEACTBA KIMMATHYECKOI'O KOHTPOJIS, CPEJICTBAa KOIMMPOBAHUS M BOC-
CTaHOBJICHHSI IOBPEXIEHHbBIX JOKYMEHTOB H T.I1.).

Komrieke mMep 1o co3ganuio U coOIIOEHNI0 HOPMATHBHBIX YCIOBH Xpa-
HEHHs  JIOKYMEHTOB  (TEMIICPATypHO-BJIaXKHOCTHBIN, CBETOBOM, CAaHHTAPHO-
THTHEHHYCCKUH, OXPaHHbIH PEKUMbI XPaHEHHUS!).

Komriieke Mep 110 COXpaHHOCTH JIOKYMEHTOB W KOHTPOIb HX (H3HIECKOrO
COCTOSIHHSI [IPH MOCTYIUICHUH TOKYMEHTOB B apXHB, IIPU UX XPAHEHHUH U IIepeiate
JIOKyMCHTOB Ha IOCTOSHHOE XPAaHEHHE. YYeT cuenu(pUK BHIOBOIO COCTABA JOKY-
MEHTOB, XapaKTECPHOrO Il KOHKPETHOI'O apXHBa.

OcHosHas simTeparypa — 1, 2.
HononuurensHas mureparypa — 9,11,15,16, 18, 21, 28
Hurepuer-pecype: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
@opmupyembie komnerenimu: OK-6, OK-7, OIIK-1, OIIK-2, TIK-7, ITK-8.
Ob6pasosarensHsle pesyaprarsl: 3-1, 3-2, 3-3, 3-4, V-1, ¥-2, B-1, B-2, B-3.

12. ApxuBoxpanninma. TpeGosanus K 3AaHAAM U NOMeEIIEHHAM apxHuBa.
O0opynoBanue apXuBOXpaHHJIHIL,.

Bujpl 31aHui JUI XpaHEHHs! JIOKyMEHTOB: CIEHMANBHO [OCTPOCHHBIE, 3/[a-
HHSI IPUCTIOCOOTICHHBIC, OT/AENbHBIE IIOMENICHUS B 30aHUK. BBICOTa apXHBOXpaHH-
mama. M3omipoBaHne, OrHECTOMKOCTH, CTPOMTEIIBHBIE MaTepHalbl, I0KapHas
0€30MacHOCTh, €CTECTBEHHAs M HCKYCCTBEHHAS BEHTHIAIIMSL. TpeboBanus k cuc-
TEMaM KOH/IMIIMOHUPOBAHMS BO3AyXa.

TpeboBanns K NpUCOCOOIEHHOMY TIOMEIIEHHIO ApXHBA. DKCIIEPTH3A npu-
FOAHOCTH TIOMEIICHHS NI Pa3sMEIEHHSA B HEM apXuBa (OrHECTOMKOCTB, JOJTO-
BEYHOCTh, NPOYHOCTH KOHCTPYKIUH, TEXHHUYECKas YKPEIUIEHHOCTh, COCTOSHHE
MOMCUICHMS, HATHIME OTONUTENIBHBIX U BEHTHJISALMOHHBIX CHCTEM). AKT 10 HMTO-
I'aM 9KCTICPTH3BI IPUIOJHOCTH IIOMEIIEHHUS [IJIs Pa3MELIeHHs B HEM apXHUBa.

Yder nMHaMuKH JBukenus Jel. OCOOCHHOCTH IOMENICHMI TS XPaHEHHS
JIOKYMEHTOB OOLIEro JeJONpOU3BOACTBA, TEXHAYECKUX, KOHMDHUICHIHAIBHEIX, 110
JTMYHOMY COCTaBY.

TpeboBanus k 000PYIOBAHMIO TOMEILEHHH, B KOTOPBIX PAa3MEILACTCS apXuB.

OcobeHHOCTH apXUBHBIX CTEIUIAXKEH, [IOJIOK, UX Pa3MephL. CranuoHapHbie MeTall-
JIMYECKUE CTeUIaXu. lIlepenBrkHble MeTaTHUECKHE CTe/LTaXH. BCIoMOraTelisb-
HBIC CPE/ICTBA XPAHEHHUs - METa/UTMYecKue mKadpl, ceidsl, mKadbI-cTe/Iaxy 1
T.11. HOpMBI paccTanosku crestakeil. HopMbl paccTaHoBKH 060pYIOBAHHUS C Bbi-
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ABMXKHBIMH YacTSMH (SIIMKAMH, CEKIMAMH, ABepuamu). [IepBHUHbIC 3aUTHbIE
CPEACTB XpaHEHHUsI OyMaXHBIX TOKYMEHTOB — KAPTOHHBIE KOPOOKH, MAKH.

Creiutaxu Juis XpaHEeHHs! JIOKYMEHTOB 601bmoro dGopmara. CTEIaxXy ¢ ro-
PH3OHTAILHBIM IOABECHBIM XpaHeHHeM. CTeTaku ¢ BEPTHKAIBHBIM T10IBECHBIM
XpaHCHHEM.

Tonorpaduporanue. OcobGeHHOCTH HyMepalmH creiutaxkeii, mkagos, mo-
110K. OCOOCHHOCTH MOCTEIIXKHBIX TOIOrpadHIecKX yKazaTeeil.

OcuoBHas nuteparypa — 1, 2.
HononaurensHast mureparypa — 9,11,15,16, 18, 21, 27
Hurepuer-pecypce: http://students.rfei.ru/a/students/library jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html: http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www library.spbu.ru/; http:/library.spbstu.ru/ru/.
Dopmupyembie kommerenunn: OK-6, OK-7, OTTK-1, OIIK-2, ITK-7, IIK-8.
Ob6pasosatensHsie pesynbrarst: 3-1, 3-2, 3-3, 3-4, ¥-1,¥-2, B-1, B-2, B-3.

13. PexxuMBbl XpaHeHHs1 JOKYMEHTOB.

CeeroBoii pesxum. OrpaHHYeHHBIE MM TEXHOJOTHYECKH HEOOXOTIMEIC
YPOBHHM OcBemleHns. EcrecTBennoe ocBemenue B apxupoxpaHmmmax. OcobeHHo-
CTH XPpAaHCHUS JIOKYMEHTOB IIPH €CTECTBEHHOM OCBCIIeHWH. McKyccTBeHHOE oc-
BCIICHUC apXMBOXPaHUIMIIAX. TpeOoBaHMs K CBETHIBHUKAM. YPOBEHb OCBEIIEH-
HOCTH.

TemmnepaTypHO-BIaKHOCTHBII PEXUM. I'panuns! TEMIIEPATyPHO-
BIQXHOCTHOTO PEXUMaA Ui OYMaKHBIX JIOKYMEHTOB, [UI8 TOKYMCHTOB HA Mar-
HUTHBIX JICHTaX H JMCKOBBIX HOCHTENSX. MEpONpUATHS 110 ONTUMH3AINH KJINMA-
THYCCKHX YCIOBUH. KOHTPOIBHO-H3MEPHTENBHBIE PHGOPHI (TEPMOMETPEI, MCH-
XPOMETPBI, TUTPOMETPHI).

CaHHTapHO-TUIrMEHMYECKUH PeXUM. MepOonpHsITHs, HCKTIOYAIONHe BO3-
MOKHOCTE TIOSABJICHUS IUIECEHH, HACEKOMBIX, IPBI3YHOB, MbLTH. OcOGEHHOCTH IIpo-
BCJICHMS CHCTEMATHYECKOH BIaKHOW yOopkH. BoaHble pacTBOpHI aHTHCEITHKOB.
Je3nndeKIy 1 1e3UHCEKIMY TOMELICHHIA.

Oxpanuplii pesxuM. TeXHHYECKHE CPEICTBA 3aIIITHI. Opranuzanus cucTeMsl
OXpaHbl, curannsanuy. CoOIIOCHHE MEp TPOITYCKHOTO PEXHUMAa, MOPSIKA 10C-
Tyla B XpaHWIMIIC, ONEYaThIBAaHHE IOMCIIEHHH. JIOTIONHUTEIbHAS 3al0UTa apXK-
BOXPaHMJINIIL: MCTAJUTHYECKHE PELIETKH, TPOYHBIC 3aMKH.

IpornBonokapuerit pexum. CpejcTBa MOKAPOTYIIECHHS. MHorosapuanT-
HBIC CPEJICTBA [10KAPOTYINEHHU.

Obecnevenne GU3MKO-XUMHUYECKOI COXPAHHOCTH JIOKYMEHTOB.

OcnoBHas nuteparypa — 1, 2.

HomnonnurensHas murepatypa — 9,11,15,16, 18, 21, 26.

Wureprer-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
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http://www rsl.ru/; http://elibrary.ru/defaultx.asp; http:/mbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

DopmMupyeMBle KOMITETEHITHMN: OK-6, OK-7, OIIK-1, OIIK-2, [1K-7, TIK-8.
ObpasosarenbHble pe3ynbraTsl: 3-1, 3-2,3-3,3-4,V¥-1, V-2, B-1, B-2, B-3.

14. Y4er 1oKkymMeHTOB B apxuse.

OO1ure TpeOoBaHMUS K YYETY JJOKYMEHTOB. [IpvHIMIIBI ydeTa JOKYMEHTOB B
apxuBe. ApXuBHBIH mHOp. Exunune! yuera. ApXuBHBIH DOHI, apXUBHAS KOJUIEK-
VS, IMHUIIA XPAHEHHA.

Cucrema ydeTHBIX IOKyMEHTOB apxuBa. Kuura y4Jera MOCTYIUICHHUS M BBI-
ObiTHs TokymenToB. Crmcok donnos. JlucT (onma. Onmcs gen. Peectp ommuceii.
IMacniopr apxusoxpannmua. Onvck 0060 neHHRX xei1. Kuura ydera IOoCTyILIe-
HHUS M BBIOBITHS CTPaxoBoro GpoHaa m HOHIA MOTH3OBAHILL. Heno douna. Jluct-
3aBepuTeNb 1ena. IopsAIoK BeIeHHsS OCHOBHBIX YYETHBIX TOKYMEHTOB. YueT e u
AOKYMEHTOB, HaXOAALIMXCS Ha JCHO3UTAPHOM XpaHEHHH. BeleHue ydeTHbIX 6a3
JTAaHHBIX.

OcnoBHas mutepaTypa — 1, 2.
HononnurensHas aureparypa — 9, 1 1,15,16, 18, 21, 28
Hurepuer-pecypce: http://students.rfei.ru/a/students/library. JSpX;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www.library.spbu.ru/; http://library spbstu.ru/ru/.
DopmMHupyeMble KOMIIETCHIIMH: OK-6, OK-7, OIIK-1, OIIK-2, IIK-7, TIK-8.
OOGpasoBaresbHble Pe3ysIbTaTHI: 3-1,3-2,3-3,3-4, V-1, V-2, B-I, B-2, B-3.

15. Hay4uno-cipaBouHbIii annapar Kk JAOKYMEHTaM apXuBa.

CrcreMa Hay4HO-CIIPABOYHOrO ammapara (CHCA). Coctras CHCA apxugos
opranusamuy. Jnementsl CHCA apxusa oprauszarum.

Omucu e, nokymenros. CocTaB omvcH fer, NOKyMeHTOB. OnucarenasHas
CTaThs onHcH. CripaBOYHBIN anmapaT ONHCH.

Karanorn. Cucrema karamoros apxusa. Karamornsamus TOKyMeHTOB. CHc-
Temarudeckne karanord. Mimennsie karanoru. Karamoxmsle kaprouxu. Bemenue
Kartajora.

BenomcTBenHbIie Kaproreku. PasHoBugHOCTH KapTOTEeK OpraHu3anui. Yka-
satend. PasHoBuaHOCTH, hopMa CTpyKTypa ykasarenei. O630pe1. O630p poHgA.
Temarugeckuit 0630p. IlpuzHaku IOCTPOCHHsI 0030pa. Kcropuueckas crpaska.
Pasjienel ncropuueckoit cipasku: ucTopust (poHT000pazOBaTENs, HCTOPHS ¢dona,
XapaKTEePHCTHKA JOKYMEHTOB (OHIa. ABTOMaTH3UPOBAHHBII HayYHO-CIPABOYHBII
anmnapar apxuBa.

OcHosHasg mureparypa — 1, 2.

HononanurensHas mureparypa — 9,1 1,15,16, 18, 21, 28

Hurepuer-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
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http://www rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

Dopmupyemslie komrerennun: OK-6, OK-7, OIIK-1, OIIK-2, [1K-7, TIK-8.
OO0pasoparenbHbie pe3ynbrathl: 3-1, 3-2, 3-3,3-4,¥-1,¥-2, B-1, B-2, B-3.

16. Ucnioap30BaHNe JOKYMEHTOB apXHBa

[TonsaTie MCIIOIB30BAHUS JOKYMEHTOB apxuBa. Ilopsmok Beimaum gen u3
XpaHwnuil. Knura BbIa4# JOKYMEHTOB, Jiell paborHukaM oprammsanuu. Kaura
BBIJA"H JICJ1 B YMTANbHEIH 32). KHHra BBIIaYH Je BO BPEMCHHOE MOJb30BAHHC
JPYTHM OpraHU3aI[HsIM.

HcmnoiHenue 3a1pocoB IpakaaH U OpraHu3aruii COIMAJIBHO-IIPABOBOTO Xa-
pakrepa. Pabora ynTanbHoro sana apxusa. Beiaua men Bo BPEMEHHOE I10JI530Ba-
Hue. Mcmonb3oBanue TOKYMEHTOB apXHBa IPH [OATOTOBKE HH(GOPMaIMOHHBIX
MEPOIPUATHH, B CPEICTBAX MACCOBON MHGOPMAINHI H MyOIIMKALHOHHOMN JesTe b
HOCTH. YYeT UCIO0Ib30BaHUs E]T U JJOKYMEHTOB apXHBa.

OcnosHas mureparypa — 1, 2.
HononaurensHas mureparypa —9,11,15,16, 18, 21,28
HutepHer-pecypce: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/mbmgu.ru/;

http://www library.spbu.rw/; http:/library.spbstu.ru/ru/.
@opmupyemslie komnerenuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, TIK-8.
OOGpasoBatesbHbIe pesyssTaThl: 3-1, 3-2,3-3,34,Y-1,V-2, B-1, B-2, B-3.

17. KommiexToBaHue U y4eT 3J1eKTPOHHBIX APXHUBHBIX JOKYMEHTOB
B aPXHMBaX OpraHu3alMii.

3aKOHOJATENbHBIE M HHBIC HOPMATHBHO-IPABOBLIE aKTHl M METOMHUECKUE
JIOKYMEHTSI B Chepe HHPOPMAIHH, JOKyMEHTALIMM H apXHBHOTO JIeJIa. Opranuza-
5T KOMIUICKTOBAHWS apXHBa JIEKTPOHHBIMH apXMBHBIMH JI0KYMeHTamu. Q6mme
II0JIO’KEHUS, TEPMHHBI M OIPEJIEJICHHUS.

Texnudeckue acneKTs! MpreMa 1eKTPOHHBIX JOKYMEHTOB B apXHB OpraHH-
3alMH, ONEPAlNH y4eTa, 0T00pa, 00ECTIEICHHs! COXPAHHOCTH U XPaHEHH ], KOHBEp-
THPOBaHUS B HOBBIE (hopMaThl. VCTOYHMKM KOMIUIEKTOBAHMS apXHBa 3JIEKTPOH-
HBIMH  apXUBHBIMH NOKYyMEHTaMH. OCOOCHHOCTH 3KCIEPTH3BI LEHHOCTH SJeK-
TPOHHBIX TOKYMEHTOB.

Iopsinok npuemMa apXHBHBIX JIEKTPOHHBIX JOKYMEHTOB. DJIEKTPOHHOE jie-
0. CTpyKTypa 3JeKTPOHHOTO JIeNia.

Opranusanusi y4era 3J€KTPOHHBIX apXHBHBIX nokymenToB. OOmue Tpebdo-
BAHWS K OpTraHM3alMi U IPOBEICHHUIO YUETa 3JIEKTPOHHBIX apXUBHBIX JJIOKYMEHTOB.
Cucrema y4eTHBIX JTOKYMEHTOB apXMBa IS ydeTa IEKTPOHHBIX JTOKYMEHTOB.
OuKcalust yIeTHBIX TaHHBIX 00 2JIEKTPOHHBIX JOKYMEHTAX. YIeTHBIC JOKYMEHTBI:
KHHIa yHeTa IMOCTYIIICHUS DJIEKTPOHHBIX HOCHTE/ICH (MHBEHTApHAsT KHHTA B IIpe-
fienax apXUBOXPAHHIIMING); KHUIA Y4€Ta €IMHHUL XPAHEHHS SIEKTPOHHBIX JTOKY-
MEHTOR (JIEKTPOHHBIX JIeN); CIMCOK (GOHIOB; IHCT (onma; mcT y4era sekTpoH-
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HBIX IOKYMEHTOB (POH/a; OMMCH HJIEKTPOHHBIX JIEN; PeecTp omuceil. Yuer HOCTYII-
JIEHUS ¥ BBIOBITHS DJICKTPOHHBIX APXUBHBIX JOKYMEHTOB. ITepenaya >51eKTPOHHBIX
JICJT B apXUB OPraHU3al{1H.

OcnoBHas nurepatypa — 1, 2.

HonomuurensHas utepatypa — 9,1 1,15,16, 18, 21, 28

Hurepuer-pecype: http:// students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
http://e-college.ru/education/lib/abe. html.

@opmupyemble komnereHHn: OK-6, OK-7, OIIK-1, OTIK-2, TTK-7, ITK-8.
OOpazoBaTenbHsie pesyasTaTst: 3-1, 3-2, 3-3,3-4,V-1,¥-2, B-1, B-2, B-3.

18. ApxuBHOe XpaHeHHe YJIeKTPOHHBIX JOKYMEHTOB

Opranusanus XpaHeHHs! dIeKTPOHHBIX apXUBHBIX JOKyMeHTOB. Obecrieye-
HHUE COXPAHHOCTH SIICKTPOHHBIX apXHBHBIX JOKyMeHTOB. JIOKaILHEIH HOpMATHB-
HBIH aKT, ONPEEIAIOMIA OPSI0K XpaHEHH s 3JIEKTPOHHBIX JOKYMEHTOB.

Obsi3arenbHbIE YCIOBUS apXUBHOIO XPAaHEHHS 3JICKTPOHHBIX JTOKYMEHTOB.
Oxpannblil pesxxum. Meponpusatus 1o HMHQOPMALHOHHOH GE€30I1aCHOCTH: 3aIuTa
NICKTPOHHBIX JTOKYMEHTOB OT BO3ACHCTBHS BPENOHOCHBIX KOMITBIOTEPHBIX po-
rpaMM («BHPYCOB» M T.IL), 3alIMTY 3NEKTPOHHBIX JOKYMEHTOB OT HECAHKIHOHH-
POBaHHOTO 10CTyMNa K HUM. ONTHMAaIbHBIE YCIOBHS XPAHEHUS YICKTPOHHBIX JO-
KYMEHTOB.

[IpoTHBONOXAPHBIH pEKUM. TemmneparypHO-BIKHOCTHBIH PEXUM. AKKIIH-
MATH3AIL  SJICKTPOHHBIX  Hocurened.  CeeroBoit  pexum.  CaHurapHo-
TUTHEHUYCCKUH PEXUM. DKCIUTyaTAllHOHHBIA PEKHM. CpezncrBa XxpaHeHHs 3JIeK-
TPOHHEIX OKYMEHTOB. OOIIHE TpeOOBaHUA K PAa3MELLEHHIO ITEKTPOHHBIX apXuBs-
HBIX JIOKYMEHTOB.

[IpoBepka HamMYMsE IEKTPOHHBIX APXHBHBIX AokymenTos. IIposepka ¢usu-
HCCKOTO U TEXHUIECKOIO COCTOSHUS HJIEKTPOHHBIX aPXHUBHBIX JOKYMEHTOB.

CrenmnanbHas GpusHYecKast 1 TeXHUYECKas 00paboTKa IMEKTPOHHBIX apXHB-
HBIX JIOKYMEHTOB. OCHOBHBIE H pabovMe SK3EMILIAPH HOCHTENEH DJIEKTPOHHBIX
APXMBHBIX JIOKYMCHTOB, CO3/IaHHE JOMONHUTCIBHBIX PabOUNX K3EMILIAPOB H pe-
3EPBHBIX OK3EMILLIPOB (CTPaXOBHIX, IOJIb30BATEILCKUX ).

PazMelenne aeKTPOHHBIX JOKYMEHTOB B apxuBoxpanunuie. O6opynosa-
HHC apXMBOXPAHMIUIN JUIA XPAHEHHS SJICKTPOHHBIX JOKYyMeHTOB. [Iposepka du-
3HHECKOr0 U TEXHHYECKOIO COCTOSHUSA 3IEKTPOHHBIX HOCHTEIICH.

Opranusaius uCoIb30BaHuUs STEKTPOHHBIX ApXUBHBIX JOKYMEHTOB. Brina-
"a 5JICKTPOHHBIX apXUBHBIX TOKYMEHTOB M3 apXHUBOXPaHHIIHILIA.

OcnoBHas nmuteparypa — 1, 2.

JlononHuTepHAS nureparypa —9,11,15,16, 18, 21, 28

Wurepuer-pecype: http://students.rfei.ru/a/ students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abe html; http://profiz.ru/st/; http://www.edu.ru/;

20



http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

Dopmupyemble komnerenmun: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, TIK-8.
Ob6pasoarenbHsic pe3ynbrathl: 3-1, 3-2,3-3,3-4, V-1, V-2, B-1, B-2, B-3.

19. Opranmsanus paGors! apxusa

Cosnmanue apxuBa oprammsauuy. Ilonoxenue 06 apXMBE OpraHU3all|H.
JloipKHOCTHBIE 0653aHHOCTH PabOTHHKOB apxuBa. OCHOBHBIE 3aa4 apxuBapuy-
ca, DyHKUMOHAIBHEIC OOS3aHHOCTH apXuBapHyca. [IOBBIMICHHE KBATH(QHUKAIIH
pPabOTHHUKOB apXuBa.

IInanupoBanue paboTHI U OTYETHOCTH apXHUBA. Ilnan-rpadgux npuema ngen B
apXuB. KOHTPOJIb 3a COCTOSIHHEM XpaHEHHs JOKYMEHTOB H HX OpraHu3aIiieil B je-
JIOIPOU3BOJICTBE CTPYKTYPHBIX HOApa3fieIeHHI.

[Ipuem-nepenaya JOKyMEHTOB MPH CMEHE PYKOBOIMTEIS apxusa. I[lopsox
lpUeMa-Tiepeiail JOKYMEHTOB IIPH PEOPraHM3alii opraHusanmu. KoHTpois pa-
00T apxuBa.

OcuoBHas nuteparypa — 1, 2.
Homnosmurensras mrepatypa — 9,11,15,16, 18, 21, 28
Hurepuer-pecypc: http://students.rfei.ru/a/students/library jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsie komnereHuun: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, TIK-8.
Ob6pasoBarensHsle pesynbTars!: 3-1, 3-2, 3-3, 3-4,¥-1,¥-2, B-1, B-2, B-3.
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5. Ilepeyenn yuedHo-MeToqMIecKoro odecnedenus 1is CaMOoCTOATEILHOI pa-
00THI 00y4atOMIMXCS M0 JHCHMILIHHE

Tema 1. Homenknarypa geu.

CozepkaHie caMOCTOATEIbHOM paboter: [laiite kparkyto XapaKTEPUCTUKY
HOMCHKJIATYpBI fiei opranusanui. OXapakTepu3yiTe OCHOBHEIE HOPMATHBHO-
1PABOBBIE UCTOYHHKM IOJIOKCHHE OPraHH3alHOHHO-IPABOBBIX JOKyMeHTOB. Co-
CTaBbTE HOMEHKJIATYPY JIe]I apXHBa OpraHU3aIHH.

OcHoBHas nmureparypa — 1, 2.
HononnuresHast iureparypa — 9, 11,15, 16, 18, 21, 28.
Hurepuer-pecypc: http://students.rfei.ru/a/students/library.j SpX;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abe. html; http://profiz.ru/st/; http://www.edu.ru/;
http://www rsl.ru/; http://elibrary.ru/defaultx.asp; http:/mbmgu.ru/;

http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

DopMHpyeMBIE KOMIICTEHIIHK: OK-6, OK-7, OIIK-1, OIIK-2, ITK-7, TIK-8.
OO6paszoBatenbHble pPe3yIbTATHI: 3-1,3-2,3-3,3-4, V-1, V-2, B-1, B-2, B-3.
DOpMBI KOHTPOJISL, OLCHOYHBIC CPEICTBA: TEKYLIUH KOHTPOJb: cobeceloBaHue,
pedepat, KOJLUTOKBHYM.

Tema 2. ®opmuposanue gen.

Conepxanne camocrostenbHoi padoTsl: JlaiiTe KPaTKYI0 XapaKTePHUCTHKY
(opmupoBanuio men opraHmzanum. Oxapakrepusyiite OCHOBHBIE HOPMATHBHO-
NMPABOBBIC MCTOUHUKH IIOJI0KEHHE OPraHM3allMOHHO-IPABOBLIX TOKYMEHTOR. Ha-
numuTe pedepar «DopMuposanue memy.

OcHoBnas nureparypa — 1, 2.
HononaurensHas sutepatypa — 9, 11,15, 16, 18, 21, 28
Hureprer-pecypce: http://students.rfei.ru/a/students/library.j SpX;

http://pravo.gov.ru/; http://www .consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www library spbu.ru/; http://library.spbstu.ru/ru/.

DopMuUpyeMBIe KOMIIETEHIIH: OK-6, OK-7, OIIK-1, OITK-2, I1K-7, TIK-8.
O6pasosatensusie pesynpTaTsr: 3-1, 3-2,3-3,3-4,V¥-1, V-2, B-1, B-2, B-3.
DOopMBI KOHTpOIIs, OLEHOYHBIE CPEACTBA: TEKYLIMH KOHTPOJIb: cobece0BaHHe,
pedepar, KOIIOKBHYM.

Tema 3. Texymee xpanenne 10KyMeHTOB.

ConepskaHne  caMOCTOSITENIBHOM paboTeI:  OXapaKTepU3yiiTe OCHOBHbBIC
PUHIUIILI 1 TIOJIOKCHUS 110 TEKYIIEMY XPaHEHHUIO JOKYMCHTOB. YKAKUTE ycio-
BHS XPAHEHHUSI U CIIOCOOBI.

OcnosHas gureparypa — 1, 2.

HomnonuutensHast smreparypa — 9, 11, 15, 16, 18, 21, 28.

Hureprer-pecypce: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
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http://e-college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://'www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

Dopmupyemsie komnerernun: OK-6, OK-7, OTIK-1, OTIK-2, TTK-7, TIK-8.
Obpasosarenbuble pesynbrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DOPMBI KOHTPOJIS, OLEHOYHBIE CPEACTBA: TEKYIMH KOHTPOIb: cobecenoBaHue,
pedepart, KOJUIOKBHYM.

Tema 4. [loaroToBka 10KYMEHTOB K cIa4e B apXHUB. JKCHepTH3a HEHHOCTH
JOKYMEHTOB.

ConeprkaHue caMOCTOSITENFHOM pPabOTHI: COCTABBTE KOHCIEKT 06 OCHOBHBIX
TIpaBUIIax IIOATOTOBKH JOKYMEHTOB K clade B apxuB. Onpenennte cpensee BpeMs
MOArOTOBKH CTAHAAPTU3UPOBAHHBIX JOKYMEHTOB.

OcHoBHas nuteparypa — 1, 2.
HomnonuurensHas muteparypa — 9, 11, 15, 16, 18, 21, 28.
Hurepuer-pecypc: http://students.rfei. ru/a/students/hbrary JSPX;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsie komnerenun: OK-6, OK-7, OIIK-1, OIIK-2, ITIK-7, TIK-8.
ObpasoBatensuble pesynprarst: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
QopMEI KOHTPOJISl, OLEHOYHBIC CPEICTBA: TEKYIMil KOHTPOIb: COGECEOBAHNE,
pedepat, npe3eHTalusl, KOIIOKBHYM.

Tema S. DxcnepTHBIE KOMHCCHM.
Conepxanue caMOCTOSITENLHON paboOTHI: COCTABBTE KOHCIIEKT 00 JKCHepT-
HOM KOMHCCHH OPraHH3al[{H, HAMIIKTE IIPOTOKOJ 3aCEIAHHS 9KCIIEPTHOM KOMHMC-
CHM OpraHHU3aluu
OcHoBHas siuTeparypa — 1, 2.
Hononnwurensnas murepatypa —9, 11, 15, 16, 18, 21, 28.
Wnreprer-pecype: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

Gopmupyemsie komnerenimn: OK-6, OK-7, OIIK-1, OIIK-2, T[IK-7, TIK-8.
Obpasosarenbeie pesynbratsr: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMbI KOHTPOJIS, OLCHOYHBIC CPEACTBA: TEKYIIMH KOHTPOJIb: cobeceioBaHue,
pedepat, npe3eHTauus, KOJIOKBUYM.

Tema 6. IIpoBenenne 5kcnepTU3LI HEHHOCTH J0KYMEHTOB.
Conepxkanue caMOCTOATENBHON paGoThI: paspaboTaiiTe TabiMIly ATANOB
[IPOBEICHHUS IKCIIEPTU3BI HEHHOCTH JOKYMEHTOB.
OcHoBHast ureparypa — 1, 2.
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Honomuurensrast stureparypa — 9, 11, 15, 16, 18.21.28.
HnrepHer-pecype: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://'www.edou.ru/;
http://e-college.ru/education/lib/abe.html;  http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

dopmupyemele komnerenuun: OK-6, OK-7, OIIK-1, OIIK-2, ITIK-7, TIK-8.
OOpasoateiibubie pe3yibTaTel: 3-1, 3-2, 3-3, 3-4,V¥-1,¥Y-2, B-1, B-2, B-3.
DOpPMBI  KOHTPOJIS, OLEHOYHBIE CPEICTBA: TEKYIIHii KOHTpOJIb: colecemoBaHue,
pedepat, KOJUIOKBUYM.

Tema 7. Odopmaenue gen.
Conepxanne caMoCTOSTENBHOM paGoThl: paspaboraiire CXEMY, OTpakaro-
YO0 TIOCICA0BATEILHOCTE ITAOB O(OPMIIEHHS M€, COCTaBbTe KOHCMEKT «IIpa-
BUJIa 0hOpMITCHHUS eI,
OcHosHas mareparypa — 1, 2.
Hononuurensuas mreparypa — 9, 11, 15, 16, 18, 21, 28.
HuTtepHeT-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

Dopmupyembie kommerenuun: OK-6, OK-7, OIIK-1, OIIK-2, T1K-7, TTIK-8.
Ob6pasosarenbHsle pe3ynsrathl: 3-1, 3-2, 3-3, 3-4, ¥-1,¥-2, B-1, B-2, B-3.
DOpMbI KOHTPOJISi, OLEHOYHBIC CPEACTBA: TEKYIIMH KOHTPOJIb: cobecenoBaHue,
pedepar, KOJUIOKBUYM.

Tema 8. Opopmnenne ge1 MOCTOAHHOTO CpPoKa XpaHeHHusl (KOHDUIEHIIHAIb-
HBIX, CEKPETHBIX, 110 THYHOMY COCTABY).

Cozepxkanyie caMocToATENbHON paboThL: paspaboraiite cxemy, OTpaXkaro-
Y0 IOCICNOBATENILHOCTE STAOB O(OPMIIEHHS e [OCTOSHHOTO CpOKa XpaHe-
HUs1, COCTaBbTE KOHCNEKT «IIpaBuia ohopMIICHNS e HOCTOSHHOIO CPOKa XpaHe-
HHWD.
OcHoBHas nureparypa — 1, 2.
Hononuurensuas mureparypa — 9, 11, 15, 16, 18, 21, 28.
Hurtepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsL.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

Gopmupyembie komnerenunu: OK-6, OK-7, OTIK-1, OIIK-2, [TK-7, TIK-8.
Obpasosarenbnble pesyiprarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMbI KOHTPOIISI, OLEHOUHBIE CPEACTBA: TEKYIIMH KOHTPOIb: cobeceoBaHUE,
pedepaT, KOIITOKBUYM, [IPE3CHTAITHS.
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Tema 9. KomniiekroBanue apxusa.
CosiepxkaHne caMOCTOSITENILHON PaGOTHI: HCCiIenyiiTe IyTH KOMILJIEKTOBA-
HUSI apXMBHBIX (POHIOB, COCTABbTE TAbIIHIY HOCTYIUICHHH JOKYMEHTOB B apXuB.
OcHoBHas nmuteparypa — 1, 2.
HononaurensHas nureparypa — 9, 11, 15, 16, 18, 21, 28.
Hutepner-pecype: http://students.rfei.ru/a/students/ library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

Dopmupyemsre komiereruun: OK-6, OK-7, OITK-1, OIIK-2, IIK-7, TIK-8.
ObpasosarenbHslie pesyapratst: 3-1, 3-2, 3-3, 3-4,¥-1,¥Y-2, B-1, B-2, B-3.
DopMBI KOHTpPOJIS, OLEHOYHBIE CPEICTBA: TEKyIIHil KOHTPOJIb: cobecenoBaHue,
pedepat, KOJUIOKBHYM, Hpe3eHTaIHs.

Tema 10. OGecneyenne coXpaHHOCTH APXHBHBIX JOKYMEHTOB.
Cozeprkanue caMOCTOATENBHON PabOTHI: HAMUIIUTE pedepat «Obecnieuenue
COXPAaHHOCTH apXHBHBIX JJOKYMEHTOB
OcnoBHas yureparypa — 1, 2.
HomnonnurensHas mureparypa — 9, 11, 15, 16, 18, 21, 28.
Hurepuer-pecypc: http://students.rfei.ru/a/students/library jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

Dopmupyemsle komnerenuun: OK-6, OK-7, OIIK-1 , OIIK-2, TTK-7, TIK-8.
ObpasoBarenbhsle pesyabratsl: 3-1, 3-2, 3-3, 3-4, V-1, ¥-2, B-1, B-2, B-3.
DOpMBI  KOHTPOJISI, OLIEHOYHBIE CPEICTBA: TEKYIIMH KOHTPOJb: cobeceqoBaHue,
pedepar, KOJTOKBUYM.

Tema 11. ApxuBoxpannnuma. TpeGoBanus K 30aRNsAM 1 MOMEIIECHHUSIM apXH-
Ba. ObopyaoBaHHe apXMBOXPaHHIHILL,

ConepxaHue caMOCTOSTENBHON PabOTHI: COCTABBTE tabmuny «Tpebosanus
K 3/IaHUAM M HOMEIICHUAM apxuBay. Cienaite poToMOHTaX 000PyI0BaHUS apXH-
BOXPaHMWIHILL,
OcHoBHas suteparypa — 1, 2.
HonosnnurensHas suteparypa — 9, 11, 15, 16, 18,21, 28.
Wurepuer-pecype: http://students.rfei.ru/a/students/ library jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www .edou.ru/;
http://e-college.ru/education/lib/abc.html;  http://profiz.ru/st/; http://www.edu.ru/;
http://www .rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www library.spbu.ru/; http://library.spbstu.ru/ru/.
Dopmupyemsle kommerenmu: OK-6, OK-7, OTTK-1, OTTK-2, [TK-7, TIK-8.
ObpazosatenbHble pe3yinsTarsl: 3-1, 3-2, 3-3, 3-4, V-1,¥-2, B-1, B-2, B-3.

o
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DOpMBI KOHTPOITA, OLEHOYHBIE CPE/ICTBA: TEKYIIHiT KOHTPOIb: cobecejloBaHue, pe-
depat, KOIIOKBUYM, Npe3eHTALHsA, TOKIAI.

Tema 12. PexxuMbl XpaHeHusi 10KyMeHTOB.
Cozepxxanue caMOCTOSITENLHON PABOTHI: COCTABBTE KOHCIEKT «PeKUMBI
XPaHCHUS JIOKYMEHTOBY.
OcnoBHas nuteparypa — 1, 2.
Hononuurensnas muteparypa — 9, 11, 15, 16, 18, 21, 28.
Hureprer-pecype: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abe.html; http://profiz.ru/st/; http://www .edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/mbmgu.ru/;

http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsie kommerenuu: OK-6, OK-7, OIIK-1, OIIK-2, TTK-7, TIK-8.
Obpasosarensusle pesynabrater: 3-1, 3-3, 3-4, V-2, B-1, B-2.

DopMbI KOHTPOJISI, OLEHOYHBIC CPEACTBA: TEKYILIHH KOHTDPOIb: cobeceoBanue,
pedepar, KOJIOKBUYM.

Tema 13. Y4yer 10KyMeHTOR B apXuBe.
Copepkannie caMOCTOSTENBHOM paboTHI: COCTaBbTE pedepar «Yuer moky-
MEHTOB B apXUBE».
OcHoBHas muteparypa — 1, 2.
HononuutensHas mareparypa — 9, 11, 15, 16, 18, 21, 28.
Hurepuer-pecype: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www .edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/s/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie kommnererunn: OK-6, OK-7, OIIK-1, OTIK-2, [1K-7, TIK-8.
Ob6pasosarespHbie pe3yibratht: 3-1, 3-2, 3-3, 3-4, ¥-1, V-2, B-1, B-2, B-3.
DOpMBI KOHTPOJISI, OLEHOYHBIE CPENCTBA: TEKYIIMH KOHTPOIb: COBECETOBAHHE,
pedepar, KOJIIOKBHYM.

Tema 14. KomniexToBanme # yyer 3,1eKTPOHHBIX APXHBHBIX {OKYMEHTOB B
ApPXHBaX OpraHu3alMii.

ConepxaHue caMOCTOATENBHOW pPaGOTBL COCTaBBTE TEPMHHONOTHYECKUIA
CII0Baph Ha TeMy «KOMILICKTOBaHHE U yYET JIEKTPOHHBIX APXHUBHBIX JOKYMCHTOB
B apXHBaxX OpraHU3aIlHii».

OcHoBHas nuteparypa — 1, 2.

HononmaurensHas nureparypa - 9, 11, 15, 16, 18, 21, 28,
Wnreprer-pecype: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
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http://e-college.ru/education/lib/abe.html: http://profiz.ru/st/; http://www.edu.ru/:
http://www rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;
http://www library.spbu.rw/; http://library.spbstu.ru/ru/.

Dopmupyembie komrerenmn: OK-6, OK-7, OIIK-1, OIIK-2, [1K-7, TIK-8.
OOpasosarenpHsle pesynsrarsl: 3-1, 3-2, 3-3,3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJIA, OLEHOYHBIE CPENCTBA: TEKYIIHii KOHTPOJIb: coOece0BaHuE, pe-
(bepaT, KOJIITOKBUYM, IIpE3CHTAIHS.

Tema 15. ApxuBHOe XpaHeHHE JJIEKTPOHHBIX AOKYMEHTOB.
Cojiepkannie caMOCTOSTENBHONH PabOThI: COCTABBTE KOHCIICKT «ApXHUBHOE
XPaHEHHE DIIEKTPOHHBIX JIOKYMEHTOBY.
OcHosHas nuteparypa — 1, 2.
HononnurensHas murepatypa — 9, 11, 15, 16, 18, 21, 28.
HHrepueT-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www library.spbu.ru/; http:/library.spbstu.ru/ru/.

@opmupyemsie koMirerennun: OK-6, OK-7, OIIK-1, OIIK-2, [TK-7, TIK-8.
O6pasosaTenbHsie pesynsTaTsl: 3-1, 3-2, 3-3,3-4,V¥-1,¥-2, B-1, B-2, B-3.
@OpMbI KOHTPOJISA, OLEHOYHBIE CPEACTBA! TCKYILIMA KOHTPOJIb: cobeceoBaHMue,
pedepar, KOJUIOKBHYM.

Tema 16. Opranusanus paGoTsl apXuBa OpraHU3aMMAH.
Cozepxanue camMoCTOATENBHOM PaGoTh: cobepure HOPTQOIHO € JIOKAIb-
HBIMH HOPMATHBHBIMHU aKTaMH OpraHH3alliK 110 paboTe B apxUBeE.
OcHosnas murteparypa — 1, 2.
JlonomaurensHas Jmreparypa—9, 11, 15, 16, 18, 21, 28.
Mureprer-pecype: http://students.rfei.ru/a/students/library. JSPX;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www rsl.ru/; http://elibrary.ru/defaultx.asp; http://mbmgu.ru/;

http://www library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie komnerenuun: OK-6, OK-7, OIIK-1, OlIK-2, TIK-7, TIK-8.
ObpasosarenpHsie pesyabrars: 3-1, 3-2, 3-3, 3-4,V-1, V-2, B-1, B-2, B-3.
DOpMBI  KOHTPOJISI, OLIEHOYHBIE CPEICTBA: TEKYILHiA KOHTDPO/IB: cOOECeI0BaHuIE,
pedepar, KOJIOKBHYM.
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6. ®oH/ OLEHOYHBIX CPEICTB 115 MPOBEICHH NMPOMEKYTOYHOI ATTECTANH
o0y4Jaromuxcst Mo THCUHILIHHE.

Cw. lpunoxenne Nel k paGoueit mporpamme.
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7. IlepeyeHb OCHOBHOM M JONOJIHUTEILHOI JIMTEPATYPbl, HEOOXOAMMOI 1,11
OCBOCHHS IHCIHILTHHEI.

OcHoBnas JuTepaTypa
1. ApxuBHOE XpaHCHHE JOKYMEHTOB: y4eOHHK [OnexTponHBIl pecypc]. —
Kypck, Pernonanmsuerii pruHancoBo-skonoMudeckmii ne-T, 2014. — 103 c.
2. ApXHBHOE XpaHEHHE JJOKYMEHTOB: MPAKTHKYM [OnexkrponHsIi pecype]. —
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9. MeToanyeckue yKasaHus 1Js 00y4AIOIMXCS 110 0CBOEHMIO AHCIMILIHHBI

Meronunyeckue yKkasaHHs 10 U3YYEHHIO JMCIUILIMHBI IPEACTABIAIOT COOOI
KOMIIICKC PEKOMEHJAHUH W OOBSCHEHUH, I103BONSIONMX OaKalaBpy ONTHMAIb-
HBIM 00pa3oM OpraHH30BaTh MPOIECC M3yHEHHS JAHHON JMUCIMILIHHDL. H3BecTHo,
4TO B CTPYKTYpE y4eOHOro IiaHa 3HAYHTEILHOE BPEMS OTBOIANUTCSH HA CAMOCTOS-
TCIBEHOC MU3YYCHUE TUCUMILIMHBL. B paboumx mporpammax MUCUHMILIMH pasMeria-
CTCA MPUMEPHOC PAacIpejIC/ICHHE JacoB ay[JUTOPHON U BHEayJUTOPHON HAIpy3KH
I10 pa3/InYHBIM TEMaM JaHHOH JTHCIHILIMHEL.

JL1st yCIIeIHOro 0CBOSHHMS! IUCLHILITMHBI GaKalaBp JOJDKEH:

1. TIpocnymaTts Kypc JEKIuii 110 AUCIUTIINHE.

2. BrInoNHATE Bee 3a7aHHMsI, paccMaTpUBaeMble HA [IPAKTHYECKHX 3AHATHUSX,
BKJIKOYas pELIEHUE 3a1ay.

3. BbINONHATE Bee HOMAILIHKME 3aIaHMUsl, TTONYIaeMbIE OT TIperoIaBarers.

4. Petnth Bce MPUMEPHBIC IPAKTHYECKHUE 3a/[aHHS, PACCUNTAHHBIE HA TIOAIO-
TOBKY K IIPOMEKXYTOYHOH aTTECTALMH.

IIpu NOJroTOBKE K NPOMEXKYTOUHOM aTTECTALHH 0CO00e BHHMAHUE clenyer
00paTUThH Ha CIIEIYIOIINE MOMEHTBI:

1. BeryuuTsb onpenenenus Bcex OCHOBHBIX TIOHSITHIA.

2. IIoBTOpHTE BCE 3aaHUs, PACCMATPUBAEMBIE B TCUCHHE ceMecTpa.

3. IIpoBepHTH CBOH 3HAHMS C TIOMOIIBIO TECTOBBIX 3a1AHHUIA.

Pexomengaunu no paéore Ha JJeKIHOHHOM 3aHATHH

Ha JICKOUAX TIPCIIoJaBaTe/ib HU3JIaract Pa3bACHACT OCHOBHBIE, HauOoJee
CIIOJKHBIC TIOHATHUA TEMBI, a TAKXKE CBSI3aHHBIE C HEH TCOPETHUYCCKHUE U ITPpaKTHYE-
CKHE HpO6HeMBI, AaCT pEKOMEHJAau Ha CCMHHApPCKOE€ 3aHATHUE W YKa3aHHsA Ha ca-
MOCTOATEIBHYIO pa60Ty. B X0Ie€ JIEKIITMHU 6aKaH3Bp AOJIKEH BHUMATEJILHO CIIyIIATh
H KOHCIIEKTHPOBAThb JICKIIUOHHBIN MaTepHaJl.

PexoMenaauuu a71s1 camocTosiTe/IbHOM PaGoThI

CamocrosiTenibHas pabota GakanaBpoB — [UIaHHpyemas yueGHas, Hay4HO-
HCCIIEI0BATE/IbCKast PadOTa, BBINOJIHAEMAs BO BHEAYAUTOPHOE BPEMS [0 3aJaHHMIO
1 IIPH METOIHIECKOM PYKOBOACTBE MPETIOaBaTeNs, HO 0€3 ero HenocpeCTBEHHO-
I'0 Y4acTHS.

Hene camocrosTensHON paboThl GakanaBpa — HAYYUTHCS OCMBICACHHO W Ca-
MOCTOATC/IBHO padoTaTh CHayana ¢ y4eOHBIM MaTepHaIoM, 3aTeM C HAyJHON MH-
(popmarmei, H3yYuTh OCHOBBI CAMOOPIaHH3AINH ¥ CAMOBOCITHTAHHISL C TEM, YTOOBI
B JIaJIbHEHIIEM HENIPEPBIBHO MOBHIMIATH CBOK KBATH(BUKALHIO.

[enbio camocTosTenbHOM paboThl GaKaTaRpPOB IO AHUCIUILIMHE SRISCTCS OB-
najenne GyHIaMEeHTATbHEIMK 3HAHUSIMH, IPOGECCHOHATBHBIMA YMEHHAMHU ¥ Ha-
BbIKAMH DCIIEHHS 3a/1a4 M TEOPSTHYECKMM MaTepHalloM M0 Auciurumae. Camo-
CTOATENIbHAS paboTa CIOCOOCTBYET Pa3sBUTHIO CAMOCTOATEIBHOCTH, OTBETCTBEH-
HOCTH M OPraHW30BaHHOCTH, TBOPYECKOTO MO/IXO0/a K PEHICHHIO Pa3IHYHBIX TIPO-
0J1eM.



B 3aBHCHMOCTH OT KOHKDETHBIX BHIOB CaMOCTOSTEILHOM padoTHI, HCIIOIb-
3yGMBIX B KaXIOH KOHKpEeTHOH paboucii mporpamme, ciemyer HPHAEPKUBATHCS
CICOYIOIMUX PEKOMEHIAIMH.

OpnHol u3 GopM TeKyInero KOHTPOIIS 3HAHUI CTYICHTOB SIBJIAETCSI KOHTPOJIb-
Hast pabora. KonTposbHasi pabota 110pa3yMeBaeT 3HAKOMCTBO ¢ OCHOBHOM M JI0-
IOJIHUTCIIBHON JTUTEPaTypOH, BKIIHOYAS CIIPABOYHbBIC H3IAHMS, 3apyOexHbIe HC-
TOYHHKH, KOHCIICKT OCHOBHBIX IOJIOXEHHMH, TPeOYIOIMXCA TS 3aIOMHHAHHS H
SIBJIAIOLIHUXCS OCHOBOIIOJIATAIOITUMH B 9TOM TEMe.

BBIMoJHAS. KOHTPOJIbHYIO PaGoTy, HEOOXOMMMO BHUMATEIHHO O3HAKOMUTLCS
€ YCIOBHSMH 3a[aH{i M HAIKCATh Pa3BEPHYTHIN U apryMEHTHPOBAHHBIN CChITKA-
MW Ha HOPMaTHBHBIC aKThl M JIMTEPaTypy OTBET. IIpM HaIMCaHHH KOHTPOJIBHOM
paboTel HEOOXOAMMO HPOAHATH3HPOBATH HAy4YHYI0 U YYEOHYIO CIECUHAIBHYIO JIH-
TCpaTypy, AEHCTBYIOMNE HOPMATHBHO-TIPABOBBIE AKTHI, MyOIMKALIMH B EPHOIU-
HECKOH IeYaTH, CyleOHyI0 NMPakTUKY, CTaTHCTHYECKHE JaHHbIC. B IIPOIIECCE BHI-
TIOJTHEHHs PabOTHI HEOOXOJUMO TIOATBEPKIATH CBOH BbIBOIbI 1M (POBBIMH HIpHUMeE-
pamu, HPEJICTaBICHHBIMA B BUJIC TaO/IMLI, AMarpamMM, IpadykoB, a TaKKe IpHMe-
pamu cyzeOHON npakTiky. Kak NpaBmio, KOHTPOJIbHBIE paboTHl TPOBOAATCS Ha
CEMHHAPCKOM 3aHSITHH.

IlonroroBka k HamucaHMIo pedepara MPEIIONATAET IOUCK JTUTEPATYpPbl H CO-
CTaBJICHHC CIHMCKA HCIOJL3YEMBIX HCTOYHHMKOB, M3JIOKCHHE MHEHHMS aBTOPOB M
CBOCTO CYKJIEHHA 0 BEIOPAHHOMY BONIPOCY; (OPMYIUPOBAHME OCHOBHBIX ACIICK-
TOB IIPOOJIEMBI.

Kosoksuym npencrasiser coboii omHy u3 (opm yueOHBIX 3aHSTHI, OpHEH-
THPOBAHHYIO Ha ONPE/CIICHUE Ka4eCTBA PAOOTHI ¢ KOHCIEKTOM JIEKLHU, [I0Ar0TOB-
KH OTBETOB K KOHTPOJIBHBIM BOIpocaM 1 Ap. KoJuToKBHYMBI, KaK MPaBuIIo, IPOBo-
AATCs B (POPME MUHM-3K3aMEHa, UMEIOIIETO HEIbl0 YMEHBIIHTD CITHCOK TEM, BBI-
HOCHMBIX Ha OCHOBHOH 9K3aMEH, M OLCHUTb TeKyIMil YPOBCHb 3HAHUIl GaKaas-
pOB.

IIpu moaroroBke K NpakTHKYMy/1ab0paTOpHON pabore GakanaBpam mpejia-
TFaeTCs BBIOIHUTE 3a[aHus, MOATOTOBUTh IIPOEKTHI, COCTABJICHHBIE MPEIIONABATE-
JIEM 110 KaXKJI0M y4eOHOW QUCLMILIMHE.

Crenyer TakKe yYMTHIBATH KpaTKMe KOMMEHTAPHH [IPY HalTHCAHHUU KYPCOBOM
paboThl, ec/iM OHa IpeAycMOTpeHa paboyeii IIPOTPaMMOM, U MOATOTOBKE K UTOTO-
BOMY KOHTPOIIIO, IPOBOAMMOTO B (hopMme 3a4eTa U (wim) sk3aMeHa. Tak, Hamuca-
HHE KypCOBO#H paboThl 6asupyercs Ha H3yYeHHH HaY9YHOH, y4eOHOH, HOPMATHBHOM
H IpYroH sureparypsl. Brirodaer or6op HeobxomuMoro Marepuaia, GopMuposa-
HHUC BBIBOJOB W DPa3pabOTKy KOHKDETHBIX PEKOMEHIANHMH 110 PELIEHUIO MOCTAB-
JICHHBIX ICIH M 337ad4, IPOBEICHUC MPAKTUYECKUX HMCCIIEJOBAHUN MO JaHHOI Te-
me. Bee HeoOxomumble TpeGoBaHus K 0QOPMICHHIO HAXOTUTCS B METOJUYECKHX
YKa3aHMAX 10 HAMCAHHUIO KYPCOBOM paboTEL

PexomeHaanuu mo moaroToBke K NPaAKTHYECKOMY (CEMHHAPCKOMY) 3aHATHIO

CeMuHapcKoe 3aHsTHE IMpeACTABISICT coboi Takyto (Gopmy oOyueHus B yu-
POXKJICHUAX BBICIICTO 00pa30BaHMs, KOTOpas [PEIOCTABIAET CTYACHTAM BO3MOYXK-
HOCTH ISl OOCYXKIEHUS TEOPETUYECKUX 3HAHHUN C LIEJIBIO OIPEAENIEHUs] UX TIPaK-
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THHCCKOr0 NMPUMCHCHHS, B TOM YHCJIE CPEACTBAMH MOACTHPOBAHMA TPO(GECCHO-
HAJIbHOH JesiTe/bHOCTH. CeMUHAPCKUE 3aHATHS CIIy)XaT JUIs 3aKpEIIEHUS U3YYeH-
HOTO Marepualia, pasBUTHs YMECHHH W HABBIKOB ITOAIOTOBKH JIOKJIAIO0B, COOBIIe-
HUH, NPHOOPETEHHUS OMBITA YCTHBIX ITyOIHIHbIX BBICTYTUIEHUH, BCACHUS THCKYC-
CHH, apryMEHTAINH U 3aIUThI BBIABHIACMBIX [0JOXCHHH, a TAKKe JUIs KOHTPOIL
HPCHOABATCIIEM CTCIIEHH ITIOATOTOBJICHHOCTH OaKaIaBpOB 110 M3y4aeMO JUCIIHII-
nuHe. [py HaTMYUK TpaKTHYeCKUX 3a1aHUi 110 H3y4aeMOH JUCIUIIIMHE DakaiaBp
BBIIOJIHACT BCC YINPAKHCHUS M 3aa4¥, HOATOTOBJICHHBIC HpenoaapaTereM. Lle-
JIBIO TPAKTHYECKOTO 3aHATHA SBJISCTCA OOJiee yrIIyOJIEeHHOE M3YYEHHE OTHEIBHBIX
TeM AMCIAIUIMHEL ¥ TIPHMEHEHHE MOJTYYCHHbIX TEOPETHYECKUX HABBIKOB HA IPAK-
THKE.

CeMHHApCKOE 3aHSTHE HE CBOAMTCA K 3aKPEILICHUIO MU KOITMPOBAHHUIO 3Ha-
HUH, MOJTy4EHHBIX HA JeKIuHu. Ero 3ajaun 3Ha4HTEIBHO IIMpE, CIIOKHEE H HHTE-
pecHee. CeMUHApCKOe 3aHSATHE OJHOBPEMEHHO peanu3yer y4yeOHOe, KOMMYHHKA-
THBHOC U NPO(ECCHOHANBHOE IIpeNHa3Ha4YeHune. [IoAroToBKa K MIPAKTHIECKOMY
(CeMHUHapCKOMy) 3aHSTHIO HAUYMHACTCS C TINATETHHOTO O3HAKOMICHHS C YCIIOBHSI-
MH [PECTOAIICH PabOThL, T. €. ¢ 06PANICHHS K IUIAHAM CEMUHAPCKNX 3aHSTHiL,

TlonroToBka K MpaKTHYECKHM 3aHATHSIM JODKHA HOCHTH CHCTEMATHYCCKHIA
XapakTep. JTO I03BONUT GAKAIABPY B MOJHOM 0OBEME BBIIOJIHHTD BCE TpeboBa-
HH TIperoiaBaTeis.

TiarenbHas MOATOTOBKA K CEMUHAPCKHM 3aHSITHAM, KAK U K JCKIUAM, UMEET
OTPCACIAIONmEe 3HAYCHUE: CeMHHAp NPOMAET TaK, KaK ayJMTOPHS ITOArOTOBMIACH
K €ro IPOBEJICHHIO.

CamocTositesnbHas paboTa — CTOMII, Ha KOTOPOM JEP>KHTCS BCSI HOATOTOBKA 110
M3y4aeMOMYy Kypcy. I'0TOBSICh K IPAaKTHYECKHM 3aHATHAM, CIICAYET AKTHBHO O/Ib-
30BaThCs CIIPABOYHOH JIMTEPATypOH: SHIMKIIONCAMAMM, CIOBAPSIMH, ajibb0oMaMu
CXEeM H Jp. BitajieHue NOHATHITHBIM annapaToM H3y4aeMoro Kypca SBJIIETCS HE00-
XOJIUMOCTBIO.

IIpu noaroroske k cemuHapy GakanaBpbl HMEIOT BO3MOKHOCTD BOCIIONB30-
BaTbCsl KOHCYJIBTALMAMH npenofapareisi. Kpome ykasaHHBIX Tem GakallaBpbl
BIIPABC, 110 COITACOBAHUIO C NPENOABATENEM, H30UPATh B APYIHEe HHTEPECYIOLHE
HX TEMBI.

OmnpegenuBumicy ¢ mpoGieMoii, NpHBIEKAOmMER HAUGOIbIICE BHUMaHHE,
CIIEZyeT 0OpAaTUTHCS K PEKOMEH/IYEMOl TMTepaType. Cirenyer mMeTh BBUIY, UTO B
CEMHMHAPE yHaCTBYCT BCs IPYINNIA, a IOTOMY 3a[aHHC K NMPAKTHYECKOMY 3aHSTHIO
CJICAYCT paclpeae/IiTh Ha BECh KOIUIEKTHB. 3alaHKe TOHKHO OBITh OXBAUYEHO MO
HOCTBIO M PCKOMEH/I0BAHHAS JINTEpaTypa JOJDKHA ObITH OCBOEHA I'PYIINOH B 110J-
HOM 00BEME.

L7151 IOJTHOXICHHOM MOATOTOBKYU K PAKTHYECKOMY 3aHSATHIO YTEHUS y4eOHHKa
KpaHHe HEJJ0CTaTOYHO — B YUeOHBIX MTOCOOHSIX U3IAraloTCs TOIBKO HNPUHLHITHATE-
HBIC OCHOBBI, B TO BPEMs KaK B MOHOIPA(HSIX M CTAThfX HA Ty WM MHYIO TEMy
MOJHUMAEMBIH BOIPOC PACCMATPHBACTCS ¢ PA3HBIX PAKYPCOB WIIH paKypca OJHO-
ro, HO B JIFOOOM Cilydae J0CTaTOYHO MOAPOOHO 1 ITy6oko. Tem He MeEHee, IS TOo-
IO, YTOOBI JI0JDKHBIM 00pPa30M COPUEHTHPOBATHCS B CYTH 3a/1aHMsl, CHA4ala Cliery-
CT O3HAKOMHTBCS C COOTBETCTBYIOIIMM TEKCTOM YUEOHMKA — BHE 3aBHCHMOCTH OT
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TOTO, TPEAYCMOTPCHA JIH JICKIHs B JIOIIOJHEHHE K TaHHOMY CEMHHApPy WM HeT.
OuenuB 3aj1aHHe, BEIOPAB TOT MM HHOH CIOKET, U 10/I00paB COOTBETCTBYIOLIYIO
JUTEPATYPY, MOKHO HPUCTYNATh COOCTBEHHO K MOAIOTOBKE K ceMuHapy. Jlis mo-
TydeHus 6osiee rmy0OKUX 3HaHHIT GakamaBpaM peKOMEHIyeTcs H3y4aThk JAOTOJTHH-
TCIbHYI0 uTeparypy. CieyeT akTHBHO HO0JIb30BaThCs CIIPABOYHOMN JIMTEPaTypOil:
SHIHKJIONCIUsMH, CIOBapsIMH, aabOOMaMu cxeMm W Ap. BiajeHHe NOHATHHHBIM
alllapaToOM H3y4acMOTo Kypca sBJSCTCS HEOOXOMMMOCTBI0. B xome paGoTe! cry-
JICHT NOJ/DKCH NPUMEHMTH MPHOOPCTEHHBIE 3HAHMA NPH O0OOOIIEHMH TEOpeTHYE-
CKOr'0 U TPaKTHIECKOr0 MaTepHalna, IpOJEeMOHCTPUPOBATh HABBLIKM T'PAMOTHOTO
M3JIOXKCHHSI CBOMX MBICIICH € HCII0JIb30BaHUEM OOIIEIPABOBON M OTPACIICBOL Tep-
MHHOJIOTHH.

CemuHap (mpakTHYECKOE 3aHATHE) IIPEIIONaraeT cBOGOMHBIE OOMEH MHe-
HUAMH 110 M30paHHOH Temaruke. IIpenonasarens GopMymTHPYET LETb 3aHSTHA U
XapaKTCPU3YET €r0 OCHOBHYIO HNPOOIEMaTHKY. 3aCIylIHBalOTC COOOIIEHUs OaKa-
naBpoB. OOCyxJeHHe COOOIIEHHsI COBMENIAETCS C PACCMOTPEHHEM HAMEYEHHBIX
BONPOCcoB. KpoMe TOro 3acimymmBaloTCs COOOUICHWS, MPEINOIaraloniie aHajm3
IIyOJIMKAUMA IO OTJCIBHEIM BOIPOCAM CEMHHApA. IToompsercs: BbLIBMKEHHE H
00CY>KIeHHE aIbTEPHATHBHBIX MHEHMH. [IpernogaBaTens MOBOIUT HTOrU 00Ccyx-
JICHUS ¥ OOBSIBIISIET OLEHKH BBICTYIIABIINM GakanaBpaMi. B memsx KOHTPOJISA TMO/I-
TOTOBJICHHOCTH O2KalaBpOB M IPHBHTHSI UM HABBIKOB KPATKOIO [IHCHMEHHOIO H3-
JIOKCHHS CBOMX MBICIICH IIPENOJABATENh B XOJ€ CEMHHAPCKMX 3aHATHH MOMeET
OCYIIECTBJIATE TCKYIIMH KOHTPOJIb 3HAHHM B BHJIC TECTOBBIX 3aMaHUIA.

Ha cemunape nnér He nposepka Bamei MOArOTOBKH K 3aHATHIO (moaroroska
€CTh HEOOXOMMMOE YCIIOBHUE), HO CTENICHb IIPOHUKHOBEHHS B CYTh MarepHaiia, 0o-
cyxnaaemoi npobnemsl. [losromy Gecena Gyner maru He 10 COJIEPXKAHHIO [IPOYH-
TaHHBIX PaboT; mpenofaBates GyAeT CTaBUTh NPOGIEMHbIE BOIIPOCHI, HE BCE U3
KOTOPBIX MOT'YT IIPAMO OTHOCHTBCS K 00paboTaHHOM BaMU JIMTEpaType.

B Xoue npakTHueckux 3aHsTHI GakagaBphl MO PYKOBOACTBOM 1peroaaBare-
T MOT'YT pacCMOTPETh Pa3/IM4YHBIC METO/B! PELIEHHS 3a/1ad 110 AUCUMILTHEE. [Ipo-
AOJDKUTCIBHOCTD IIOATOTOBKH K IIPAKTUYECKOMY 3aHSATHIO IOJDKHA COCTABIISTH HE
MEHEE TOro 00beMa, YTO ONpEeIeHO TeMATHYECKUM TIAHMPOBAHUEM B paboyeii
nporpamme. lIpakTH4eckue 3aHATHS MO QHCLUMIUIMHE MOIYT HPOBOMUTHCS B pas-
JIUYHBIX (popmax:

1) ycTHBIE OTBETHI Ha BONPOCH! IPENOAABATENS [0 TEME 3aHATHS; 2) IMHCh-
MCHHBIC OTBCTBI Ha BOIIPOCHI NpENIoaBarelsi; 3) TPYIIoBoe 00CYXIEHUE TOH WU
MHOH NPOOJIEMBI 1101 PYKOBOACTBOM M KOHTDOJIEM IIperogaBareis; 4) 3aCITyIlIHUBa-
HUs M 00CYXK/IEHHE KOHTPOJIBLHOM paboThl; 5) penleHue 3ajady.

IIpu paboTe HEOOXOMUMO HE TOIBKO MPHBICYL HanbOIEE LIUPOKHUH KPYT JTH-
TCpaTypel, HO U CYMETh Ha €€ OCHOBC Pa300paThCs B CTEIEHH M3YYEHHOCTH TEMBL.
CTOUT BBIABUTH JIMCKYCCHOHHBIC BOTIPOCHI, HEPEIICHHBIE poOJIEMBI, OTBITATHCS
BRICKA3aTh CBOC OTHOLIEHWE K HHUM, IIPUBCCTH M apryMEHTHPOBATH CBOK) TOYKY
3PCHUA WX OTMETUTH, KaKOH U3 UMEIOIIUXCS B JIUTEPATYPE TOYEK 3PEHHUS [0 JIaH-
HOH TIPO0/IeMaTHKE IIPUICPKHBAETCS aBTOP U I10YCMY.
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Pexomennauuu no paGore ¢ inrepartypoii

M3y4eHue JMTepaTypsl OUCHb TPYIOEMKAS M OTBETCTBEHHAS YACTh MOJITOTOB-
Ki K CEMHHAapCKOMY 3aHATHUIO, HAITUCAHHIO 3cce, pedepara, joxiama u T.11. Pabota
HaJl JINTEPATYPOH, CTaThs JIM 3TO WJIM MOHOIpadus, COCTOMT M3 TPEX ITAIOB —
YTCHHUs PabOThI, €€ KOHCIEKTHPOBAHMUS, 3aKII0UHTEILHOTO 0000MCHHS CYTH H3Y-
JaeMOH paboThL.

Pabota ¢ suTepaTypoii, Kak NpaBuI0, CONPOBOXKIAETCS 3aIUCAMHE B CIIEeAYI0-
mux popmax:

— KOHCIICKT — KpaTKas CX€MaTHYECKas 3alliCh OCHOBHOTO COJCP)KAHHMs Hayd-
HOH paboTel. 1le/bl0 KOHCIIEKTUPOBAHUS SIBISIETCS BBISBICHHC JIOTUKH, CXe-
MBI JTOKA3aTe/IbCTB, OCHOBHBIX BBIBOJIOB IIPOU3BEICHUS,

— IUIaH — KpatKas (opma 3amucd MPOYUTAHHOTO, MEPEYeHb BOIPOCOB, pac-
CMaTpUBACMBIX B KHHUIE, CTAaThE, COCTABICHHE IUIAHA DACKPHIBAET JIOTHKY
MPOU3BEIICHHUS, CTIOCOOCTBYET OPUEHTALIMH B €r0 COAEPKAHNM;

— BBIIIHCKHA — JIKOO LMTATBl U3 MPOU3BEACHUS, JHOO I0CIOBHOE H3JIOKCHHE
MECT M3 HCTOYHHKA, CIIOCOOCTBYIOT O0jIee MIyGOKOMY HOHUMAHHIO YHTAEMO-
IO TEKCTa;

— TE3UCBHI — CHKATOC U3JI0KEHNC OCHOBHBIX MBICIIEH U IIOJIOKEHHI IIPOYHTAHHO-
ro MaTepHaa;

— AHHOTAHMA — OYCHb KPaTKOC H3JI0XKEHHE COJEPKaHUS MPOYMTAHHOH paboTHL,
COCTaBJISIETCS TOCIIC IOJIHOTO IPOYTEHHs M OCMBICIHBAHHUS PabOTHI;

— PE3IOME — KpaTKas OLEHKa NPOYHUTAHHOIO IIPOM3BEACHHMS, OTPaXKaeT HauGo-
Jiec OOIIHME BBIBOJIBI U MOIOKEHHUs pabOTHI, ee KOHIEITyaIbHBIE HTOTH.
Ipesxiae, yem Oparbcs 3a KOHCIIEKTHPOBAHHE, CKAXKEM, CTATB, cinenyer eé

XOTsl OBl OHAXKIBI IPOYHUTATE, YTOOBI COCTABUTE O Heil peIBapUTEIILHOC MHEHHE,
[T0CTapaThCs BEIACIUTH OCHOBHYIO MBIC/Ib MIIM HECKOJIBKO 0a30BbIX TOYEK, OIMpa-
fACh HA KOTOPBIC MOXXHO OYJET B JalbHEHIIEM paboTaTh ¢ TEKCTOM.

KoHcniekTupoBaHue — 1e510 04eHsh TOHKOE U TPYIOEMKOE, B OOIIEM BHIE MO-
JKET OBITh ONpPE/IENICHO KaK DHUKCALMS OCHOBHBIX IMOJOKEHHH U OTIHYMTEIbHBIX
1€pPT pacCMaTpUBACMOr0 Tpyla BKYIIC C TBOPYECKOH nepepaboTKOM uueil, B HEM
conepxamuxcs. Koncnekruposanune — ouu u3 3QPEeKTUBHBIX CIIOCOO0B YCBOCHUS
MUCBMEHHOI'0 TeKCTa. XOTs CaMO KOHCHEKTHPOBAHUE YXKE MOKET PACCMATPHBATh-
Csl Kak 00O0OIIEHHEe, TEM HE MEHEE €CTh CMBICI BBIACIUTh MOCICIHES ocoOuIEeH,
IIOCKOJIPKY B XOI€ 3aK/IOYUTENLHOr0 0000IICHNUSI HEH H3ydaeMoii paboThl OKOH-
HaTeJIbHO YTBEPKIAIOTCS B CO3HAHUM U3YYaIOMIETr0. JIOCTOMHCTBOM 3aKTFOUUTEITh-
HOTO 000OILEHHs KAaK CaMOCTOSTENBHOTO 3Tana pabOTH ¢ TEKCTOM SIBIISETCS! TO,
4TO 3J€Ch YMTATCIIb, OyIydH aBTOPOM 000BIIECHHIH, OT/Ie/seT cebs OT CTaTbH, YTO
ABJIACTCS FapaHTHEH HE3aBUCHMOCTH YUTATENS OT TEKCTA.

Ecii nporpamma samsTHs npegycMarpusaeT paGoTy ¢ HCTOYHHKOM, TO STOI
CTOpOHE MOATOTOBKM K CEMUHApy CIEAYET YAeIdTh NMPHUCTAIbHOE BHHMaHHE. B
CYIIHOCTH, pa3dop UCTOYHMKA HE OTJIMYACTCH OT paboThl ¢ JUTEPATYPOH — TO Ke
YTCHHUE, KOHCIIEKTUPOBaHKE, 00001IeHHE.



Pexomengauun k Hanucanuo pedepara

HcnonesoBanue pedepara B kadecTse POMEXKYTOYHOTO HIIH HTOIOBOIO OT-
HUCTa CTYyACHTA O CaMOCTOSITEIBHOM H3YYECHHH KaKoH-1u00 TeMbl y4eGHOro Kypca
IpCANOIAraeT, NPEX/IE BCEro, YCTAHOBJICHUE LENCH W 3ajady JaHHOW paboThl, a
TaKKe ero GpyHKIMOHATIBHOM HAIPY3KH B IIPOLIECCE 0OYUCHHS.

Pegpepam — 510 KOMIIO3UIMOHHO-OPTaHU30BAHHOE, 0G0GIIEHHOE H3TOKEHHE
COICPXKaHUs UCTOUHHKA HH(opManuu (B y4eOHOH CHTyaluu — cTaTelf, MOHOrpa-
¢bui, marepuanos kondepeHUMH, ODUIUANEHBIX JOKYMEHTOB | Jp., HO HE y4eO-
HUKa 110 TaHHOH aucuuIuinHe). Tema pedepata MokeT GBITH IPEUIOKEHA HPETIO-
laBaTelieM WIH BBIOpaHA CTyJeHTOM H3 padoueii porpaMMbl COOTBETCTBYIOLIEH
JUCLHATLTAHEL. .

Bo3MOxHO, T10CIIe KOHCY/IBTALMK C TPENOAaBaTeieM, 000CHOBAHHE U dbop-
MYJIHDOBaHHE COOCTBEHHOMH TEMBL.

Tema peghepama yomxHa oTpaxkath mpobieMy, KOTOpas JOCTATOYHO XOpOIIO
HccieoBana B Hayke. Kak 1paBuiio, BHYTPU TakOW NpoOGieMbI BHIOUpaeTes s
AHATN3a KaKOU-TMO0 €MUHHUYHBINA ACIIEKT.

Temarrka MOYKET HOCHTB Pa3iNdHbIN XapaKTep:

— MEXIPEIMETHBIH,

— BHYTPUIIPEIMETHBIH,

— HHTErPaTUBHBIH,

— OBITb B pamMKax MporpamMmbl IUCLMIUIMHBL MM PACIIHPATH €€ cozep:kaHue
(paccMOTpeHHe MCTOPHH HPOGIIEMbI, HOBBIX TEOPHH, HOBBIX ACTICKTOB upo-
OJ1eMBI).

Henvio peghepama sBisieTcs M3I0KEHHE KAKOroO-1mMb0 BOIIPOCAa Ha OCHOBE
0000MmEnH s, aHATIH3a U CHHTE3a OJHOTO MITH HECKOIBKHX IIEPBOMCTOYHUKOB. JIpy-
TMMH CJI0BaMH, peepaT OTBEYAET Ha BOIPOC «KaKas HH(OPMAIHS COAEPKUTCS B
MIEPBOMCTOYHHUKE, UTO U3JIaraeTcsa B HEM?».

I[IpuHuMas Bo BHMMaHue, 4TO pedepar — oxHa U3 hopm MHTEPIPETALHN HC-
XOIHOrO TEKCTa OJHOIO MJIM HECKOJBKHX NEPBOUCTOYHHKOB, CICAYET CHOPMYIIH-
poBaTh 3ajadvy, CTOALLYIO IEpej CTYAEHTaMH: CO3/aTh HOBBINI TEKCT HA OCHOBE
MMEIOLIHXCST TEKCTOB, T.€. TEKCT 0 TekcTe. HopusHa B JaHHOM citydae nomapasyMme-
BAaeT COOCTBEHHYIO CHCTEMATU3ALMIO MaTepHana P COMOCTABJIEHHH Pa3IMYHBIX
TOYCK 3PEHHA aBTOPOB H HM3JIOXKEHUU HauboJIee CYIIECTBEHHBIX TTOJIOKEHHH 1 BbI-
BOJIOB pe(DEPHUPYEMBIX HCTOUHHKOB.

1. Tpebosanus k peghpepamanm.

Ipexsie Beero, cienyeT MOMHUTE, 4TO pedepaT He T0IKEH OTpPaKaTh CcyOB-
CKTUBHBIX B3IJIII0B pedepenTa (CTyICHTa) Ha M3JIaraeMblii BOIIPOC, a TAKXKE Ja-
BaTh OLICHKY TEKCTY.

OcHoBHBIMM TPeOOBAHUAMY K pehepaTy CUHTAIOTCS:

1. uHOpMATHBHOCTL M MOTHOTA H3JI0XKEHNS OCHOBHBIX HJICH I1EPBOHCTOYHH-
Ka,

2. TOYHOCTbL M3JI0XKEHHS B3IIISLIOB aBTOPA — HECHCKAKEHHOE dukcupoBanue
BCEX II0JIOKEHUN MEPBHYHOIO TEKCTA,



3. OOBEKTUBHOCTB — pedepaT HoIDKEH PaCKpbIBaTh KOHLEILHH TIEPBOMCTOY-
HHKOB C TOYKH 3PEHHSI HX aBTOPOB;

4. M3JI0)KCHUE BCETO CYMICCTBEHHOTO — «YTOOBI YMETb CXBaTHTb HOBOE H Cy-
IECTBEHHOE B COYMHEHUAX» (M.B. JIoMoHoCOB);

3. H3JI0KCHHE B JIOTHYECKOH 110CIE0BATEIEHOCTH B COOTBETCTBIM ¢ 0603HA-
YEHHOW TEMOH U COCTaBJIEHHBIM TJIAHOM;

6. COOJTIOIEHNE SAMHOTO CTHILS — UCITOIB30BAHUE JUTEPATYPHOI'O SI3bIKA B €10
HAay4YHO-CTHIIEBOH PA3HOBUIHOCTH;

7. KOPPEKTHOCTB B XapaKTEPUCTHKE ABTOPCKOTO H3TOKEHHUS] Marepuana.

2. Buowt peghepamos.

ITo xapakrepy Bocnpou3BeneHns HHGOPMALUH paznnyaior pedepartst penpo-
AYKTHBHBIE H NIPOYKTHBHBIE.

Penponykrusrsie pedepartel Bocnponssomst COJICPKaHUE MEPBHYHOTO TEK-
CTa:

— pedepaT-KOHCIEKT COAEPKUT B 0GOGIIEHHOM BHIE (akrorpaduyeckyro uH-
(hopmanHIo, MIUIIOCTPATUBHBIA MaTephal, CBEIEHHI O METOJaxX HCCIeI0Ba-
HUA, O MOJIYHCHHBIX PE3y/IbTaTaX ¥ BO3MOXKHOCTSIX MX IPHMEHEHUSE;

— pedepar-pe3roMe MPUBOJUT TOILKO OCHOBHBIE ITOJIOXKEHHSI, TECHO CBSI3aHHBIC
C TEMOM TEKCTa.

[IpoayxruBHEIe pedeparsl npeamonaraior KPUTHYECKOE HIIM TBOPUYECKOE OC-
MBICJIEHUE JTIUTEPATYPHI:

— pedepar-0030p 0XBaTHIBACT HECKOIBKO HNEPBUYHBIX TEKCTOB, a€T COIIOCTAR-
JICHHUE Pa3HbIX TOYEK 3PCHUS 110 KOHKPETHOMY BOIIPOCY;

— pedepar-10KIa JaeT aHaIu3 HHYOPMALHH, NPHUBEJCHHOW B IIEPBOMCTOYHU-
Kax, ¥ 00bCKTUBHYIO OLIEHKY COCTOSIHHSA TIPOOIEMBL.

[1o xomuecTBY pedepupyeMBIX HCTOYHHKOB:

— MOHOIPaQUYECKHE — OHH NEPBOUCTOYHHUK;

— 0030pHbIE — HECKOIBKO NIEPBHYHBIX TEKCTOB OJHON TEMATHKL
ITo yuTaTenLCKOMY Ha3HAYEHMIO:

— o0mye — XapaKTepPHCTUKA COAEPKAHHUS B LETOM; OPHEHTaUHs Ha HIHPOKYIO
ayIUTOPHIO;

— CINCHHAIM3UPOBAHHBIC — OPUCHTALMSA Ha CIIEI[HAIMCTOB.

3. Smanvt pabomut nao pegepamon.
. Be10op Temsrl.
. VI3y4eHne 0CHOBHBIX HCTOYHHKOB 110 TEME.
. Cocrapnenne 6ubanorpadum.
. Koncrekruposanue HeOGX0MMOT0 MaTepHAIA WM COCTABIICHUE TE3HCOB.
. CucreMaru3anms 3aMKCHPOBAHHOMN 1 0TOOpaHHOM HHOpPMALIUHL.
. OnpejiesieHHE OCHOBHEIX MTOHSATHH TEMBI U aHATTM3UPYEMBIX IIPOOIIEM.
. Paspabotka norukn viccnenosanms npo6iemsl, cocTaBIeHMe IIAHA.
- Peanusanms nrana, nancanue pedepara.
. CamoaHanus, Tpeanonaralonui ONeHKy HOBH3HBI, CTCIICHH PACKpBITHS
CYITHOCTH TPOOIIEMBI, 000CHOBAHHOCTH BBIGOPA HCTOYHUKOB M OLICHKY 00beMa
pedepara.
10. Ilposepka odopmieHns crincka Jmreparyphi.

NO OO0 1Oy b A W) —
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I'1. Penaxropckas npaska Tekcra.

12. Odopmicnne pedepara u nmposepka TeKCTa ¢ TOYKH 3pEHUs] TPAaMOTHOCTH
H CTHJINCTHKH.

4. Cmpyxmypa pepepama.

B ctpykrype pedepara BbIAEITIOTCS TPH OCHOBHBIX KOMIIOHEHTA: GHGIO-
rpacudeckoe onucanue, COGCTBEHHO pedepaTHBHbIH TCKCT, CIIPABOYHBIN armapar.

bubimorpapuyeckoe onucanue npegnonaraer XapaKTEPUCTUKY HMCIOIIUXCS
Ha 3Ty TeMy paloT, Teopuif; HCTOPHOrpadHIO BONPOCa; Bhe/ICHHE KOHKPETHOTO
BOIpoca (IIpEAMETa HCCIIEeA0BAHUs); 0GOCHOBAHUE HCIIONB30BAHMS U30paHHBIX
HEPBOUCTOYHHKOB.

Cobcmeenno pegpepamuenviii mexcm:

Beezienne — 06ocHOBaHME aKTyalbHOCTH TEMB, pOOJIEMBL; TIPEMET, LETH U
3a71aun pepepupyeMoii paboTsl, IpeaBAPHTENBHOE (opMyIHpOBaHHE BBIBOIOB.

OcHoBHast 4acTh — CoOlEpKaHKE, MPEICTABISIONIEE COOOM OCMBICIICHIE TeK-
CTa, aHaJTUTHKO-CHHTETHYECKOE IIpeobpasoBaHre MH(POPMALUH, COOTBETCTBYHO-
meH reme pedepara.

OCHOBHYI0 9acTh PEKOMEHIYETCS Pa3AeiUTh Ha JBa-TpH Bompoca. B 3aBucu-
MOCTH OT CIIOXHOCTH M MHOIOIPAHHOCTH TEMBI, BOIIPOCHI MOYKHO PasIEiIUTh Ha
naparpagsr. UpesmepHoe IpoGIIeHHE BONPOCOB HIIH, Ha00OpOT, UX OTCYTCTBHE
TIPUBOJIAT K IIOBEPXHOCTHOMY H3II0KEHHIO MaTepHana. Kaxiplii Bompoc nomken
3aKaHINBATECA NPOMEKYTOYHBIM BBIBOAOM M YKAa3hIBATh HA CBSI3b C MOCIEIYO-
IIIUM BOTIPOCOM.

3aKmoyeHne — 0606IIEHHE BBIBO/IOB aBTOpa, 00J1aCTh NPHUMEHEHHUSI PE3YIIbTa-
TOB padOTHI.

Cnpasounviit annapam:

CIUCOK TTUTEpaTyphl — CIHCOK HCTOJb30BAHHBIX aBTOpPOM pedepara pabor
(MOXET COCTOSIT U3 OHOrO U GoJlee H3JaHHHN).

[pnnoxenus (Heobsasarenbuas yacTs) — TaGIHLbL, CXEeMBI, rpaguku, (Goro-
rpauu u T.11.

Pegpepam kax obpazey nucomennoii nayunoii peuu

1. KayecTBa Hay4HOI peyw.

DYHKUUOHAIBHBIE CTHIIM PA3IHYAIOTCS:

— XapakTepoOM IpeIaBacMoil HHPOPMALIHH;

— chepoit QyHKIHOHUPOBAHHUSI;

— azapecarom;

— HCIIOJIb30BAaHUEM S3BIKOBBIX CPEICTB Pa3IHYHbIX YPOBHEH.

['1aBHOW KOMMYHUKAaTHBHOH 3amaueii pedepara ABIseTCS BHIPAKECHUE HAYY-
HBIX IOHATHI U YMO3aK/IIOYEHWH.

Pedepar jomken ObITh HAIMCAH HAYYHBIM CTHIIEM, YTO IpE/II0JIaraeT:

— Tnepejady HH(pOpMallMi HayqHOIO XapaKTepa;
— (YHKIMOHHpOBAHKE B 0OPa30BaTEILHOMN cpene;
— B Ka4CCTBE ajpecaTa NpernoaBaTels, T.¢. CIELHaIUCTa, U CTY/CHTOB,
3aHHTCPECOBAHHBIX B I10JYYCHHHU JJAaHHOU MH(DOPMAIHH;
~ /ACMOHCTPALHIO XapaKTEPHBIX A3BIKOBBIX 0COOEHHOCTEH IIMCHMEHHOMN Pa3Ho-
BH/THOCTH HAYJHO-Y4eOHOIO MOICTHIIS JIUTEPATYPHOTO S3bIKA.
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Hayunelii ctuiis o0najiacT paaoM SKCTPAIMHIBUCTHYECKHX XapaKTEPHCTHK,

HJIM Ka4deCTB:

TOYHOCTb — CTPOroe COOTBETCTBUE CJI0B 0003HAYAECMbIM HPEAMETAM M SIBJIC-
HUAM ICHCTBUTEIBHOCTH (3HAHHE NpeJMeTa U YMEHHE BHIOHpATh HEOOXOMH-
MYIO JIEKCHKY);

IOHATHOCTH — JAOCTYITHOCTb PCYH JUIS T€X, KOMY OHA afpecoBaHa (IpaBHIIb-
HOC HCIOJIb30BAHUE TEPMHHOB, HHOCTPAHHBIX CIIOB, IIPOGECCHOHAIN3MOB);
JIOTHIHOCTD, IIOCJICAOBATE/ILHOCTE — YETKOE CJIEJ0BAHHUE B U3JI0KEHHUH JIOTH-
K€ Y TIOPSIIIKY CBSI3€H B NEHCTBUTEIFHOCTH ([IEPBOUCTOUHHKE);
0OBEKTHBHOCTh — OTCYTCTBHE CYOBEKTUBHBIX CYKICHHI ¥ OIEHOK B H3JI0XKE-
HUH MH(DOPMAIIHH;

abCTPaKTHOCT M 00OOIMIEHHOCTh — OTBJICYEHHOCTh OT YACTHBIX, HECYIIeCT-
BEHHBIX MIPU3HAKOB;

npeobafanke pacCykIeHHs KaK THIA PeYH Haj ONMCAHUEM M MOBECTBOBA-
HUEM;

rpaduyeckas HHPOpMaLHA HAITHYHE CXEM, TPaduKOB, TAGIIHMIL, bopmMyI ¥ T.1I.
2. OcobeHHOCTH MUCBMEHHOW HAYYHOMN pedn

IlicbMenHas peys, B OTIHYME OT YCTHOH, TOAPa3yMEBacT:

ONPE/ICICHHYIO CTEICHD [TOJrOTOBIEHHOCTH K padoTe;

BO3MOYKHOCTh UCIIPABICHHS U IOPAOOTKH TEKCTA;

HaJIMIHE KOMIIO3HMUHUHX CTPOCHHS, COOTHOIIECHHS U B3aHMHOI'O PACIIOIOKEHHS
yacTel pedepara;

BBIZICPIKAHHOCTD CTHJISL M3JIOKEHHS; CTPOTO€ CIICAOBAHHE JIEKCHUYECKHM M
IrpaMMaTHYECKUM HOpMaM.

JlomMuHMpYIOIMM  (AKTOPOM OPraHM3aLMK S3BIKOBBIX CPEICTB B HAyYHOM

CTHUIIC ABJIACTCS HUX O60ﬁU.ICHHO-OTBJI€‘-ICHHHﬁ XapaKTEp Ha JICKCHYECKOM H rpam-
MaTHYCCKOM YPOBHIX SA3BIKOBOM CHCTEMBEIL.

Jlexcudecknii ypoBeHb NpeaIIoIaraer:

HCTI0JIb30BaHHE A0CTPAKTHON JIEKCHKH, NPeodIajaroulell Haa KOHKPETHOM:
MBIIUICHUE, OTPAKEHHE, H3MEHAEMOCTb, IPe0Opa30BaHKCE, 1EMOKPATHU3AIINS H
T

OTCYTCTBUE €AWHHYHBIX IOHATHH M KOHKPETHBIX 00pa3oB, YTO MOMYEpKUBa-
€TCs YHOTPEOJICHHEM CIIOB OOBIYHO, IOCTOSHHO, PErYJISAPHO, CHCTEMaTHYC-
CKH, K&KIBIA U T.II.;

NpcodIIailaHie TEPMMHOB Pa3IHYHBIX OTpacieil HayKH: JeKCHKOJIOIHUS, KOM-
MYHHKALUS, SMITUPU3M, THOCEOJIOTHsI, aJalTal{sl U T.11.;

HCIIO/IB30BAHKUE CIIOB OOLICHAYYHOro yNOTpeOIeHHs: (GyHKIMS, KauecTBo,
3HAUCHHE, JJIEMCHT, IIPOLECC, aHAIU3, I0KA3aTEILCTRO U T.I1.;

YIOTPEeOJICHUE MHOTO3HAYHBIX CJIOB B OJIHOM (PEXe JBYX) 3HAYCHHUSAX npe-
nojaratk (CYMTATh, AOMYCKATh); OKOHYAHHE (3aBEPIIEHHE), PACCMOTPETh (pa-
300patk, 00, 1yMaTh, OOCYIUTE) U T.IL.;

HaJIMYHME CTICHUPUYECKUX (PPA3eoTOru3MOB: pallMOHAIBHOE 3EPHO, JAeMorpa-
(uyeckuii B3pbIB, MarHuTHas Gypst U T.IL.;
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KIIMITAPOBAHUE: MPEICTABIACT COOOM..., BKIIOYAET B ce0sl..., OTHOCHTCH K...,
3aK/IFOYACTCA B... M T.IL.

peodiajaHue OTBICUYEHHBIX CYIIECTBUTEIBHBIX HAJl OJHOKOPEHHBIMH TIJIa-
roJlaMH: B3aHMO/ICHCTBUE, 3aBUCHMOCTb, KJIACCH(DUKAIMS, CUCTEMATH3AIHS
U T.1I.

['pamMaTiyeckuii ypoBEHB:

HCTIONBb30BAHUC aHAIIMTHYCCKOH CTENIEHU CpPaBHEHUS: 0OJIee CIIOKHBIN, HAH-
Oosee MpoCTOif, MeHee M3BECTHBIN U T.I. B OTJIMYHE OT SMOLMOHAIBLHO OKpa-
IIEHHBIX ! HAWBKHCHIINH, CIIOKHEHIINH, OJMKaNIIIH ¥ T.11.;
NPEUMYIICCTBEHHOE YIIOTPEOJIEHHE TJIaroI0B 3 JIMIa €. ¥ MH.4Y. HACTOSILETO
BpeMeHHU (pexe 1 sMia Oyayiero BpeMeHH CpaBHHM, paccMOTpPHUM): HCCIIe-
AYXOTCH, IPOCMATPUBACTCS, TIOAPA3yMEBAETCS, JIOKA3BIBAET U T.IL.;
AKTHBHOCTb COIO30B, IIPEAJIOTOB, IPEUIOKHBIX COYETAHHIA: B CBS3H..., B COOT-
BCTCTBHH..., B KAYECTBE..., B OTHOILIECHHH.., CPABHUTEILHO C ... U T.IL.;
npeodsafaHrue MacCUBHBIX (CTpajaTelbHEIX) KOHCTPYKLIMHA: PacCMOTPEHBI
BOIIPOCHI,

OITHCaHBI ABJICHUS, CIICTaHbI BBIBOBI, OTPA’KEHBI MPOOIIEMBI U T.I1.;
BBIDQXKEHHE YETKOH CBA3H MEX/Y JACTSIMH CIIOXKHOTO TPEJUI0KCHHUS: clenyer
CKa3aTh, YTO...; HAOIOAEHMS TIOKA3BIBAKOT, YTO..., HEOOXOIUMO MTOYEPKHYTh,
U0 s W5

YCHIIEHHAs CBS3yHowas GYHKIHA HAPEUUH U HAPEYHBIX BBIPAXKEHMIL: MMO3TO-
MY, HTaK, TAKUM 00pa3oM, HaKOHEIL... U T.IL.;

OCJIOKHEHHE NPEIOKEHNH 000C00IeHHBIMI KOHCTPYKIHAME: «CTpeMIIcHH-
€M K CMBICIIOBOH TOYHOCTH M HH()OPMATHBHOCTH OOYCIIOBIICHO yrniotpe0Jie-
HHE B HAYYHOH PEYH KOHCTPYKITHH C HECKOJILKMMH BCTABKAMH U I1OSCHCHUS-
MH, YTOYHSAIOMMMH COACPIKAHWUE BBICKA3bIBAHMSA, OIPAHMYMBAIOIIAMHU €ro
00bEM, YKa3bIBAIOIINMH HCTOYHUK HH(GOPMAIIH H T.J1.».

O600mas OTAMYHUTENBHBIE A3BIKOBBIE OCOOCHHOCTH MHChMEHHOTO HAay4HOTO

CTHJIA, MOXHO CKa3aThb, YTO OH XapaKTEePHU3YCTCA:

YHoTpeO/IeHHEM KHIKHOH, HEeHTPATIBHON M TEPMHHONOIHIECKOI JICKCHKH,
npeodiiajanieM abCTPaKTHOM JIEKCUKM HaJ KOHKPETHOI;

YBCIIHUEHHEM [I0JIH HHTEPHAIIMOHAIHU3MOB B TEPMUHOJIOIHH;

OTHOCHTCJIBHOH OJIHOPOTHOCTBIO, 3aMKHYTOCTBIO JIEKCHYECKOTO COCTARA;
HEYNOTPCOUTENBHOCTBIO PA3rOBOPHBIX M MPOCTOPEYHBIX CIIOB; CJIOB C 3MO-
MOHAJIBHO-9KCIPECCUBHON U OLIEHOYHON OKPACKOI;

HaIMIMCM CHHTAKCHMYCCKUX KOHCTPYKUHH, MOAYEPKUBAOLUIMX JIOTHYECKYIO
CBSI3b M IIOCTIEAOBATEIBHOCTH MBICIIEH.

Ogopmnenue pepepama. Kpumepuu oyenxu.

IlpaBuia oopmnenns pedepara pernamentuposansl. O6seM — He Gosee 10-

15 ctp. MamuHONMMCHOrO TeKcTa, Haneyaranuoro B Gopmare Word 7,0, 8,0; pas-
mep mpudra — 14; uarepsan — 1,5, hopmar Gymaru A 4, CHOCKH ITOCTpPaHAYHEIE,
CILIONIHBIE; [TOJIe (BEpXHEE, HIDKHEE, JICBOE, MPABOE) 2 MM; BHIPABHHBAHHE — I10
IMUPUHE; OpHeHTaLust KHiDKHAS, pudT Times New Roman Cyr.
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Pabota j10/KHa MMETB TTOJISL; Kaxk/IBIH pasmes odopmiIseTest ¢ HOBOM CTpaHH-
IBL.

TurynbHBIH THCT OQOPMIISIETCS B COOTBETCTBHH C YCTaHOBJIEHHOH (hOpPMOH.

Ha neppoii ctpanune neuaraercs man pedepara, BKIIOYAOIIMIA B ceOst GHO-
JTHOrpapuyecKoe ONMCaHHe; BBEAEHHE, Pa3jeibl U naparpa(pl OCHOBHOM YacTH,
PACKPBIBAIOLIHE CYTh PAOOTEL, 3aKIHOYEHHE; CIIHCOK JTUTEPATYPbI; TPHIIOKCHI.

B KoHue pedepara npeacTaBiIseTcs CIHCOK HCIOTb30BAHHON JIMTEPaTYpPHI C
TOYHBIM yKa3aHHEM aBTOPOB, Ha3BaHHsI, MECTA U FoJia €¢ M3IaHuUs.

Kpurepun ouenku pedepara.

1. Crenenb pacKpBITHS TEMBI IPE/IIONAraeT:

— COOTBETCTBHE ILIaHa TeMe pedepara;

— COOTBETCTBHE COAEPIKAHMS TEME U IUIaHy pedepara;

— TIOJIHOTY H I'NTyOUHY PAaCKPBITHS OCHOBHBIX TIOHSTHIA;

— 0DOCHOBaHHOCTB CIIOCOGOB M METOIOB PAGOTHI ¢ MaTEPUAJIOM;

— YMCHHE paboTaTh ¢ JIHTEPATYPOH, CHCTEMATH3HPOBATh W CTPYKTYPHPOBATh

MaTepHar,

— YMEHHE 00001I1aTh, /1e1aTh BHIBOIBI, CONOCTABIIITH PA3IUYHbIE
— TOYKH 3PEHHMS 110 PACCMATPUBAEMOMY BOIIPOCY.
2. O60CcHOBAaHHOCTH BEIOOPA HCTOYHHUKOB OICHUBACTCS:
— TIOJHOTOH HCIO/IB30BaHHA paboT o mpobieme;
— HPHBJICYCHAEM HAaubOJIee H3BECTHBIX M HOBEHIUMX paboT 1o mpoGieme (xyp-

HAJIbHBIC ITyO/IMKALMH, MaTePHAIbl COOPHIKOB HAYIHBIX TPYIOB H T.1.).

3. Cobumrosienne TpeboBaHHmit K 0hOPMICHHIO OIIpEEIISACTCS:

— IPaBUIBHEIM O(OPMIECHHEM CCHUIOK Ha UCTIONB3YEMYIO ITHTEPATYPY;
— OUEHKOH I'PAMOTHOCTH M KYJIbTYDPBI U3JI0KEHHS;

— BJAJCHACM TCPMHHOJIOTHCH U IIOHATHHHBIM aIlliapaToM MpO6IICMBI;
— cobmoaenneM TpeOoBaHui K 00beMy pedepara;

— KyJbTypoH odopmireHus.

3awuma pegpepama

Pedeparsl 0661900 NpeCTaBAIOTCS HA 3AKTIOUMTEIBHOM 3TArie U3YUYEHHS
AWCHHUIUIHHBL KaK PE3yJIbTaT MTOrOBOW CAMOCTOATENLHOM paGoThl CTyjeHTa. 3a-
muTa pedepara OCYIECTBIACTCS WM HAa ayAHTOPHBIX 3aHATHAX, IIPEyCMOTPEH-
HBIX YYEOHBIM IIAHOM, HJIM Ha 334eTe KAK OUH M3 BOTIPOCOB Ouiera (rociennee
ONIPCAENSETCS MPEroaBaTeieM).

Eciu pedepar moapasymepaer my6muumyio 3amury, To BBICTYIIAIOLIEMY CJIe-
AYET 3apaHee MOJATrOTOBUTEC K peepaTHBHOMY COOBLIEHHIO, a TIPEIIOAABATENO
BO3MOJKHBIM ONIIOHEHTaM — 03HAKOMHTHCS C paboTOIH.

PedepatuBnoe cooliuenue oTinnyaercs 0T camMoro pedepara mpexze Bcero
00BEMOM U CTHJIEM M3JIOXKEHHSA, T.K. YYUTHIBAIOTCS 0COOCHHOCTH YCTHOM Hay4JHOM
pedH U ITyOIMYHOIO BRICTYIVICHHS B LENOM. B peepatuBHOM co0BmeHnN coJiep-
KaHUE pedepaTa MpeiCTaBseTcs MoApo6HO (MM KpaTKo) M, Kak PaBUJIO, BHE
OLEHKH, T.C. H3JI0)KEHHE MPHOOPETaeT 0O30PHEIHA XapakTep U pemaeT KOMMyHHKa-
TUBHYIO 3ajady (IlepesiaTh B yCTHON hopme nHBOpMALmIO, KOTOpasl J0JDKHA ObITh
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BOCIIPHHSATA CIIYIIATE/IAMH). Y IUTBIBAS IyOIHMIHBIN XapaKTep BBICKA3bIBAHMUIA, BbI-
CTYIAIOIIMU TOJKEH:

— COCTaBUTb IUJIAH U TE3UChI BRICTYILICHHS,

— KpaTKO NPEACTaBUTh IPOOJIEMATHKY, LE/b, CTPYKTYPY H T.IL.

— 00ecrevrTh OPIHUOHHYIO M0[a4y MaTepHaia He B COOTBETCTBHH ¢ JacTsIMH,
pasaenamu ¥ naparpagamMu, a CerMEHTHPOBATh B 3aBUCHMOCTH OT HOBH3HEI
MH(pOpMAaITH;

— COOJII0/IaTh YETKOCTh W TOYHOCTH BBIPAKEHH, UX NpOU3HECEHHe; obpalarh
BHUMAHHE Ha MHTOHAUMIO, TEMII, TPOMKOCTb H T.II. OCOOEHHOCTH ITYOIHYHOrO
BBICTYIUICHUSI,

~ ACMOHCTPHPOBATh HOATOTOBJICHHBIH XapakTep BBICKA3bIBAHUH, JOMYCKasl, KaK
B JIIOOOH IPYTOH yCTHOM pedn, CIIOBECHYO HMIIPOBU3AITHIO.

PEKOMGH}IRHHH o HAITHCAHHIO 3CCce

Jcce — CPeACTBO, HO3BOISIOLIEE OICHHTH YMCHHE 00y4aroIerocst MHCHEMEHHO
M3J1araTh CyTh IIOCTaBJIEHHOH IPOOJIEMBI, CaMOCTOSTENBHO IPOBOIUTH AHAJN3
3TOH NPOOIIEMBI C HCIIOIB30BAHUEM KOHUEHIIMH ¥ aHATHTHICCKOTO HHCTPYMEHTa-
PUsT COOTBETCTBYIOICH MUCUMILIHHEI, J€IaTh BHIBOIBI, 0006Ima0Nue aBTOPCKYIO
TIO3HIIMIO IO MTOCTABJIEHHOU MpobiieMe.

Iens scce cocTOUT B Pa3BUTHH TAKMX HABBIKOB, KaK CAMOCTOSTEIBHOC TBOp-
H1ECKOC MBILUIEHUE U MUCHbMEHHOE U3JIOKEHHE COOCTBEHHBIX MbICIICIL.

Cmpyxmypa >cce onpenensercs nperbsIBIseMbIME TPeOOBAHHUSIMHU:

— MBICJIM aBTOPA 110 NMpo0IIeMe u3NIararoTes B HOpMe KpaTKUX TE3HCOB.
~ MBICIIb JI0JDKHA OBITh IIOJIKPENIIEHA 10KA3aTE/IbCTBAMHE — IIO3TOMY 32 TE3HCOM

CIELYIOT apryMEHTEL.

AprymMeHTBI — 310 (akThl, SBICHUS OOIIECTBEHHOM KM3HH, COOBITHS, KH3-
HCHHBIC CHTYyallWH W JKU3HEHHBIH OIBIT, HAay4HbIC JOKA3aTEIbCTBA, CCHUIKM HA
MHCHHE YyUEHBIX U JIp.

Occe 06BIYHO MMEET KOJIbIIEBYIO CTPYKTYPY (KOJMYECTBO TE3HCOB U apry-
MCHTOB 3aBHCHT OT TEMbI, H30PaHHOTO IIaHa, TOTHKH PA3BUTHS MBICIIH):

— BCTYIUICHHE
— TE3HC, aPTYMEHTHI
— TE3MC, ApTyMEHTEI
— TE3HC, apI'YMCHTEI
— 3aKJIIOYCHHE.

Tpu Hancanuy scce HAZO YIUTHIBATE CIICAYIOLIEE:

BceTynnenue u 3akmoueHde JJ0KHEL (oxycuposaTs BHIMaHME Ha 1PoO6ITEME
(BO BCTYIJIGHHH OHA CTABUTCH, B 3aKITIOUEHHH — PE3IOMHPYETCs] MHEHHE aBTOPA).

HeoGxonumo Bbiicnenne ab3aies, KpacHbIX CTPOK, YCTaHOBJIEHHE JIOrHYe-
CKOH CBSI3H ab3alleB: TaK JIOCTHIaeTCs HETOCTHOCTE PAGOTH.

Cmune usnosxcenus: >MOLMOHAIBHOCTD, OKCIIPECCUBHOCTb, XYI0XECTBEH-
HOCTb.

Ilpasuna nanucanus >cce:

— 13 (pOPMAIBHBIX TIPABHII MOKHO HA3BATH TOJILKO OIHO — HATHIHE 3aroJIOBKa;
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— BHYTPCHHSISI CTPYKTYpa MOXXET OBITh NPOM3BOJIBHOM. [10CKOIBKY 3TO Maas
dbopma NUCEMEHHOH paboThl, TO He Tpebyercsi 06A3aTeNbHOC [IOBTOPCHHE
BBIBOJIOB B KOHIIE, OHH MOI'YT OBITh BKJIFOUEHEI B OCHOBHOM TEKCT MJIH B 3ar0-
JIOBOK;

~ APryMCHTAIMS MOXET NPEAUIECTBOBATE (HOPMYIHPOBKE HpobieMbl. Dopmy-
JIAPOBKA [IPOOIIEMBI MOXKET COBIIANATH C OKOHYATETLHBIM BBIBOJIOM.

B KavecTBe mpumepa Moxere I103HAKOMUTBCS C HIMPOKO H3BECTHBIMH DCCE
U.A. Bynuna («Hemocratku coBpeMeHHOIH moa3un»), JI.C. Mepeskkosckoro («O
IIpUHMHAX ylla[ika ¥ HOBBIX TEYEHHUAX COBPEMEHHON PYCCKOM IMTepaTyphl»), K.JI.
BanbMonTa («DNeMeHTapHBIE CI0BA O CHMBOJIHYECKOT nos3un»), B.S. Bprocosa
(«Kimoun Taita»), Bsa. Msanopa («CHMBOIH3M Kak MUpPOIIOHUMaHue»), A.A. Bio-
Ka («O mupuke»).

Y4eOHO-MeToMYeCKHe YKA3AHNSA K BLINOJHEHHIO TeCTOBLIX 3aJaHUM.

TecToBBIH KOHTPOIL OTIMYaeTcs OT APYTrUX METOMOB KOHTpOsA (YCTHBIE H
ITMCEMEHHBIC 3K3aMCHBI, 3a4CTHI, KOHTPOJBHBIE PaOOTHI M T.II.) T€M, 4TO OH upea-
CTaBJIACT CODOM CIIeHaIbHO MTOrOTOBICHHBIH KOHTPOJILHEIA HAaOOp 3amaHuii, 1o-
3BOJIAIOLIMH HAaIEeKHO U aeKBaTHO KOJIMYECTBEHHO OIEHUTh 3HAHUS o0yyaromux-
Cs1 IOCPEJICTBOM CTAaTUCTHYECKHX METOIOB.

Bce BrnmeykazanHble IpeMMyIecTBa TECTOBOTO KOHTPOJISL MOI'YT OBITH J0C-
THI'HYTBI JIMIIB [PH HMCIOIB30BAHHU TEOPUH IEJarOTHYeCKHX TECTOB, KOTOpast
CJIO)KHJIaCh Ha CTBIKC IE€JArOruKH, IICHXOJOTHHM U MaTeMaTHYECKOH CTATHCTHKIL
OCHOBHBIMHM JIOCTOHHCTBAMH IIPUMEHCHHSI TECTOBOTO KOHTPOJIS SIBJISIIOTCS

— OOBEKTHBHOCTH PE3YIILTATOB NPOBEPKH, TAK KaK HaJIWYUE 3apaHee Olpeje-

JICHHOTO 3TajIOHa OTBETa (OTBETOB) KAXKIBIN pa3 MPUBOJHUT K OIHOMY H TOMY

KE pesyIbTary;

— TOBBIIICHHE 3()HEKTUBHOCTH KOHTPOJUPYIOIIEH IeATEBHOCTH CO CTOPOHBI

TIperoaaBaTesis 3a CYET YBEIHYCHHUs €€ YaCTOThI U PEry/SpHOCTH,

— BO3MOXHOCTbh aBTOMAaTHU3allM{ MPOBEPKH 3HAHUH y4alUXCsA, B TOM YHCIIE C

HCTIOJIb30BaHHUEM KOMIIBIOTEPOB;

— BO3SMOXHOCTb HCIIOJIb30BaHHS B CHCTEMAX JMCTAHLIHOHHOTO 0OPa30BaHHSI.

Tecm — MHCTPYMEHT, COCTOSIIMH H3 CHCTEMBI TECTOBEIX 3aJlaHUM C OITHCaH-
HBIMH CHCTEMaMH OOpabOTKH M OIIEHKM pe3yibTara, CTaHJapTHOM IIPOLIETYPHI
IPOBCICHHA 1 IIPOUECIYPHI I U3MEPCHHUA KA4eCTB U CBOMCTB TMYHOCTH, U3MCHE-
HHC KOTOPBIX BO3MOXHO B MIPOIECCC CHCTEMAaTUIECKOIO 00yYEHHSI.

IIpeumyiiecTBO TECTOBOrO KOHTPOJISI COCTOMT B TOM, YTO OH SBISIETCS Hay4-
HO OOOCHOBAaHHBIM METOAOM SMITUPHYECKOTO HCCICIOBAHMSA U B olpeaeIeHHOH
cepe M03BOJISET MPEOHOIETD YMO3PHUTENBHbBIE OLICHKH 3HaHUN cTyacHToB. Cie-
AYCT OTMETUTB, UTO 3a/laHHA, UCTIOIb3YEMbIE MHOTHMH IIPETIOIABATEIIMH M HA3bI-
BACMBIC MMH TCCTOBLIMH, HA CAaMOM JI€JIe TAKOBBIMH BOBCE He SBISIOTCA. B OTIIH-
Y€ OT OOBIYHBIX 33124 TECTOBBIC 3aJaHUS UMEIOT YeTKUH OJHO3HAYHBIN OTBET U
OTICHHUBAIOTCs CTAH/IAPTHO HAa OCHOBE LIEHHHMKA. B caMoM 1pocToM citydae orenka
CTYACHTAa €CTh CyMMa 0OajlUIoB 3a HPABH/ILHO BBITOJHEHHBIE 3aaHHA. TecTOBBIE
3alaHusl [IOJIKHBI ObITh KPATKUMH, SCHBIMUA H KOPPEKTHBIMHU, HE JOMYCKAIOIUMHU
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ABYCMBICIIEHHOCTH. CaM € TEeCT HpEACTaBIseT coOoi CHCTEMY 3aJaHWi BO3pac-
TAlOIIEH TPYAHOCTH. TecTOBBI KOHTPOIb MOKET IMPUMEHSATLCA KaK CPEICTBO Te-
KyIIero, TeMaTHICCKOIo U PyOEeXKHOTO KOHTPOJIS, @ B HEKOTOPHIX CIIydasX H HTO-
rOBOTO.

Texymee TecTHpOBaHME OCYIIECTBISETCA TTOCIIC HU3YYCHHUS OTJICJIbHOM TeMbl
WIIH TPYNIb! TeM. Tekyiiee TecTHpoBaHWe, NPEKIE BCEro, SBJIACTCS OXHHM U3
JJICMCHTOB CaMOKOHTDOJIA M 3aKPEILUICHUs CIIyIIaTelleM MPOHIEHHOro y4eGHOro
MaTepHaJa.

Buowr mecmosvix 3adanuii

TecroBoe 3aganue (T3) moxer GBITH NPEACTABICHO B OJHOH U3 CIICAYIOUIUX
CTaHIAPTH3UPOBAHHBIX (hOpM:
— 3akpeiToe T3, mpejmonararomee BHIGOP OTBETOB (McnBITYEMBIN BBIOMpaeT
IIPaBUJIBHBIH OTBET (OTBETHI) U3 YHCJIA I'OTOBBIX, OpeUlaracMbIX B 3aaHUH
TeCcTa);
— OTKpeIToe T3 (ucmeItyemerii cam QopMyupyer kpaTkuii wimm Pa3BEPHYTHIH
OTBET);
— T3 Ha ycTaHOBIIEHME IPABUIILHOMN H0CJIEJOBATCIIBHOCTH,
— T3 Ha ycTaHOBIIGHHE COOTBETCTBUS MEKLY HIEMEHTAMI IBYX MHOKECTB.
3axpeimoe mecmogoe 3adanue
3akpeiToe T3 coCTOUT U3 HEMOJIHOrO TECTOBOrO YTBEPKACHHUA C OJHHUM KITIO-
CBBIM 3JICMCHTOM M MHOXCCTBOM IOMYCTHMBIX BAapHAHTOB OTBETOB, OMHH HIH
HCCKOJIPKO M3 KOTOPBIX ABIAIOTCA NPaBHIILHBIMU. TecTHpyeMblif cTyIeHT onpese-
JBICT TIpaBHJIBHBIC OTBETBI M3 JAHHOTO MHOXECTBA. PeKOMEHIyeTcs NATh WM
IHCCTD BADHAHTOB OTBETOB, U3 KOTOPBIX [(BA MIIH TPHU SBIISIOTCS TIPABHIILHEIMH.

Omxpwimoe mecmosoe 3adanue

OrxpeiToe T3 umeer BUA HENOJIHOTO YTBCPIKIACHUS, B KOTOPOM OTCYTCTBYET
OZHH WX HECKOJIBKO KIIOYEBBIX DIIEMEHTOB U TPEOYET CAMOCTOSTEIBHOM bopmy-
JIAPOBKH OTBETA TECTHPYEMOro. B KauecTBe OTCYTCTBYIOIIMX KIOYEBBIX 3JICMEH-
TOB MOT'YT OBITB: 4HCIIO, GyKBa, CIIOBO WM CIIOBOCOYCTAHHE. [Ipu popmynuposke
Sallatisl Ha MECTC KIIFOYEBOTO JIEMCHTA HEOOXOIMMO IOCTABUTH IIPOYEPK HIM
MHOTOTOYHE.

Tecmosoe 3adanue na ycmanoenenue npasunbHotl RocIedosamenshocmu

T3 Ha ycraHOBIEHHE NPABHIIBHOH TIOCIEA0BATENLHOCTH COCTOMT M3 OJTHO-
POIHBIX 3JIEMEHTOB HEKOTOPOH TPYIIIIbI K YETKOH HOPMYIMPOBKH KPUTEPHS yT0-
PSAAOYEHHS ITUX IIIEMEHTOB.

Tecmosoe 3adanue na ycmanosiene coomeemcmaus

T3 Ha ycraHOB/ICHHE COOTBETCTBHS COCTOHT M3 ABYX TPYII 3JEMCHTOB U
YETKOH (POPMYJIMPOBKH KPUTEpHs BBIGOpPA COOTBETCTBHS MEeX1y HUMH. BHyTpu
K&K/10H I'PYIIIBL OJIEMEHTE] JOIDKHBI OBITH OXHOPOIHEIMU. KOMTHYECTBO 3IeMEHTOR
BO BTOPO# I'PyIIIE JIOJDKHO NPEBBIMATH KOJHYECTBO 3JIEMCHTOR HEPBOH I'PYIIIILI,
HO He Ooiee 4eM B 2 pa3a. MakcHMaibHO JOMYCTHMOE KOTIYECTBO IIEMEHTOR BO
BTOPOH IPYIIIE He JOIDKHO mpesbimarh 10. KommuecTBo ske 3ieMeHToB B IIEPBOM
TPYIIIE JOJDKHO OBITh HE MEHEE JIBYX.
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Tpebosanusa k mecmosvim 3a0anusm

Huist obecnievennst aleKBATHOCTH OLEHKH 3HAHMI TECThl TOJDKHbI obnamare
CICOYIOIIHUMH CBOMCTBAMM:

— TECT JIOJDKEH OBITh PENpe3eHTATHBHBIM C TOYKH 3PEHHS H3yYaeMOro Mare-
puana (OTBETHI HA BOIIPOCHI, TOCTABJIEHHBIE B TECTE, HE JOJDKHb! BHIXOINTD 34
pe/e/ibl JAHHOMW Y4EOHOH NUCIUTIIMHEI);

— TECT DOJDKEH OBITh YMECTHBIM: (POPMYIHMPOBKA H COCTAB BOITPOCOB JOJIKHBI
COOTBETCTBOBATH OCHOBHOM LIEJIH JUCUMILTHHBI (IIPH TECTUPOBAHHM IO OIIpe-
JICJICHHOH Te€M€ BOIPOCHI JODKHBI COOTBETCTBOBATH OHON M3 OCHOBHBIX 34-
Aad TUCUHMIIMHBL, YIIOMSIHYTHIX B IIPOrpaMMe Kypca);

— TECT HOJDKEH OBITh 00BbEKTHBHBIM, 4TO 3aKIIOYAETCS B HEH3OCKHOCTH BbI-
00pa NMpPaBMIILHOTO BapHAHTA OTBETA Pa3THYHBIMHU IKCIIEPTaMH, a HE TOJBLKO
IIPENIOIaBaTe/IEM, OCTABUBIIIUM TECT;

— TECT IOJDKEH OBITh cHenM(PUYHBIM, T.€. B TECTE HE JOJDKHO OBITH TAKHX BO-
IIPOCOB, Ha KOTOPbIE MOT OBl OTBETUTH YEJIOBCK, HE 3HAIOIMIHIA JaHHOM IMUCIH-

JIMHBI, HO 00IaJal0IIUil OCTATOYHON IPYAULIHEH;

— TECT JOJDKEH OBITh ONEPATHBHBIM, 4TO [PELYCMATPHBAET BO3MOKHOCTD Obi-
CTpOTO OTBETA Ha OTIACIBHBIH BOIPOC, MO3TOMY BOHPOCH (HPOPMYIHPYIOTCS
KOPOTKO H IIPOCTO X HE JOJDKHBI BKIIIOYATh PEJIKO MCIOJB3yEMBIE CI0BA, KO-
HCYHO, €CIM OTH CJI0BA HC ABIAIOICS HOHATHUAMH, 3HAHHE KOTOPBIX IIPey-
CMOTPEHO B Y4EOHOM TUCLUIIIMHE.

[epeuucnennvie ceoticmea mecmoswvix 3adanuii obecneuusarom Heobxodu-
MblUL KAYeCmEEeHHbI YPOGeHb NPOGEOeHUs UMO206020 KOHMPOA, K KOMOpomy
NPeOvABNAIOMCS CEOVIOUUe MPeGOBaAHUS.

IIpouece TecTupoBaHUs JOIKEH OBITH BAIMAHBIM (3Ha4MMBIM), KOTja pe-
3YJIbTAaThI MOATBCPKAAKOT KOHKPETHBIC HABBIKH M 3HAHHS, KOTOPhIE SK3aMEH I10]I-
pasyMeBaeT IPOBEPUTH.

TecrupoBanune sBiseTcs 00BEKTHBHBIM, €CIIM PE3YJILTATHI He OTpaXXaroT
MHEHHUS MM CHUCXOAUTEIBHOCTH IPOBEPSIOIIETO.

YOeautsest B HAMEKHOCTH TECTUPOBAHUS MOYXKHO, €CIIH pe3ybTaThl IIOBTOP-
HO IOATBEPK/IEHBI IOCIEAYIOIIUMH KOHTPOJIBHBIMH MEPOTIPHSITHSMH.

I PeKTHBHOCTL TECTUPOBAHHMA ONPENETACTCS, €CAM ero BBIIOJHEHUE U
OLCHMBAHHUE HE 3aHUMACT OOJIbIIE BPEMEHH HIIH JEHET, YeM HEOOXOIHMO.

TecTupoBanne MOXHO CUMTATH MPHEMJIEMBIM, €CIIH CTYJEHTHI U TIperojasa-
TCJIH BOCIIPUHUMAIOT KOHTPOJILHOE MEPOIPUSITHE aJeKBATHO €ro 3HAYUMOCTH.

U3yuenue n1MHaMHEKH Ipolecca MPOBEPKH 3HAHHMH ¢ IOMOIIBIO TECTOB II03B0-
JIAET yCTAaHOBUTE WHAMBA/YaIbHOE BPEMS TECTUPOBAHMS JUIS KAKIOr0 KOHKDET-
HOro Habopa TecToBbIX 3aiaHmil. Hepenko Bpems TecTHpoBaHus juis Pa3IUYHbBIX
JUCHHIUIMH yCTAHABINBACTCSA OJMHAKOBBIM Ha OCHOBAHHH HEKOTOPOTO CTaHJ[apTa,
HC IPHHNMasi BO BHUMAHHUE CTIeLU(DUKY KOHKPETHOH IMCUMILIMHLI U ee pasjiera.

Yka3zanus no INNOATrOTOBKE K 3a4eTy

DOpMOi UTOTOBOTO KOHTPOJIS 3HAHMI M YMEHHil, [OJIYYCHHBIX B porecce
H3yUYCHHS TUCLUIUIMHEI SIBIISETCS 3a4eT.
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3a4er J1aeT BO3MOKHOCTE IIPEII0IaBaTElIo:;

~ BBUICHHTBH YPOBCHb OCBOCHMS CTYICHTAMH yyeOHOHM IPOrpaMMbl J{MCLUTLIH-
HBI;

— OLCHUTH (POPMHUPOBAHHE Y CTYICHTOB ONPEICICHHBIX 3HAHUM U HABBIKOB HX
HCIOJIE30BaHHsA, HCOOXO/MMBIX U JIOCTATOYHBIX JUIS Gyymieit npodeccuo-
HaJIbHOM JAEATEIIBHOCTH;

— OLCHHUTL YMCHHC CTYACHTOB TBOPYECKH MBICIUTH M JIOTMYECKH IIPABHIIBHO
H3j1araTb OTBETHI HA IIOCTABJICHHBIE BOMIPOCHI.

[Ipu moarotoBke K 3adeTy HEOOXOIUMO OPUEHTHPOBATHCS HAa KOHCHEKTH
JIEKIHH, PEKOMEH/lyeMyto nureparypy u ap. Coava 3agera IpEeAIIoJaraeT MnoJjHoe
ITOHUMAaHHUE, 3alIOMHHAHUE H IPUMEHCHHE H3YYEHHOTO MaTepHalia Ha MpPaKTHKE.
Jist yenemnoi MoaroToBKM K NMPOMEXYTOYHOM aTTecTaIHH CTYZEHTaM HeoOXo-
JIMO BHOBB OODATHTBCS K IIPOHACHHOMY MaTepHay. JIutepatypa JuId OArOTOB-
KH K 334€Ty pCKOMEHIYCTCs NpernoaaBaTesieM, IMbo ykasaHa B pabodei mporpam-
M€ I10 TUCLHTLIHHE.

IIpy mOAroTOBKE K MPOMEXYTOYHOH ATTECTAMH B KAUECTBE OpHEHTHDA CTY-
ACHT MOXET HCIOJIB30BATH NIEPEYEHE KOHTPOJIBHBIX BOIPOCOB VIS CAMOIPOBEPKH.
IToAroToBKa OTBETOB HA HTH BOMIPOCHI TO3BOJIUT:

— BBUICHUTbH YPOBEHL OCBOCHHS CTYAEHTAMH YYCOHBIX IPOrpaMM;

— OUCHHUTH OPMHPOBAHHE y CTYAEHTOB OUPEIEICHHBIX 3HAHMI U HABBIKOB HX
HCIIOJIb30BAHHUA, HEOOXONMMBIX M JOCTATOMHBIX JUIS Oymymiei npodeccuo-
HaJIbHOM JesATEJIbHOCTH;

— OLCHUTh YMCHHUE CTYNACHTOB TBOPYECKHM MBICIHTH H JIOTHYECKH IPABHIIBHO
M3JIaraTh OTBETHI HA IIOCTABJICHHEIE BOIIPOCKI.

Ouerka 3HaHHH CTYICHTOB JIOJDKHA ONUPATBCS Ha CTPOro 0OBEKTUBHBIEC KPH-
TEPUH, HAYYHO OOOCHOBAHHBIE IIEMATOTMKON U 00s3aTebHbIE JUIS BBITOIHCHHS
BCEX IMpeENnojaaBaTeici.

Cpenu Takux KPHUTEPUEB BAKHEHIINMH SIBJISIOTCS IPUHLHUIBL 0AX04a K
oueHke. B HaubOosee obumem Bu/e 5TH IPHHIMIIEI MOKHO IPEACTABUTE CIEAYIO-
UM 00pa3oMm:

— TJIyOOKHE 3HaHMA M NOHUMAaHHE CYIECTBA BOIPOCA, HO HE BCEX €ro JeTae,
a JIMIIb OCHOBHBIX,

— CTENCHb CO3HATCIBHOIO M TBOPYECKOIO YCBOECHHS U3yYaeMbIX HAYK KaK 6a3bl
JIYHBIX yOEKIEHUH U MOJIE3HBIX 0OIECTBY NeHCTBHIA;

— TIOHMMaHHE CYIMHOCTH HAYKH, MECTa KaX /01 TEMBI B 00LIEM Kypce U eé CBi-
34 C IPEABITYITUMH H IIOCIIEYIOIUMH TEMAMU,

— BBIIC/ICHUE KOPCHHBIX MPOOJIEM HayKd M yMEHHE IPABUIBHO HCIIONB30BATEH
5TO 3HAaHHME B CaMOCTOATENIBHOW HAYYHOH JEATEIbHOCTH MM MPAKTHYECKON
paboTe 110 crenuaiTbHOCTH.
3a4eT MOKET MPOBOIAUTHCS B YCTHOMH, IHCHMEHHOM (Gopme U ¢ npuMeHeHHEM

TECTOB. 3a4€T MMPOBOAUTCS 110 BOIIPOCAM, OXBATBIBAIOIIUM BEChH IIPOH/ICHHBIN Ma-
Tepuail. [1o OKOHYAHMIO 3a4eTa MpenoaBaTeTb MOKET 3a/1aTh CTYAEHTY JIOTIOJTHH-
TCJIBHBIC M YTOYHSIOIIHNE BOMPOCHI.
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10. ITepevens HHPOPMALHOHHBIX TEXHOIOHIA, HCINO0JIB3YeMBbIX NP OCYIIECT-
BJIEHHH 00pPa30BaTEILHOr0 MPoLecca Mo AMCUMILTHHE, BKJI0YAs nepevyeHnb
NPOrPaMMHOT0 odecnevdeHHs H HH(POPMAUMOHHBIX CIPABOYHBIX CHCTEM.
Ilpu ocymectsnennn o6pasosarensHoro mporuecca HCITOIB3YETCS PSjl HH-

(hOPMALIHIOHHBIX TEXHOJOIHH 0OECIeYeHUsS MUCTAHIIHOHHOrO 00yUYEeHUS, BKJIIO-
HaIONIMH, HO HE HCYEPIIBIBAIOIINIACS, TEXHONOTHAMH OHJIANH U oduiaiin pacmpo-
CTPaHEHHMsI 00pa3oBaTeNbHOR HHPOPMAIINK (II0YTOBAS PACCHIIKA TI€YATHBIX MATe-
PHQIOB M OJIAHKOB TECTHPOBAHHMS HIIM HIEKTPOHHBIX BEPCHIl 00pa3oBaTENIbHBIX
MaTepHaIoB Ha (YM3MYECKUX HOCHTEJSX, MO0 MHTEPAKTHBHbIMA JIOCTYII K Mate-
pHajaMm 49epe3 UHTEPHET, JOCTYII K JIEKTPOHHO-OHOIMOTEYHBIM CHCTEMAM MHCTH-
TyTa ¥ CTOPOHHHMX IOCTaBIIHKOB), TEXHOIOTHAMH B3aUMOIEHCTBUA CTYICHTOB C
npenojgasaresieM (BUACO-NEKIUA M CEMHHApPHI, IPYIIIOBHE U UHUBUYAJILHBIC
KOHCYLTAlMH 4CPE3 UHTEPHET, MHIMBUAYAILHBEIC KOHCYIBTAIMH 10 Teaedony),
TEXHOJIOTHAMH 00pa30BaTENLHOrO KOHTPOJS (MHTEPAKTHBHBIE OHJANH TECTHI B
MHTEPHET, O(Q(IIaiiH TECTHl ¢ MCIOIB30BAHMEM IIEPCOHAIBHBIX MEYATHBIX OlaH-
KOB).
JIst peanusaimu yKa3saHHbIX TEXHOJOTHH HCTIONIB3yeTCst Habop mporpamm-
HOTO obecreyeHus 1 HHYOPMALIMOHHBIX CHCTEM, BKITFOYAIONIHEL, HO He OrpaHUYH-
BAFOIIHHCSI, CIEAYIOMUM CITHCKOM.
1. onepaunonusie cucremer Microsoft Windows (pasiuunbix BEpCcHUi);
2. onepanuonHas cucrema GNU/Linux;
3. cBoOoanbIH oducHbIi maker LibreOffice;
4. cucrema ympapiaeHust mpomeccoM obyuenms «Lete e-Learning Suite»
(cobcTBeHHast pazpaboTka);
5. CHCTEeMa HHTEPAKTHBHOTO  OHNAMH  TECTHpOBaHUS  (coOCTBEHHAs
pa3padoTka);
6. cucrema TeepOHHOM TOUIEPKKH U KOHCY/IBTALIMH COTPYAHUKAMU KOJII-
neHrpa «llenrpambnas ciayxba noanepxku» (cobcTBeHHAs pa3paboTka);
7. crcrema onytaitn Buieo koHbepenmii Adobe Connect;
8. DIICKTPOHHO-OHOIHOTEYHAs crcTeMa «AGyKey;
9. snekrponHO-6UbIMOTEYHAs cucTeMa «M31aTeIbeTRa «Jlaaby;
10.uHTepreT-Bepens cnpaBounuka «Koncymprantl Ltrocy;
l1.npunoskenne a1 MOGWIBHBIX  YCTPOICTB «KoncynsrantIlmoc:
CryneHT»;
12.cripaBovnas npasosas cricrema «apaHTy;
13.unpie UCC.
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11. Onucanme MaTepHaILHO-TEXHHYIECKOH §a3bI, HEOOXOXUMOI LISt ocyliecT-
BJIEHHsI 00Pa30BaTeJLHOIO Mponecca N0 JUCHUILTHHE.

. Aynurophas 6a3a (JIEKUHOHHAS ayiUTOPHS, AYANTOPHS JUIs [IPOBEAEHHS
IPAKTHYECKHUX 3aHATHH, BUPTyAIbHBIE KJIaCCHBIE KOMHATHI Ha nopTtasie POD)

2.0praHn3alMOHHO-TEXHHIECKHE CPEJICTBA U Ay IMOBH3YATbHbIi boHTOBbIH
MaTepHall, MyJIbTUMEIUHHOE 000pyIOBaHHE.

3.KommiexTs! BuneodmismoB, ayaaokaur, CD-1uckos 1o npodiIemMam Juc-
L(UILIMHBI.

4. UnTepuer.
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Hpunoscenue 1

APXHWUBHOE XPAHEHHUE JJOKYMEHTOB

®OH/I OLIEHOYHBIX CPE/ICTB
1. IEPEYEHBH KOMHETEHHI/Iﬁ N OTAIIBI

Ilepeyens kommeTenumii

OK-6 - criocoOHOCTs  HCMIONB30BATL  OCHOBHI  IIPABOBBIX  3HAHMH B
PasIMYHBIX chepax JesITeIbHOCTH,

OK-7 - ciocoGHOCTE K caMOOPraHU3AINH 1 CamM000pa30BaHHIO;

OIIK-1 - criocoGHOCTs pemarh CTaHNApTHBIE 344K PO eCcCHOHAILHON
ACATENBHOCTH Ha OCHOBE MH(OPMALMOHHOH M GHOIHOrpaduuecKoit KyabTyphl ¢
NPUMEHEHUEM HH()OPMALHOHHO-KOMMYHHUKAIIHOHHBIX TEXHOJOIHH M C y4eTOM
OCHOBHBIX TpeOOBaHUM HH(OPMALMOHHOM 6E3011ACHOCTH:;

OIIK-2 - criocoOHOCTE OCYIIECTBIATE cbop, aHaiM3 1 06paGOTKY JaHHBIX,
HEOOXOMMBIX JUTS PEICHHS IPO(ECCHOHAIBHBIX 33/1a4;

ITK-7 - ciocobHOCTh, HCMIONB3Ys OTCUECTBEHHbIE U 3apyOeKHbIE HCTOYHHUKU
UHpOpMalMy, cobparth HEOOXO[MMBIC JaHHBIC MIPOAHAIM3HPOBATE HMX U
[IOATOTOBUTE HHPOPMAITHOHHBIN 0030p H/WIIM aHATUTHYECKHIH OTYET;

[IK-8 - criocodHOCTh  HCIONB30BATh  JUISL  PELICHMS AHATHTHYCCKUX M
UCCJICIOBATEIBCKAX  33/lad ~ COBPCMEHHBIE  TEXHUYECKHE  CpEACTBA |
HH()OPMAIIMOHHBIE TEXHOJIOTHH.

JTansl GOpMHPOBAHNA KOMIIETEHIIMIA

Komnerenunn Jrtanel ocBoeHusi QOII
HasBanme 3Tana Cemectp
OK-6 ITpomeskyTouHBIH 7,8
OK-7 [IpoMexyTouHbIit 7,8
OIIK-1 ITpoMexyTouHbIi 78
OIIK-2 ITpomexyTOUHBII (X
ITK-7 [IpomexxyTouHbIH 7,8
ITK-8 ITpomexyToUHBIH 7, 8




DopMupoOBaNHe KOMIETEHIHH B Iponecce ocoenus OOTI

Ouenounble cpencTBa

P: MokazaTenu
a3ae/1bI TexHonorun
No DopmHpyeMble H KpUTEpHH
n/n 9 TEMH KOMIeTeHIHH q)OpMHPOBamlﬂ OLEHKH Cpencrsa
JHCLHMINIHHbE KOMIETEeHIHH N
thopmupyemoii OLIEHHBAHMUSA
KOMIIETeHIHH
(3YB)
1. Homenknartypa nen OK-6, OK-7, Jlexuun, 3-1, 3-2, 3-3, Cobecedosanue,
OTIK-1, TIK-2, [IpaKTHYeCKHe 3-4, V-1, V-2, Peghepam,
TIK-7, TIK-8 3aHATHA, B-1, B-2, B-3. Konnoxeuym,
CamocTosTeNbHas mecmuposanue
pabota
CTY/IEHTa
2 ®opMupoBanne nen OK-6, OK-7, Jlexumm, 3-1, 3-2, 3-3, Cobecedosgarue,
OIIK-1, TIK-2, MIPaKTHYECKHE 34,V-1,V-2, Pegepam,
[K-7, ITK-8 3aHATHA, B-1, B-2, B-3. Konnokeuym,
CaMOCTOATEILHASA mecmuposanue
pabora
CTyAeHTa
3 Texymee xpaHenne OK-6, OK-7, Jlexnuu, 3-1, 3-2, 3-3, Cobecedosanue,
NOKYMEHTOB OIIK-1, TIK-2, NPaKTHYECKUe 3-4, V-1, V-2, Pedpepam,
[TK-7, TIK-8 3aHATHA, B-1, B-2, B-3. Konnoxeuym,
CaMOCTOATENbHAS mecmuposanue
paboTa
CTy/leHTa
4 [Toaroroska OK-6, OK-7, Jlekiuny, 3-1, 3-2, 3-3, Cobecedosanue,
JOKYMEHTOB K cjaue OIlK-1, TIK-2, NpaKTHYECKHE 3-4,V-1,V-2, Pegpepam,
B apxuB. DKcliepTusa [TK-7, TIK-8 3aHATHSA, B-1, B-2, B-3. Ipezenmayus,
LEHHOCTH CaMOCTOATENLHAS Konnokeuym,
JIOKYMEHTOR paboTa mecmuposanue
CTylleHTa
5 DKcnepTHele OK-6, OK-7, Jlekuun, 3-1, 3-2, 3 3 Cobecedosarue,
KOMMCCHH OIIK-1, ITK-2, NpaKTU4eCKHe 3-4, V-1, Peghepam,
IK-7, TIK-8 3aHATHA, B-1, B- 2 Ipezenmayus,
caMOCTOsATeIbHAd mecmuposanue
pabora
CTYIEHTa
6 [poseaenue OK-6, OK-7, Jlexuuu, 3-1, 3-2, 3-3, Cobecedosanue,
3KCIEPTH3EI OI1K-1, TIK-2, [paKkTHYECKHE 3-4,V-1,V-2, Pecgpepam,
LEHHOCTH IK-7, T1IK-8 3aHATHA, B-1, B-2, B-3. Konnorxeuym,
JOKYMEHTOB caMocCToATeNILHAS mecmuposanue
pabora
CTY/AeHTa
7 Odopmiaenue nen OK-6, OK-7, Jlexkuun, 3-1, 3-2, 3-3, Cobecedosanue,
OINK-1, TIK-2, MpakTHYECKHE 3-4,V-1,V-2, Pechepam,
[1K-7, IIK-8 3aHATHA, B-1, B-2, B-3. Konnokeuym,
CaMoCTOATEIbHAS mecmuposanue
pabora
CTY/IEHTA
8 Odopmnenne nen OK-6, OK-7, Jlexumu, 3-1,3-2,3-3, Cobecedosanue,
[OCTOSSHHOTO ~ CpokKa OIlK-1, TIK-2, NpaKTHYecKHe 3-4,¥-1, V-2, Pedgpepam,
XpaHeHus ITK-7, I1K-8 3aHATHS, B-1, B-2, B-3. [Ipesenmayus,
(xoH(pUIEHIHATBHEI CaMOCTOATEILHAs Komoxeuym,
X, CEKpEeTHLIX, [0 pabora mecmuposariue
JMYHOMY COCTaBY) CTYIEeHTA




9 O6mee nouatHe o6 OK-6, OK-7, Jlexuumn. 3-1, 3-2, 3-3, Cobecedosanue,
apxuse. OIIK-1, TK-2, 3-4,V-1,V-2, Pegepam,
Hopmarusno- [TK-7, TIK-8 B-1, B-2, B-3. Konanoksuym,
IIpaBoBast baza mecmuposanue
IOKYMEHTOB 00
apxuse

10 KoMmnekrosauue OK-6, OK-7, Jlexuu, 3-1, 3-2, 3-3, Cobecedosanue,
apxuea OIIK-1, TK-2, caMmocTosATe bHasA 3-4, V-1, V-2, Pechepam,

ITK-7, TIK-8 pabora B-1, B-2, B-3. Konnoxeuym,
CTyJeHTa [Ipesenmayus,
mecmuposanue

11 Obecneuenue OK-6, OK-7, Jlexkuun, 3-1, 3-2, 3-3, Cobecedosanue,
COXPaHHOCTH OIIK-1, ITK-2, CaMOCTOATEIbHAY 3-4, V-1, V-2, Peghepam,
APXMBHBIX [IK-7, TIK-8 pabota B-1, B-2, B-3. Konnoxauym,
JIOKYMEHTOB CTYIEHTa mecmuposanue

12 ApXUBOXpaHWIHIIA. OK-6, OK-7, Jlekimm, 3-1, 3-2, 3-3, Cobecedosanue,
TpeboBanus K OIIK-1, IIK-2, MpaKkTHYECKHE 34, V-1, V-2, Pegpepam,
30aHUAM " MK-7, K-8 3AHATHA, B-1, B-2, B-3 Konnoxeuym,
MOMELLEHUAM CamMoCTOATEIbHAS lpezenmanyus,
apxMsa. pabora Hoxnao,
ObopynoBanue CTyJeHTa mecmuposanue
ApXHBOXPAHWITHILL

13 PexxuMel  xpaHeHus OK-6, OK-7, Jlekmuuy, 3-1, 3-2, 3-3, Cobecedosanue,
IOKYMEHTOR OTIK-1, TTK-2, CaMOCTOATEIbHASN 3-4,V-1,V-2, Pegpepam,

MK-7, TTK-8 pabota B-1, B-2, B-3 Konnoxsuym,
CTYAEHTa mecmuposanie
14 Yyer pokymentoB B | OIIK-1, OITK-7, Jleknnu, 3-1, 3-2, 3-3, Cobecedosariue,
apxuBe MK-11 NpaKTHYECKHE 3-4,V-1,V-2, Peghepam,
3AHSTHS, B-1, B-2, B-3. Konnoxeuym,
caMOoCTOATEILHAS mecmuposanue
padora
CTY/IEHTA

15 Hayuno-cnipaBounslit | OITK-1, OITK-7, Jlexiun, 3-1, 3-2, 3-3, Cobecedosanue,
anmnapar K IMK-11 npakTHIeCKHe 3-4,¥-1, V-2, Pegpepam,
JIOKYMEHTaM apxHBa 3aHATHA B-1, B-2, B-3. Ilpesenmayus,

Konnoxeuym,
mecmupoeaﬂue

16 Hcnonb3opanue OIIK-1, OIK-7, Jlekuumu, 3-1, 3-2, 3-3, Cobecedosanue,
JIOKYMEHTOB apXM1Ba IK-11 NpaKkTHYECKHE 3-4, V-1, V-2, Pecghepam,

3aHATHS B-1, B-2, B-3. Ipesenmayus,
Konnoxeuym,
mecmupoeaﬁue

17 Kommnekropanne u | OIIK-1, OTIK-7, Jlexknun, 3-1, 3-2, 3-3, Cobecedosanue,
Y4eT  DJIEKTPOHHBIX TIK-11 CaMOCTOsSITE/IbHAS 3-4,¥-1,V-2, Pedpepam,
APXHBHBIX pabora B-1, B-2, B-3. Ipezenmayus,
JNOKYMEHTOB B CTYIEeHTa Konnoxeuym,
apXHBax mecmupoganue
OpraHM3alMH

18 Apxusnoe xpaHenue | OIIK-1, OI1K-7, Jlexiuny, 3-1, 3-2, 3-3, Cobecedosanue,
NEKTPOHHBIX MK-11 CaMOoCTOATEIbHAS 3-4,V-1, V-2, Pechepam,
JIOKYMEHTOB pabora B-1, B-2, B-3. Konnoxeuym,

CTY/IeHTa mecmuposanue

19 Oprauuzanms OI1K-1, OIIK-7, Jlexiu, 3-1, 3-2, 3-3, Cobecedosanue,
padoTh apxHBa ITK-11 NpaKkTHYECKHE 3-4,V-1, V-2, Peghepam,
OopraHu3alvu 3aHATHA, B-1, B-2, B-3. Koanokeuym,

CaMOCTOSTEIbHAS mecmuposanue
pabora
CTY/EHTa




2. OIIMCAHUE KPUTEPUEB " HOKA3f&uTEJIEﬁ OINEHUBAHMUSA
KOMIIETEHIIHA

IToxa3zare/in oeHMBAHMA KOMIETEH LIHii
B pesynbraTe M3ydeHUs QUCIUILIMHBI 00YYaOIIHIACS [OKEH:
3HaTh:

® HOPMaTHBHO-IIPaBOBYIO 0a3y NENONpPOM3BOJCTBA, JOKYMEHTAIIHOHHOTO
oOecreueH s YIIPaBIeHH s, ApXHBHOIO XPAaHEHHS JOKYMEHTOB B PO (3-1);

® TOCYJapCTBEHHBIC CTAHAAPTHI, PErIAMEHTUPYIONUIHE BOMPOCH CO3IAHUS,
TEXHOJIOTHIO 00PabOTKH M XPAHEHHS! JIEIOBBIX JOKYMEHTOB (3-2);

® OCHOBEI, yCIIOBHS, CDOKH apXHBHOIO XPaHEHHs JOKYMEHTOB (3-3);

® 0COOCHHOCTH OPraHM3aLMH apXUBa Ha PeanpusTHH (3-4).

YMeTh:

® OpraHM30BBHIBATH APXUBHOC XPAHEHHE NOKYMCHTOB Ha HPEINPHITHH C
COOJIIOICHHEM YCTAHOBJICHHBIX NpaBui ¥ HopM (V-1);

° obecrieunBaTh COXPAaHHOCTH M KOH(QHAECHIMATBHOCTH JOKYMCHTOB,
00pa3yeMbIX B pe3yJIbTaTe AesTeNbHOCTH npeanpustus (V-2);

Bianets:

® TEOPCTUYECKHM HHCTPYMEHTapHeEM YTIpaBIIEHHs apXUBHOM
JesaTeIbHOCThIO (B-1);

® CrenuaIbHOH Jiekcukoit (B-2);

® HaBbIKAMH (DOPMHMPOBAHMS H YIPABICHUS ApXHBOM C HCIIOJIb30BAHHEM
COBPEMEHHBIX TeXHOIoru# (B-3).

Kpurepun oueHnBaHHUsE KOMIETeH I Hi

YpoBens 3HaHus YMeHus Baageuus
MuHHAMAIBEHBIH 3-1,3-2, 3-3,3-4 - -

bazogelii 3-1, 3-2, 3-3, 3-4 V-1,V¥-2 -
[loBBIIIEHHBIH 3-1, 3-2, 3-3, 3-4 V-1,V¥-2 B-1, B-2, B-3




3. THIIOBBIE KOHTPOJILHBIE 3AIAHUS 1 UHBIE
MATEPHAJIbIL, HEOBXOJUMBIE JIJ151 OIEHKH 3HAHMI, YMEHWIA,
HABBIKOB U (MUJIN) ONIBITA JESATEJBLHOCTH

3agauus B TecToBO# popme
1. CoBOKYNIHOCTE IOKYMEHTOB WM JOKYMEHT, OTHOCSIIUECS K OTHOMY
BOIIPOCY WITH Y4aCTKy AEATEIbHOCTH U IOMEIIEHHbIE B OHY O0JIOKKY — 3TO’
a) jeno;
0) HOMEHKJIaTypa JIel;
B) (popmupoBanue nen.

2. Kaxo# BHI HOMCHKJIATYPBI JI€] HE CYIECTBYeT?
a) Tumosag.

©0) IIpumepHast.

B) Exxeroauas.

3. Kaxoe ycioBue sBIseTCs 0053aTeIBHBIM IIPH 00bCIMHEHHH HECKOTBKHX
JIe]1 B OJTHO?

a) Jlata cocraBieHusI JOKYMEHTA.

0) CoBmajieHHE CPOKOB XpaHEHHS TOKYMCHTOB.

B) CoslepxaHue JOKyMEHTA.

4. Kakoe TpeboBaHHe HE OTHOCHTCS K COCTABICHHIO 3aT0JIOBKOB 1))
a) O0pa3HOCTE.

0) KparkocTs.

B) UeTKOCTS.

5. Kak cucremMatusupyiorcs gena B HOMEHKIAType?
a) Ilo npukasy pyKoBOIUTEIIS.

0) Ilo creneHu Ba)KHOCTH U UX B3aHMOCBSI3H.

B) He umeer 3Hauenus.

6. Kakux JJ0KyMEHTOB 110 CpOKaM XpaHEHUs HE CYIIECTBYECT?
a) JIOKyMEHTOB TIOCTOSIHHOTO XPAHEHHSI.

0) lokymMeHTOB 6E3BPEMEHHOIO XpaHEHHSL.

B) JIOKyMEHTOB BPEMEHHOIO XpPaHEHUS.

7. Eciti ieno GopMupyeTcs U3 10KYyMEHTOB, KOTOPBIE OTCYTCTBYIOT B
«IlepedHe ...», TO CPOKH UX XPaHEHUS COTTIACOBBIBAOTCS:

a) ¢ HaYaJIbLHUKOM OT/IeJIa KaJIpOB;

0) ¢ pyKOBOZMTEIEM OPraHU3aIHK;

B) C 9KCIIEPTHOM KOMHUCCHEIA.

8. Kakas rpacda HOMEHKIIATYpHI [€71 3aII0JIHASTCS [0C/IE OKOHYAHHS
KaJIeHAapHOTo rojaa?



a) Ilepsas (uHnexc jena).
0) Btopas (3arososok gena).
B) TpeThs (KOTHYECTBO CAUHUI] XPAHEHHUS).

9. Korna fena nesst Ha ToMa (dacTu)?

a) Kor/ia konmmyecTso JOKyMEHTOB C TIOCTOSIHHBIM U 10T OBPEMEHHBIM
CPOKOM XpaHeHus npessimaet 100 crpanu.

0) Korna konu4ecTBo JOKYMEHTOB € IOCTOSHHBIM U JOJITOBPEMEHHBIM
CPOKOM XpaHeHHs mpesbimaet 250 crpaHmui.

B) Korzxa koimyecTBo J0KyMEHTOB ¢ IOCTOSHHBIM M JOJIFOBPEMEHHbIM
CpoKoM xpaHenus npessimaet 500 crpanuir.

10. Koria BBoguTCS B JICiiCTBHE HOMEHKIIaTypa aei?
a) C 1-ro gHBaps CIEAYIONUIEr0 KaJeHAAPHOrO roja.
0) B xoH1e KasenpapHoro roja.

B) He umeer 3nayecHus.

11. Kak HaspiBaeTCs IpyNIupoBaHKe UCTIOMHEHHBIX JOKYMEHTOB B €0 B
COOTBETCTBUM C HOMEHK/IATYPOM JIEJ1 ¥ CHCTEMATH3aLeH JOKYMEHTOB BHYTPH
nena?

a) ApxuBarius.

0) Uunexc gena.

B) @opmupoBanue jea.

12. Korja naunHaercst GopMupoBaHue aeia?
a) B Hauane kaneHapHoro roja.

0) B xoH1e xasieHmapHOro roja.

B) Ilepen cnaueit nena B apxus.

13. Kak HaspiBaeTcst 0T60p JOKYMEHTOB Ha TOCYIapCTBEHHOE XPaHEHHE WY
YCTaHOBJIEHHE CPOKOB MX XPAHEHHsI HA OCHOBE NMPUHSTHIX KPUTEPUER?

a) GopMupoBaHue rena.

0) CHcremaTu3anus 10KYMEHTOB.

B) DKCIIEPTH3a IEHHOCTH JOKYMEHTOB.

14. Yto HE OTHOCHUTCSI K KDUTEPHSM OIEHKH BHEIIHHX 0COOCHHOCTEN
JIOKyMeHTa?

a) PU3HYECKOE COCTOSHHE TOKYMEHTA.

0) Bpemsa u MecTo 00pa3oBanus JJOKyMEHTOB.

B) OcobeHHOCTH Iepeiauu TEKCTa, MaTePHaTbHOTO HOCHTEIS JIOKYMEHTA.

15. Kakux 10KyMeHThI 110 3HAYHMOCTH COIEPKaHHUs TEPSIOT CBOE 3HAYCHHE
gyepes 3-5 ner?

a) JIOKyMEeHTHI OpraHU3aOHHO-PACIIOPSAUTEIbHBIE.

0) JJoKyMEHTHI ClIpaBOYHbIE.



B) JIOKYMEHTEHI 110 JIHYHOMY COCTaBY.

16. PasmMHOXeHHBIH MaTepuas MOTMHHIKA HA3BIBACTCS
a) yOJICTHBIN TOKYMEHT;

0) 4epHOBOI HOKYyMEHT;

B) 2JICKTPOHHBII JTIOKYMEHT.

17. Korjia npuMeHsietcss KpUTepHii OLeHKH nokymenTta «llorsomensaocts
COJIEp>KaHUs?

a) Ilpu skcnepTH3e JOKYMEHTOB 1O IMYHOMY COCTaBy.

0) Ilpu skcepTH3e MIaHOBOH M OTYETHOMH JOKYMEHTALIMH.

B) IIpu sxcnepTH3e MH(OPMAIOHHO-CIIPABOYHOIH JIOKYMEHTALIHH.

18. Kak nelctByer skcriepTHas KoMUCCHs?
a) 1 pa3 B rog.

0) 1 pa3 B mosrona.

B) [TocrosiaHo.

19. Kro dopmupyer s3xcnepTHYIO KOMHCCHIO YUpEKACHUS?
a) BeimecTosime oprassl.

0) HaganeHuk ciryx0bI nepconaiia.

B) PykoBojurens OpraHu3amui.

20. Kak 4acto npoBoJnTCs B OPraHU3aliuy SKCIEPTH3A [IEHHOCTH
OKYMEHTOB?

a) Exxeromno.

0) OnuH pas B 2 ropa.

B) OUH pa3 B TpH roja.

21. Korna nena nogmexar neperpynmupoBke?

a) Korna B fenie Haxopsitest JOKYMEHTBI TOJIBKO MOCTOSHHOLO CpoKa
XPaHEHHUS.

0) Korna B nere HaxoaaTcs JOKYMEHTHI HOCTOSHHOIO U BPEMEHHOTO CPOKa
XPaHEHHHI.

B) Korzna B j1e11e HaXoaATCSl JOKYMEHTBI TOTBKO BPEMEHHOTO Cpoka
XPaHEHUS.

22.Y710 BBIABISET B HPOLECCE SKCIIEPTH3BI IIpOLEypa BHIJICICHHUS
JOKYMEHTOB K YHUUYTOKEHHIO?

a) JIOKYMEHTBI C HCTEKIIUMH CPOKAMU XpaHCHMUSL.

0) JlokymeHTBI 6€3 OAMHCH PYKOBOIUTEIS.

B) JlokymeHTH Oe3 nedaTy.

23. ApXWBHBIH CIIPABOYHUK, ITPEICTABISIIONIAN COOOI
CUCTEMAaTU3UPOBAHHBIN IIEPEUEHD 3ar0JI0BKOB /1E]T, HA3BIBACTCH
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a) OIHCH JET;
0) xaTasor ger;
B) CITHCOK JIEJL.

24. YT0 cocTaBiseTCs B KOHIIEC OMTHCH JIEL.
a) 3aBepUTeIIbHAS 3AIIHCH.

0) UTorosast 3amuce.

B) ApXUBHAas 3aIIHCh.

25. Kak Ha3bIBaeTCs MOArOTOBKA JIEJIa K XPaHEHHUIO B COOTBETCTBHH C
YCTaHOBJIEHHBIMH NpaBHIAMU?

a) KoMruiekrosanue nena

0) ®opmupoBaHue nena.

B) Odopmienue neia.

26. Kakue nena 00pabaThiBaloTCs YIIPOIICHHO (vacTH4HO)?
a) Bpemennoro xpanenus (1o 10 ser).

0) Bpemennoro xpauenus (casime 10 ner).

B) Jlesa 10 IMYHOMY COCTaBY.

27. Kak HyMepyIOTCsl JINCTHI JIOKYMEHTOB?
a) Beepxy cTpaHus! o ueHTpy.

0) B npaBom BepxHeM yriry cTpaHHIIBL.

B) BHusy cTpanumst 1o uenTpy.

28. YTO MOXHO HCIIONB30BATH [UIS IPOCTABJICHHS HOMEPOB HAa CTpaHMIIax
JIOKYMEHTORB?

a) UepHy1o rejeByio aBTOpyuKy.

0) UepHy0 IAapHKOBYIO ABTOPYUKY.

B) UepHeIil rpaduTHbIN KapaHaal.

29.Yt0 He HyMepyeTcs B aefe?

a) JIucT 3aBepUTEIILHON HaIITUCH.
0) JIuct BHyTpeHHEH OIHCH.

B) JIucT noxymenra.

30. ['ze B meste pacmonaraeTcs JIUCT-3aBEPHTEIH?
a) Ha o6J1oxke kaxoro gena.

0) B Hauase kaxaoro gena.

B) B KoHIIE Kak 1010 j1eiTa.

31. Yo sBisieTcst 1aToii jiena, coepiKaliero PacIOpAAUTEILHYIO
NOKYMEHTAIHIO?
a) He umeer 3nayeHus.



0) laTel perucTparmn (COCTaBIEHH ) CAMOTO PAHHETO W CAMOTO TIO3HEIO
JNOKYMEHTOB, BKJIFOUEHHBIX B JEJ10.
B) PacriosioxkeHne JOKYMCHTOB CEKpETapeM PYKOBOIUTEIS,

32. Ha 06n0xKax Kakux J€1 He YKa3bIBAIOTCS JaTh?

a) Ha 000kKkax JINUHBIX e,

0) Ha obioskkax jies, coaepsxamiux mpoTOKOIbI 3aCeIaHuUi

B) Ha oGnoxkax meu, COJlep KallluX IOJOBBIC TIIaHbI M OTYETHI.

33. Ha oCHOBaHHH 4€ro yKa3bpIBACTCS KOJMYECTBO JIHCTOB HA OGJI0MKKE nesa?
a) Ha ocHOBaHuUM 3aBepUTENBEHOM HAIITHCH.

6) Ha ocHoBanuu HOMEpA Ha II0CJIEHEN CTpaHHMIIE JIelia.

B) Ha ocHOBaHuu BHyTpeHHE omucy.

34. Yro cieptyer 06s3aTeNbHO YIAIATH IPH 06paboTKe TOKYMEHTOB
IIOCTOSTHHOI'O M JITIUTENBHOTO XpaHeHus?

a) Bce MeTaiunyeckue cKpereHus.

©0) IMoxnucu paboTHHKOB.

B) JIOKyMEHTEI, CO3/1aHHBIE OT PYKH.

35. Yro BmmBaeTcs B Hadase Jena nepej 10KyMeHTaMu?

a) JIMCTBI TS 3aBEPUTENILHOM 3aIIHCH.

0) Jluctel BHYTpeHHEN onKCcH ena.

B) JIUCTBI 1711 OAITMCH PYKOBOJMTENS M HAYa bHUKA OTIIEIA KaJpoB.

36. Kakyro nHbOpMAaLHUIO T0IDKHA COTEPIKATD BHYTPEHHSSI OITHCH
JIOKYMEHTOB j1ena’?

a) ©.1.0. pyKOBOAUTENS OpraHU3aIUH.

0) @.11.0. MCIONHUTEIIS KaXKI0TO JIOKYMEHTA.

B) O HOMepax JIMCTOB 110 BHYTPEHHEH HyMepaluy jena.

37. Kakue iena He ICPENatOTCs B apXUB OPraHU3ain?
a) ITo nm4HOMY CocTaBy.

6) MMeromue cpok XpaHeHHs 10 5 JIeT.

B) Jlesia MOCTOSTHHOTO XpaHeHus

38. Kak HasbpIBaeTCs CrielMaibHO 060PYI0BAHHOE TIOMEIEHHE LIS
XPaHECHHS apXUBHBIX JOKYMEHTOB?

a) Odwuc.

0) Kabuner.

B) ApXHBOXPaHHIIUIIE.

39. Kak HasbIBaeTCs ccTeMa MEPONPHATHE, BKIIOYAIOIIAs panuoHalIbHOE
Pa3sMEIICHUE TOKYMEHTOB, KOHTPOJIb 33 UX JIBIJKCHHEM M (DU3HUECKUM
COCTOSTHHEM ?

Pr



a) Opranu3zaiis XpaHeHus JOKYMEHTOB.
0) ApxuBupoBaHue.
B) Cucremarusanus.

40. Kak HyMepyloTCs B apXMBOXPaHIIIHIIE BCE IIOMEILEHUS, CTEILIAKU?
a) CiieBa HarpaBo OT BXO/1a.

0) CripaBa HaneBo oT BXxoja.

B) He umeer 3nauenus.

41. Kako#l 1oxHa OBITE UIMPHHA IOJIOK CTE/UIAXKEH B apXUBOXPaHUIHIIE?
a) He menee 15 cm.
0) He menee 20 cm.
B) He menee 25 cm.

42. Kaxoif 1o/mkHa ObITh IMPHHA IPOXO0B MEXY CTEeJUIKAMH B
apXHUBOXpaHHIHIIIE?

a) He menee 45 cm.

©) He menee 60 cw.

B) He menee 75 cm.

43. Kak HaspiBacTCst opuuManbHbIi JOKYMEHT, MMEIOMIHii IOPHIHYECKYIO
CHITY H COACPIKAIMH apXHBHYIO HH(OPMAIHIO O IIPEIMETE 3a1IPoca, ¢ YKa3aHueM
IIOUCKOBBIX JJAHHBIX JIOKyMEHTOBR?

a) ApX¥BHas BBITHCKA.

0) ApxuBHas KOIHMSL.

B) APXMBHas ClpaBKa.

44. Kak Ha3pIBaeTCs 0DULIHATBHbIH JOKYMEHT apXHBa, BOCIPOU3BOIALIMI
TEKCT MJIM H300paKeHHe apXUBHOTO JTOKYMEHTA C YKA3aHHEM €0 TIOUCKOBBIX
JaHHBIX?

a) ApXUBHasl BBIITHCKA.

0) ApxuBHas Komus.

B) ApXHBHas CIIpaBKa.

45. Kak Ha3bIBaeTCs KONMS YaCTH TEKCTA apXHBHOI'O JTOKYMCHTA,
0(OpMIICHHAS B YCTAHOBICHHOM HOPSIKE?

a) ApxMBHast KOIIHA.

0) ApxHBHas clipaBKa.

B) ApXHBHasl BBIITHCKA.

46. KakoB cpok XpaHEHHsI 9JIEKTPOHHBIX JOKYMEHTOR?

a) AHQJIOTMYeH J0KYMEHTaM Ha OYMa)KHBIX HOCHTEIISIX.

0) 3aBHCHT OT NPOrPaMMHO-TEXHUUECKHX CPEICTB OpraHu3aIfH.
B) Kak pemnT pykoBogures opranusaimy.
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477. HaripasJieHue IOKYMEHTOB B 2JIEKTPOHHBIH apXHB [IPOHCXOJIHT:
a) cpasy 110 3aBepIIEHHH PAOOTH! ¢ HUMH:

0) 1Py NOIBEIEHUH IOJOBBIX HTOTOB;

B) IIPH HACTYIIJICHUH HOBOT'O OTYETHOT'O FOIA.

48. I1pu Kakoii Temmeparype BO3/lyXa B ApXMBOXPAHHIIHILE MOL'YT
XPaHUTBCS 3JICKTPOHHBIE JOKYMEHTHI Ha JUCKOBBIX HOCHTENISNX?

a) Ot +10 no +15 rpanycos C.

0) Ot +8 o +18 rpamycos C.

B) Ot +18 no +25 rpamycos C.

49. I1pu KaKo# OTHOCHTEJILHOM BIIAKHOCTH BO3/yXa B apXUBOXPAHIIIHIIE
MOT'YT XPaHHUTbCS 3JICKTPOHHBIE JOKYMEHTBI Ha JIMCKOBBIX HOCUTEIISAX?

a) 40 — 50.
0) 45 - 65 %.
B) 55 -70.

50. Kakoe yciioBue He siBIIsieTCs 0053aTEIBHBIM IPH apXHBHOM XpaHEHUHU
3JICKTPOHHBIX JIOKYMEHTORB?

a) Hanune B apxuBe mporpaMMHO-TeXHHYECKUX CPEJICTB UL XPAHEHHUS,
KOMMMPOBAHHS U BOCIIPOH3BEIEHHS IEKTPOHHBIX JOKYMEHTOB.

0) Obecnieuenue pesxuMa XpaHEHUs HIEKTPOHHBIX JOKYMEHTOB,
HCKJTIOYAIOLIET0 YTPATY, YHHYTOKEHHE M HCKKEHHE HH(DOPMAITHH.

B) Hanuuue B mrate apxuBa paBoTHHKOB TOIBKO 10 40 1er.
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HpuMepHme TEMBI 1J15 NOATOTOBKH pec])epaTOB, AOKJIAA0B H HpBSCHTaIIHﬁ

. Buger HomenkmaType get.
. Cocras u GpopMa HOMEHKIATYPEHI Jiell.
. Cpoxku xpanenus e
O06n0xKa 1 3aroJI0BOK Jea.
ITepedrn JOKyMEHTOB C yKa3aHHEM CPOKOB MX XPAHCHHS.
Tekyuiee XpaHeHue JJOKYMEHTOB KOH(DUICHIHAILHOIO Xapakrepa.
Pabora ¢ 1oKyMeHTaMu, COCTOSAIMMHU Ha TEKYIIEM XPAHEHHH.
Obue u cienuduyeckre KPUTEPHH OIIEHKH I0KYMEHTOB.
. OKCIEepTH3a LEHHOCTH JOKYMEHTOB.

10. 3aa4n u GyHKUMH SKCIIEPTHOH KOMHCCHH.

11. Ilonoxenne o0 MHOCTOSHHO JeHCTBYIOMIEH OKCIIEPTHOM  KOMHCCHHU
OpraHM3alyy.

12. HopmaTtuBHO-MeTOIMYECKHE OCHOBEI OKCIIEPTH3BI LIEHHOCTH
JOKYMEHTOB.

13.Beiaenenue e Kk yHUYTOKEHHUIO.

14.Onuer menn.

15. HopmartusHsIe TpeGoBanus k 0hOpMICHHIO €.

16.TIpaBuia oopmutenst nen BpemeHHOT0 XpaneHus 0 10 7er.

17.ITonHoE odopmiteHus el

18. IIpaBuia opopMIEHHs 111 11O IMYHOMY COCTaBY.

19. Tlopsanok nepenayu jei1 B apxus.

20. O6uee nowsTHE 06 apXHBe.

21. HopmaruBHO-1IpaBoBas 6asa JOKYMEHTOB 06 apXuBe

22.Buaer apxuBos.

23. W3 uctopun pasBUTHs apXMBHOIO jieia B Poccum.

24. HopMaTHBHO-TIPaBOBBIE  JJOKYMEHTSI, periaMeHTupyromue pabory
apxuBa.

25. KoMIuieKkToBaHue apXHBa.

26.VIcTOYHHKH KOMIUICKTOBAHHS apXHUBa.

27.CocraB JOKyMEHTOB, MOUIEKAIMX MepeIade B apXUB.

28. Obecrieuenre COXPaHHOCTH apXUBHBIX TOKYMEHTOB.

29.Cucrema Mep 110 06eCIeYeHHI0 COXPAaHHOCTH apXHMBHBIX JJOKYMEHTOB.

30. ApXuBOXpaHMIIHIIA.

31. TpeboBanus K 3MaHMAM U IOMENICHUAM apXUBA.

32. ObopyaoBaHHE ApXUBOXPAHHIIHII

33.Bujisl 31aHUI UL XpaHEHHS JOKYMEHTOB.

34.000py10BaHHE apXMBOXPAHHIHII

35. PexxyIMBI XpaHEeHHUs JJOKYMCHTOB

36.CBETOBOM PEXUM XpAHEHHS JOKYMEHTOB.

37. TemnepaTypHO-BIIaKHOCTHBIH PEKUM XPaHCHHUS JIOKYMEHTOB.

38.CaHuTapHO-THI HEHUIECKHI PEKUM XPaHCHHS JOKYMEHTOB.

39.OXpaHHBIHA peXKUM XpaHEHHUS JIOKYMCHTOB.

40.IIpOTHBOIIOKAPHBIH PEKUM XPAHEHUS JOKYMEHTOB,

0PN U AW~
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41. Obecneyenne HU3MKO-XMMUUECKOH COXPAHHOCTH JOKYMEHTOB.

42. Y4eT TOKyMEHTOB B apXHBE.

43.Cucrtema y4eTHBIX JOKYMEHTOB apXHBa.

44. Benenue y4eTHBIX 6a3 TaHHBIX.

45. Hay4no-cnipaBo4HbIH anmapar K JJOKyMeHTaM apxuBa

46.Cucrema KaTaaoros apxmsa.

4]. Pa3HOBUIHOCTH KapTOTEK OPraHHU3aIIHH.

48.CucreMa Hay4HO-CIIPaBOYHOTO aNIapaTa apXxHBa.

49. Hcnosk30BaHuE TOKYMEHTOB apX1Ba

50. Mcnonnenune 3ampocoB rpakaaH ¥ opraHH3aiuil COIHAILHO-IIPABOBOI'0
Xapakrepa.

51.Pabora yuTanpHOro 3a1a apxXmaa.

52. Ucnons3oBanue JIOKYMEHTOB apxuBa IpH IIOATOTOBKE
HH()OPMAIMOHHEIX MEPONPHATHI, B CPEACTBAX MACCOBOM UHQOPMallMH |
11yOTMKAIHOHHOM JESTEIBHOCTH.

53. KoMIUTeKTOBaHHE M Y4YeT OIEKTPOHHBIX AapXHMBHBIX JOKYMEHTOB B
apXuBax OpraHHU3aIMil

54. TeXHUYECKHE ACNEKTHI NPHEMA 3JIEKTPOHHBIX JOKYMEHTOB B apXuB
OpraHM3alliy, ONEPaluK y4YeTa, 0TO0pa, 0OECIEUCHHSI COXPAHHOCTH U XPaHEHHS,
KOHBEPTUPOBAHHSA B HOBBIC (DOPMATHI.

55.Cucrema  y4eTHBIX JOKYMEHTOB apXuBa sl ydera SIIEKTPOHHBIX
JIOKyMEHTORB.

56. ApXHBHOE XpaHEHHE JICKTPOHHBIX JOKYMEHTOB

57.0Opranu3anus XpaHeHHs SIEKTPOHHEIX APXUBHBIX JOKYMEHTOB.

58.0nTiMasbHbIE YCITOBHS XPAHEHHS JIEKTPOHHbIX JOKYMEHTOB.

59. Opranu3zanus paGoTsl apXuBa OpraHU3aLHK

60.Cosanue apxuBa opragH3aliH.

61.11nannpoBanue paboTHl K OTYETHOCTH apXUBA.



IlepeyeHn BONPOCOB K KOJIOKBHYMY

[TonsTHE HOMEHKITATYPBI HE.

PoItb HOMEHKITaTypBI 1671 B Opranu3saniy paboTsl ¢ JOKYMEHTaMH.

Buiel HomeHKIaTYypHI fie1. OcOGEHHOCTH MX HCIIONB30BAHMISL.

CocTaB HOMEHKIIATYpHI el

IIpouesyps! pa3spaGoTKi IPUMEPHON U MHIUBHAYAILHOMN HOMEHKJIATYPBbI

h b e =

Jell.
Yto Takoe cBoIHAsI HOMEHKIATYpa Ae?
Y70 Takoe HHIMBHIYallbHAS HOMEHKIIATYpA 1ei?
Kakos coctaB HOMeHKIaTYpHI 16717

9. 3aros0BOK Iela ¥ COCTaB 3JIEMEHTOB 3ar0JI0BKOB JI€/Ia.

10. TpeboBanus K (hOpMYITMPOBAHHIO 3aroJIOBKOB /] B HOMEHKJIaType.

11.CucremaTu3anus 3aronoBKOB el

12.Kakue cucTeMaTH3aluu 3aroJIOBKOB el cymectByior? B uyem wux
ocobeHHOCTH?

13.0tpaboTka cocTaBiieHHs 3arojJ0BKOB el K pacuopsAIUTEIbHON U
MH(OPMALMOHHO-CIIPABOYHOMN JOKYMCHTALIHH.

14.T'pynnupoBka JJOKyMEHTOB B fiea.

15.Cpoxu xpanenus gen.

16. JTokyMeHTBI BPEMEHHOTO XpaHEHHSI.

17. loxyMEHTBI HOCTOSIHHOIO XPaHEHH.

18.9T0 Takoe TOKYMEHTBI BPpEMEHHOTO XpaHEHHs?

19.910 Takoe TOKyMEHTHI IOCTOSAHHOTO XpaHEHHs?

20.Kak HCYHCIIAIOTCS CPOKH XPAHEHHUS TOKYMEHTOB?

21.01paboTKa HABBIKOB IPYNIIIUPOBKH JOKYMEHTOB B JI€/a.

22.CocraBHbIe YaCTH HOMEHKJIATYPHI JIE]l.

23.Jlena 10 CpOKaM XpaHEHHS.

24. Jlena nepexoadime.

25.Yr0 TaKkoe UTOroBast 3aMUCh B HOMEHKIATYpPE Ae?

26.Kakue jena Ha3sIBalOTCA IepeXoaAnum?

2'7.01paboTKa NpaKTHIECKHX HABBLIKOB COCTABIICHHS HTOIOBOI 3aIIHCH.

28.01paboTKa NPAKTHYECKMX HABBIKOB COCTABJICHHS HOMEHKJIaTYPbl €I
oT/ena Kaapos.

29.OcHOBHBIE MTOHSTHS U TEPMUHOIOI'HSL.

30.TIpuHIMIIBI OPMHUPOBAHHUS eI

31. ®opmer opranu3zau GOPMHPOBAHHUS €.

32. Ananmu3 3neMeHTOB (OPMHUPOBAHUS eI

33.TloceIoBaTebHOCTD PACIIONIOKEHH)S JOKYMEHTOR BHYTPH JIeNa.

34. TpeboBaHwst K 0(OPMIIEHHIO 0OJIONKKH JIeIIa.

35.IIpaktdeckoe ohopmileHHE 06JI0KEK MPEUIOKEHHBIX EIT.

36. Pacriosnioxenue 10KyMEHTOB BHYTpH JejIa.

37.IIpHHIMIIBI CHCTEMATH3AINHA JIOKYMEHTOB BHYTPH (€A,

38. dopMUpOBaHUE [IeJI C PAa3IMIHBIMU THIIAMH JOKYMEHTOR

20 el O
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39.1lpakTiyeckas  CHCTEMaTH3alMs  IIPEUIOKEHHBIX NOKYMEHTOB H
GopMHupoBaHKE U3 HHUX JIE]I.

40.Texymee XxpaHeHHE JIOKYMEHTOR

41.Cucrema XpaHeHHs JOKYMEHTOB.

42 IlpaBuiaa paboThl ¢ IOKYMEHTAMH, COCTOSIIMMU Ha TEKYIIEM XPaHEHHH.

43. XpaneHue JOKYMEHTOB B IIPOLIECCE UX HCIIOMHEHHS

44. XpaHeHne UCIOJIHEHHBIX JOKYMECHTOB.

45.CocraBaeHne KapThl-3aMeCTUTENIS JUIsl BBIIAHHOTO /1A,

46.1loaroroska e K caue B apXMB.

47.9xcnepTr3a HEHHOCTH IOKYMEHTOB

48.HopmaTiBHO-NIPaBOBBIC TOKYMEHTHI TP HOATOTOBKE e K Cipaue B
apXHB.

49.TlousTre 06 SKCIEPTH3E LIEHHOCTH JOKYMEHTOB.

50.Kputepun oneHKH JOKYMEHTOB.

51.9xcnepTHble KOMHCCHH 1 HopMaTHBHO-TIpaBOBEIE JIOKYMEHTBI 0 padote
IKCIEPTHOW KOMHUCCHH.

52.1lpoBenenne SKCIIEPTH3BI LIEHHOCTH JIOKYMEHTOB

53.0copmileHHEe  pe3yAbTATOB DKCIEPTH3BI LEHHOCTH JOKYMEHTOB |
YHHUYTOXEHHE JOKYMEHTOB.

54.OdopmiieHne 1€ v 3aBEpUTEIbHAS 3AITHCh.

55.Y4eT JJOKYMEHTOB B apXuBe

56.Hayuno-cripaBo4HsIii annapat K J0KyMeHTaM apxuBa

57.Wcnionp30BaHUEe TOKYMEHTOB apXHBa

58.u3y4eHHe NOPS/IKA BBIIAYH €N U3 apXMBHBIX XPAHHJIHIIL

59. M3ydenune opranusaniy paboTsl 110 CO3AAHUIO apXHUBA

60.KonTpous paboTs apxusa.



Ilepeyens BOIPOCOB K 3a4eTy/3K3aMeHy

1. HopmaruBHO-TIpaBOBasl JIOKyMEHTALMsl 110 TEKyIIEMY XPAHCHHIO
JIOKYMEHTOB.
2. HopMmaTHBHO-TIpaBOBasl JIOKyMCHTAUHs 1[I0 AapXHBHOMY XPAaHCHHUIO
JOKYMCHTOB B 2JIEKTPOHHOU (dopme.
HopmarusHo-npaBoBast 6a3a JOKYMEHTOB 00 apXHUBe.
Homenknarypa jein.
dopmMupoBaHue gei.
Texymee xpaHeHue 0KyMEHTOB.
[Toaroroska JOKyMEHTOB K C/lade B apXHB.
DKCHepTH3a HEHHOCTH JIOKYMEHTOB.
DKCTIepTHBIE KOMHCCHH.
10 IIpoBeienne sKCIEPTH3BI LIEHHOCTH JIOKYMEHTOB.
11. Odopmnenue nen.
12. Opopmienne e MOCTOSHHOrO CpoKa XpaHeHus (KOH(GHICHIHATBHBIX,
CCKPETHBIX, 110 IMYHOMY COCTaBy).
13. KommnekroBanue apxuBa
14. Obecneyenne cOXpaHHOCTH apXMBHBIX JOKYMEHTOB
15. Apxusoxpanuimma. TpeGoBaHus K 31aHASM U TIOMEIICHHSIM apXHBa.
16. O6opytoBaHIe apXHBOXPAHMIINILL
17. Pesxumbl XpaHeHHs! JOKYMEHTOB
18. YueT 10KyMeHTOB B apxuBe
19. HayuHo-cripaBouHblif anmapar K JOKyMeHTaM apXuBa
20. Ucnonp30oBaHue JOKYMEHTOB apXUBa
21. KoMIUIEKTOBAaHHE M y4eT OIEKTPOHHBIX APXHBHBIX JOKYMEHTOB B
apXyMBax OpraHu3allHii
22. ApXMBHOE XpaHEHHE HIEKTPOHHBIX JOKYMEHTOB
23. Opranuzanus paboTsl apXiBa OpraHU3aluH
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Hay4uno-uncceaenoparensckas pagora
1. Homenknarypa gen.
Coneprxanue paboThl: MOATOTOBKA AOK/IA/A.
Dopmupyemsie komnererui: OK-6, OK-7, OIIK-1, TIK-2, TIK-7, TIK-8.
Obpaszosatenbusie pesyinbratst: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DOpPMBI KOHTPOJISI, OLIEHOYHbIE CPE/ICTBA: KOJUIOKBHYM.

2. @opMupoBaHue Jel.
Coneprxanue paboThl: MOArOTOBKA JOKIIA/IA.
®opmupyempie komnerenuu: OK-6, OK-7, OIIK-1, [IK-2, [TK-7, IIK-8.
O6pasosarenpHsle pesynsrathl: 3-1, 3-2, 3-3, 3-4, v-1,¥-2, B-1, B-2, B-3.
DOpPMBI KOHTPOJISI, OLIEHOYHBIEC CPEIICTBA: KOJIIOKBHYM.

3. Texyiuee XpaneHne J0KYMEHTOB.
Conepsxanue pabOTEL: IOATOTOBKA JI0KJIAJIA.
®opmupyembie kommereniun: OK-6, OK-7, OIIK-1, TIK-2, TTK-7, TIK-8.
ObpaszosarenpHsle pesyasrarst: 3-1, 3-2, 3-3, 3-4, V-1, ¥-2, B-1, B-2, B-3.
DOopMBI KOHTPOJISL, OLICHOYHbIE CPEICTBA: KOJUIOKBHYM.

4. IloAroToBKa I0KyMEHTOB K CAa4e B ADXHB. JKCIEPTH3a LEHHOCTH
AOKYMEHTOB.
ConepxaHue pabOTHL: MO [rOTOBKA JOKJIA/IA.
@opmupyemsie komnerenuun: OK-6, OK-7, OIIK-1, TIK-2, T1K-7, TTK-8.
ObpaszoBarenbhsie pesynabTarst: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJIS, OIIEHOYHBIE CPEJICTBA: KOIOKBHYM.

5. DKcnepTHbIE KOMHCCHH.
Conepskanue paboThl: MOATOTOBKA pedepara.
®opmupyemele komrrerennuu: OK-6, OK-7, OIIK-1, [TK-2, [1K-7, TIK-8.
O6pasoBarenbHsle pesyiprarsl: 3-1, 3-2, 3-3, 3-4, V-1, y-2, B-1, B-2, B-3.
DopMbI KOHTPOJIsl, OLIEHOYHBIE CPEACTBA: KOJUIOKBHYM.

6. IIposenenne 3KCnepTU3LI IEHHOCTH J0KYMEHTOB.
Coneprxanue paboThI: IOArOTOBKA AOKJI/IA.
Dopmrupyemeie komnerenuun: OK-6, OK-7, OIIK-1, I1K-2, IIK-7, ITK-8.
Obpasosarenbhbie pesyapTaTsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMbI KOHTPOJISI, OIIEHOYHBIE CPE/ICTBA: KOJUIOKBUYM.

7. OdopmiieHue aeir.
Copnepxxanue pabOTHI: 10ArOTOBKA JIOKJIAA.
®opmupyemeie komnerennun: OK-6, OK-7, OIIK-1, [TK-2, [K-7, ITK-8.
ObpasosarenbHble pesynsrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DOpMbI KOHTPOJISI, OLCHOUYHBIE CPECTBA: KOJLUIOKBUYM.
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8. Odopmiienne 1e/1 IOCTOAHHOTO CPOKA XPAHEHHS (xoHdHAEHIHAIBLHEBIX,
CEeKPEeTHBIX, 10 JITYHOMY COCTaBY).
CoepskaHue paboThl: OArOTOBKA AOKJIAJA.
®opmupyemsie kommereruun: OK-6, OK-7, OTTK-1, [TK- 2, I1IK-7, IIK-8.
Obpasosarenbubie pesyiisratsl: 3-1, 3-2, 3-3, 3-4, Y 1,V-2, B-1, B-2, B-3.
DOpMBI KOHTPOJIA, OLEHOYHBIE CPE/ICTBA: KOTIIOKBHYM.

9. Obee nousitue 06 apxuse. Hopmartusno-nipaBoBasi 6a3a 10KyMeHTOB 06
apxuBe.

Conepaxanue paboTsI: TIOJIrOTOBKA JHOKJIA/A.

Dopmupyembie kommerernuun: OK-6, OK-7, OIIK-1, TTK-2, ITK-7, T1IK-8.

ObpasosarensHbIe pe3ynbrathl: 3-1, 3-2, 3-3, 3-4, V 1, V-2, B-1, B-2, B-3.

DOpMBI KOHTPOJIA, OLEHOYHBIE CPECTBA: KOJUIOKBHYM.

10. KomniexToBanue apxupa.
Coneprxanue paboThI: IOArOTOBKA JOKJIA/IA.
®opmupyembie komnerenuun: OK-6, OK-7, OIIK-1, TIK-2, TTK- 7, IIK-8.
O6pasosarensHEle pesymbTathl: 3-1, 3-2, 3-3, 3-4, Y 1,¥-2, B-1, B-2, B-3.
DOpMBI KOHTPOJIS, OLEHOYHBIE CPEICTBA: KOMIOKBIUYM.

11. Obecnieyenne cOXpaHHOCTH APXMBHBIX JOKYMEHTOB.
Conep:kanne paboThI: MOrOTOBKA A0KJIA/A.
Dopmupyemble komnerenuun: OK-6, OK-7, OIIK-1, TIK-2, IIK-7, I1K-8.
O6pasosarenbHbIe pesymbraTs: 3-1, 3-2, 3-3, 3-5.
DOpMBI KOHTPOJIS, OLEHOYHBIE CPEICTBA: KOJUIOKBHYM.

12. ApxuBoxpanuimima. TpeGoBaHus K 3MAHASAM M MOMeIeHHsIM apxusa.
Obopynosanue apxuBoOXpaHHIHLI.
Conep:xaHue paboTel: OArOTOBKA IOK/IA/A.
Dopmupyembie komnerenunn: OK-6, OK-7, OIIK-1, [TK- 2, IIK-7, TIK-8.
Oopasosatenbheie pesyasrarsl: 3-1, 3-2, 3-3, 3-4, V 1,¥-2, B-1, B-2, B-3.
DopMBI KOHTPOJISI, OLEHOYHBIE CPEJICTBA: KOTIIOKBUYM.

13. Pe:kMMBI XpaHEeHHsI IOKYMEHTOB.
Conepxanute paboThI: IOArOTOBKA JIOKIIAA.
Dopmupyembie kommerenuun: OK-6, OK-7, OIIK-1, TIK-2, TTK- 7, ITK-8.

ObpasoBarenbHbie pe3yasTatsl: 3-1, 3-2, 3- 3 3-4, Y 1,¥-2, B-1, B-2, B-3.
DOpMBI KOHTPOJISI, OLIEHOYHBIE CPEACTBA: KOJIIOKBHYM.

14. Yuer goxymeHnroB B apxuse.
Conep:xanue paboTsl: NOATOTOBKA AOK/IA/IA.
Dopmupyembie kommerernmun: OK-6, OK-7, OIIK-1, I1K-2, TTK- 7, IIK-8.
ObpasosarenbHble pesymsrarst: 3-1, 3-2, 3-3, 3-4, Y 1,V¥-2, B-1, B-2, B-3.
DOpPMBI KOHTPOJISI, OLEHOYHBIE CPE/ICTBA: KOJUIOKBAYM.
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15. Hay4no-cnipaBouHBbIif annapar K 10KyMeHTaM apxusa.
Coneprxanue paboOTHI: OArOTOBKA H0KJIA/A.
Dopmupyemsie kommerennun: OK-6, OK-7, OIIK-1 , [IK-2, TIK-7, TIK-8.
O6pasosarenbHsle pesynbrars: 3-1, 3-2, 3-3, 3-4, ¥-1,¥-2, B-1, B-2, B-3.
@opMBI KOHTPOJIS, OLIEHOYHBIC CPEJICTRA! KOJUTOKBHYM.

16. Mcnosib30BaHHe JOKYMEHTOB apXHBA.
ConepsxaHue pabOTHL: OATOTOBKA OK/IA/A.
®opmupyemsie komnererimu: OK-6, OK-7, OIK-1, IK-2, [TIK-7, TIK-8.
Ob6pasosarenpHble pe3ynbTaThl: 3-1, 3-2, 3-3, 3-4,V¥-1,V-2, B-1, B-2, B-3.
DOpMBI KOHTPOJISL, OLIEHOYHBIE CPEICTBA: KOJUIOKBHYM.

17. KomniiekToBaHHE H yYeT 3JJeKTPOHHBIX APXHBHBIX AOKYMEHTOB
B apXHMBAaX OpraHu3anuii.
ConeprxaHue pabOTHI: OANOTOBKA JOK/IA/A.
®opmupyemsie komrerernuu: OK-6, OK-7, OIIK-1, IIK-2, TTIK-7, TIK-8.
Oopasosarenbuele pesynsratsr: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJISI, OLICHOYHBIE CPEICTBA: KOJUIOKBHYM.

18. ApxuBHOE XpaHeHHe 31eKTPOHHBIX J0KYMEHTOB.
Coxeprxanue paboTHL: IOArNOTOBKA JIOKIIAA.
®opmupyempie komnereHmun: OK-6, OK-7, OIIK-1, [TK-2, IIK-7, TIK-8.
OOpa3zosareinbusle pesyisrarst: 3-1, 3-2, 3-3, 3-4, V-1, ¥-2, B-1, B-2, B-3.
DOpMBI KOHTPOJISI, OIIEHOYHBIE CPEICTBA: KOJIOKBHYM.

19. Opranmszauns padoTsl apXHBa OpraHU3aLHM.
Cojieprkanre paboThl: MOJATrOTOBKA JOKJIA/A.
®opmupyemsle komrereHun: OK-6, OK-7, OTIK-1, IIK-2, TIK-7, TIK-8.
ObpaszosarenbHsle pesyabrarsl: 3-1, 3-2, 3-3, 3-4, V-1, ¥-2, B-1, B-2, B-3.
DOpMBI KOHTPOJIS, OIIEHOYHBIE CPECTBA: KOJIIOKBHYM.
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4. METOAUYECKHAE MATEPHAJIbI, ONIPEAEJISIIOIIUE
ITPOUEAYPBI OUEHUBAHUS 3HAHUI, YMEHUM U HABBIKOB U
(WJIH) OMNBITA NEATEJIBHOCTH, XAPAKTEPH3YIOIMX 3TATIBI

®OPMHUPOBAHUSI KOMIIETEHIIU

CpencrBa TeKyuiero KoHTpoJs

ColecenoBanue — cpeiCTBO OLEHMBAHHS KOMIICTCHIHH, OpPraHHU30BaHHOE
Kak CrenuatbHas oecesia npenoaaparess ¢ 00y4aromMMCs Ha TEMBI, CBI3AHHBIE C
M3y4aeMOH JUCUMIUIMHOH, M pACCYMTAHHOE HA BBUICHEHHME OObEMa 3HAHMIA
O0YYaIOIIErocs M0 ONPe/IeICHHOMY pasjiely, Teme, IpodiieMe H T.11.

Hlxana ounenxu:

- VLA TIOJIYHMCHHSL OUCHKH «OMJUYHOY», COOTBETCTBYIONICH MOBBILICHHOMY
YPOBHIO OCBOCHHS KOMIICTCHIIHH, CTYJEHT MIOIDKEH [arh HCYEPIBIBAOIINE
0DOCHOBAHHBIE OTBETHI Ha BOIPOCHI TIPEITOLABATEIIS;

- VI TIOTy9CHHUS OLICHKH «XOpOUL0», COOTBETCTBYIOIIECH 6a30BOMY YPOBHIO
OCBOCHMA KOMIETCHIMH, CTYAEHT JIOJUKCH JaTh OOOCHOBAHHBEIE OTBETHI Ha
OCHOBHBIC ~ BOIIDOCBI ~ IpEMOJaBaTeisd, OTBETHTh HAa JOMNOJHUTEILHBIE U
YTOYHSIIOIIHE BOIIPOCHI;

- UI1 HOIYYEHUs OLCHKH «Y006/1emeopumensHo», COOTBETCTBYIOIICH
MHHUMAQJIBHOMY YPOBHIO OCBOCHHS KOMIIETEHIMH, CTYIECHT JO/KEH M4aTh OTBETHI
Ha OCHOBHBIC BOTPOCHI IIPENOJABATENIS, JOIYCKAIOTCA HEKOTOPBIE HEIOCTATKU 110
IIOJIHOTC H COJIEP)KAHUIO OTBETA, OTBETHTh HE MEHEE, YeM Ha 2/3 HOMOIHHUTEIBHBIX
H YTOYHSIOIMX BOIPOCOB.

Pedepar — npoaykr camocrostensHoi paboTsr CTYJICHTA, [IPEACTABIISIIOIIHH
COOOM KpaTKOE€ H3JIOKEHHE B ITHCHMEHHOM BHJIC HOIIYYEHHBIX PE3YJIbTATOB
TCOPETHHCCKOr0 aHaIn3a ONpPEACICHHOH HAy4yHOU (y4eOHO-HCCIIeI0BaTeNbCKOI)
TEMBL, TII€ aBTOp pACKphIBA€T CYTh WCCAEAYEMOH MpOGIEMbI, HPUBOIUT
Pa3IMYHbIE TOUKH 3PECHHS.

IIkaJjia oneHku:

- VLA TIOJIYYCHHUS OUCHKH «OMJIUYHO», COOTBETCTBYIOLICH MOBBINICHHOMY
YPOBHIO OCBOCHMsA KOMIICTCHLIMH, pedepar CTyaeHTa [OKEH OTBEYaTh
CJICIYIOIHM TpeOOoBaHUAM: TPobiIeMa PacKphiTa MOIHOCTHIO, NPOBEACH aHAIU3
NpOOJIEMBI C HCHOJIB30BAHHEM IOIOJHUTEILHOMN JUTEPaTyphl, HHPOPMAIsI
[focicnoBaTe/IbHa U JIOTHYECKH CBS3aHA, NPEJCTABICHHBIC BBIBOJ OOOCHOBAHBI,
MCIIOJIB30BaHO GoJiee 5 MPOhECCHOHATBHBIX TEPMUHOB, pedepar npeacrasieH ¢
MCTIO/Ib30BAHMEM KOMITBIOTEPHBIX TexHosorud (Power Point u ip.); otcyrcrBytor
OUIMOKA B MpEJCTaBIIeMON MHPOPMALUK; OTBETHI Ha YTOYHSIOIIHE BOIPOCHI
JAaHbl C IPUBEICHUEM IIPUMEPOB U MOSICHCHUN.

- JUIA TIOJYHCHHSL OLCHKH «(XOPOUL0», COOTBETCTBYIONICH 6a30BOMY ypOBHIO
OCBOCHHUS KOMIICTCHUMH, pedepar CTyldeHTa IODKEH OTBEYaTh CIICIYIOLIHM
TpeOoBaHMsAM: TpoOJIeMa pPACKphITA; IIPOBEHEH aHAIU3 O3 IIPUBJICUCHUS
JOMOJIHUTEIbHON JIMTEpPaTyphl; HE BCE BBIBOABI CHEIAHbl N 000OCHOBaHEI;
MHOOPMALMS 1TO0C/IE0BATEIbHA U JIOTHYECKH CBS3aHA; HCIOJB30BAHO Gojee 2
IPO(ECCHOHATBHBIX  TEPMHHOB; pedeparT MpEACTABICH ¢ MCIIONb30BAHHEM
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KOMITBIOTEPHBIX TeXHOJIOrHH (Power Point u ap.); nonymeno He Gosee 2 ommbGok
B TPEJICTABIAEMOH HH(POPMAIMM; OTBETHI HA YTOYHSIOMME BOMPOCHI [OJHBIE
W/WJIH 9aCTHYHO TOJIHBIE.

- ULL  TIOyYEHUS OLCHKH «Y006/1emeopumensHo», COOTBETCTBYIOILECH
MUHUMAaJIbHOMY YDOBHIO OCBOCHHS KOMIIETEHIMH, pedepar CTyIEeHTa IOJDKeH
OTBEYAThb CNICAYIOIUM TPeOOBAaHMAM: TPOOIEMA pPACKPHITA HE IOJHOCTBIO;
BBIBOJIBI HE CIICTIaHBl MJIM HE 00OCHOBaHBI; HH(POPMALKS HE CUCTEMATH3UPOBAHA,
UCTIONIb30BaHO -2 mpogeccHoHaNbHBIX TepMuHA; pedepaT IMpencTaBicH 0Oe3
MCTIONBb30BAaHHA KOMIBIOTCPHBIX TEXHOJIOTHH; jomymieHsl 3-4 ommOkd B
IPEJICTaBIAEMON HHPOPMALIMH; OTBETHI HA AIEMEHTAPHBIE YTOYHSIOMINE BOIIPOCHL.

Jlokiag - MOJArOTOBIEHHOE CTYAEHTOM CaMOCTOSTENBHO —ITYOIHYHOE
BBICTYIUICHHEC  [10  INIPEACTABJICHUIO  IOJYYEHHBIX PE3YJIbTATOB  PELICHHS
ONPEEICHHOH y4COHO-TIPAKTUYECKOH, YueOHO-HCCIIe0BATENBCKOM WM HAYIHOM
IpOOJIEMBL.

IIxaJjia oneHKu:

- U1 TOJIy4CHUST OUCHKH «OMIUYHO», COOTBETCTBYIOLICH MOBBILICHHOMY
YPOBHIO OCBOCHHS KOMIICTCHIMH, JOKJIA[ CTYICHT IOJDKEH COOTBETCTBOBATH
CIICIYIOIHM KPUTEPUSAM: CHCTEMHOCTh, 00CTOSITEIBHOCTD U IIyOHMHA U3J1araeMoro
MaTepuana; 3HaKOMCTBO C HAyYHOH U HAYYHO-TIONMYJIIPHOH IJTHTEpPaTypOi,
PEKOMEHI0BAHHOHN K JOKJIa1y MpENojiaBaTeaeM; MiIcbMeHHas GopMa JoKama (ot
PYKH); CIIOCOOHOCTH BOCIIPOM3BECTH OCHOBHBIE TC3UCH HOKJIAma 0e3 MOMOIIM
KOHCIICKTa;  CHOCOOHOCTH OBICTPO M PasBEPHYTO OTBEYATh HA  BOIPOCHI
npenogaBarelss ¥ ayIUTOPHH; CIOCOOHOCTh MOKJIAIMYMKA IIPHUBJICYh BHHUMAHHE
ay/JIMTOPUH;

- IS TIOJIyYCHHS OLICHKH «X0pOui0», COOTBETCTBYIOIIEH 6a30BOMY YPOBHIO
OCBOCHHS KOMIIETEHIMH, TOK/Ia] CTyJACHT JOJDKEH COOTBETCTBOBATH CIIEAYIOIIUM
KPUTEPUAM: Pa3BEPHYTOCTh W IJIyOMHA H3/1araeMoro MarepHana; 3HaKOMCTBO C
OCHOBHOH Hay4HOI JMTEpaTypoll K JOKJIaly; MHCEMeHHas (GopMa JOKIaia; IpH
BBICTYIUIEHHH 4acTOE OOPAICHNE K TEKCTY OKJIAa; HEKOTOPbIE 3aTPYAHEHHU [IPH
OTBETE Ha BONPOCHI; HECIIOCOOHOCTL OTBETHTH HA PsiJ] BOIIPOCOB Ay IMTOPHH;

- UL TIOJyYE€HHsA OLCHKH «Y006/1emeopumensHo», COOTBETCTBYIOLICH
MHHUMAJIbHOMY YPOBHIO OCBOCHHS KOMIETEHLMH, MOKJIA] CTYIEHT JOJDKEH
COOTBETCTBOBATH CIACAYIOIIMM KPHUTEPHAM: NPABHIBHOCTH OCHOBHBIX IOJIOMKEHUI
[OKJIa/1a; HATMYHME HEI0CTaTKa HH(OPMAIMK B JIOKIIAZIE IO IEIOMY DALY HpodiIeM;
HCIIOJIb30BaHHE VIS IIOATOTOBKH TOK/Ia/la HCKIIIOYUTENBHO YICOHOU TUTEpaTypsl;
HCCIIOCOOHOCTh ~ OTBETHTH HA  HECHOXKHBIE BONPOCHI W3 ayJMTOPHU H
IIpEro/IaBarTe/a; HEYMEHHE BOCIIPOM3BECTH OCHOBHBIE IIOJIOMKEHHUS JIOKIAga 0e3
ITHCbMEHHOTO KOHCITEKTA.

TECTI/II)OBEIHHB - CHCTEMA CTaHIapTHU3UPOBAHHBIX SaﬂaHHﬁ,
HpCAIIoaararoas HECKOJIbKO BapHaHTOB OTBETA HA IIOCTaBIEHHBIH BOIIpOC.
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IlIxaja omenku:

- JUISL TIOJTyYeHHs OUCHKH «OmJIUYHO», COOTBETCTBYIOUIEH MOBBILICHHOMY
YPOBHIO OCBOCHHS KOMIIETEHLMM, CTYIEHT JIOJDKCH BBINOJHHUTL He MeHee 90%
TECTOBBIX 3aaHHH;

- UTSL TIOJTY4CHHUS OLCHKH «XOPOUL0)», COOTBETCTBYIOIIEH 0a30BOMY YPOBHIO
OCBOCHHSI KOMIIETEHUUH, CTYJICHT JO/DKEH BBITOTHUTH OT 30 10 89% TECTOBBIX
3aJaHUH;

- AL NOJYYCHUS OLCHKH  «(YO061emeopumenbHo», COOTBETCTBYIOIIEH
MHHHUMAJIBHOMY YPOBHIO OCBOCHHS KOMIIETCHIWH, CTYIEHT JO/DKEH BBITIOJHUTE OT
70 no 79% TecTOBBIX 3aMaHUIL.

IlpesenTanmust - HaOOp cnaijoB U crend(PeKToB (ClaiA-1oy), a TaKxe
Pa3faTOYHBIA MaTepuan Uil  ay[AWTOPHHM, XpaHAIMicS B OXHOM (aiire,
Tpe/IHa3HAYCHA [UTs COOOIIEHUS HYKHOH HH(pOpMAaIuu 06 00beKTe B YI0OHOMH ITst
ronyyarens Gopme.

IIIxana oueHku:

- JUIA TIOJIy4€HHUs OLEHKH «OMJIUYHO», COOTBETCTBYIOIICH MOBBIIEHHOMY
YPOBHIO OCBOCHHS KOMIIETCHLHH, paboTa CTyJeHTa J0JDKHA COOTBETCTBOBATH
CACAYIOIMM KPUTEPHAM: KOJIWYECTBO CIIAMIOB COOTBETCTBYET COJAEPIKAHHIO U
IPOMO/DKUTENPHOCTY  BBICTYIUICHHS (st 10-MHHYTHOrO  BEICTYILICHHS
PEKOMEHyETCS MCMONIB30BaTh He Oosiee 12 ciaiiioB); mpeseHTAIlds CONCPKUT
[EHHYIO, IIOJIHYIO0, IIOHATHYI0 HH(QOPMALHIO MO TEME MPOEKTa; TEKCT Ha ciaiije
NpeNCTaBisieT COOOM OMOPHBIH KOHCIEKT; HIUIKOCTPALMH XOPOILEro KavyecTBa
MIOMOTal0T HauOosIee MOJHO PAacKpBITh TEMy, HE OTBIEKAIOT OT COJEPIKAHHS,
MCIOJB3YIOTCS IPAGUKH, CXEMBbI, TaOIMIbL; TEKCT MPE3EHTAIIMM YHTAETCS JIETKO,
IIPE3CHTAlM HEe Teperpy:keHa 3¢QekraMu; BBICTYMAIONUI CBOOOIHO Biameer
COJNCPKAaHMEM;  DJICKTPOHHAS  NPE3CHTAlMA  CIYKHT  WUIKOCTpalMeil K
BBICTYIUIEHHIO, HO HE 3aMEHSIET €r0;

- JUISL TIOJIyICHHUS OLICHKU («(XOpOULo», COOTBETCTBYIOIIEH 6a30BOMY YPOBHIO
OCBOCHHMSI KOMIICTCHIIMH, paboTa CTyAeHTa JIOJDKHA COOTBETCTBOBATH CIEAYIOMIIM
KPUTEPHSIM: KOJIMYECTBO CITaiI0B HEMHOI'0 HE COOTBETCTBYET
MPOJOJ/DKUTEIIBHOCTH  BBICTYIUICHUs  (ns  10-MHHYTHOTO — BBICTYILICHHMS
PCKOMEHIYETCsl MCIIOJIB30BaTh He Oosee 12 cnaifoB); mpe3eHTalus COAEPkHUT
IICHHYIO, IIOJIHYIO, MOHATHYIO MH(POPMALMIO [10 TeMe MPOEKTa; TEKCT Ha Ciaiie
NPECTaBISIeT COOOH ONMOPHBIN KOHCIEKT; HINIIOCTPALMH XOPOILIEro KauecTBa
OMOTAl0T HaubOJIee MOJHO PACKPBITH TEMY, HC OTBIEKAIOT OT COMEPIKAHMSE
HCTIONB3YIOTCS IPAGUKH, CXEMBbl, TAOMHIBI, TEKCT MPE3EHTALMH YMTAETCS JIETKO;
NpeseHTalus He neperpyxeHa sddexkrtamMu; NPHCYTCTBYIOT —OIIMOKH B
opopmieHnM ClalioB W mojade wuHGOPMAIMK; BBHICTYHAIOIIMI  BiageeT
COAEpXKAHMEM;  DJICKTPOHHAS  NPE3CHTALUs  CIOYXHT  WUNOCTpanMed K
BEICTYILICHHIO, HO HE 3aMEHSET €r0;

- VI TIOJIYYEHUS. OLECHKH «Y0061emeopumebHoy, COOTBETCTBYIOMICH
MUHUMAJIBHOMY YPOBHIO OCBOCHHS KOMIIETCHIMH, pabora CTyJeHTa [0/DKHA
COOTBETCTBOBATH  CHICAYIOIMM  KPUTEPHSIM:  KOJMYECTBO  CJAMJIOB  HE
COOTBETCTBYET  CONCPKAHWIO  M/WIM  HPOJOJDKUTENBHOCTH  BHICTYILICHHUS,

22



[IPE3CHTANHSA COACPKUT LIECHHYIO, IMOJIHYIO, NOHSATHYI0 HMHOOPMAIMIO [0 TeMe
IPOCKTa, TEKCT Ha ClalWje MpEacTaBiaseT coboi TEKCT BBICTYIUIEHHS,
[PUCYTCTBYIOT OWHOKH B OGOPMIEHHH CIIAHIOB W mojade HHQOPMALHIL;
BBICTYIIAIOIIMH CBOOOJHO BIAJEET COUCPKAHHMEM; OJICKTPOHHAS IPC3CHTAIUS
3aMEHSCT BBICTYILICHHE.

Kounoksuym - CpesictBo Tekyiero Mim pyOexHOro KOHTPOJISI YCBOCHHS
y4eOHOro MaTepHaa TeMbl, pasjeia WK pas/ieI0B TUCUMILIMHBL, OPTaHU30BAHHOE
KaK y4eOHOe 3aHATHE B BHJC COOECEN0BAHHA MPEHONABATENS C 00yYarOIIUMHCS
HIIN TICBMEHHOH paboThI 10 OJJHOMY M3 BOIIPOCOB, BEIHECEHHBIX Ha KOJUIOKBHYM.

IIxana omeHku:

- JUIL TIOJIYEHUA OLCHKH «OMJIUYHO», COOTBETCTBYIOIIEH NOBBIMIEHHOMY
YPOBHIO OCBOCHMS KOMIETEHIHH, OTBET CTYACHTA JOJDKEH COOTBETCTBOBATH
CJACAYIOWIMM KPUTEPHUSIM: TOJNHBIM, Pa3sBEPHYTHIH OTBET 0€3 NPHHIMITHAIBHBIX
OHIHOOK; JIOTHYECKH BBICTPOCHHOE coepKaHue OTBETA: HaJIA4gre
HH/IMBUAYAJIBHOTO IMChMEHHOI'O IUIAHA WM KOHCIIEKTa OTBETA (€CJIH KOJUTOKBHYM
npoxomuT B (opMe Oecelsl MpeENogaBaTelis co CTY/JICHTaMH); IIOJIHOE 3HaHHE
TCPMHUHOJIOTHH TI0 JaHHOH TEME; YETKOE BBIAEICHHE NPUYMHHO-CIICICTBEHHBIX
CBSI36H MEXKIY OCHOBHBIMHU COOBITHSMH, YMEHHE OTBETHUTH HAa BOIIpOC 0e3
MCIIOIb30BAHUA MHAMBUAYAJILHOIO MMCBMEHHOIO0 KOHCIIEKTA, 3HAHUE OCHOBHOMH H
JOMOJIHUTEIPHOH  JIATEPATYypBl, PEKOMCHIOBAHHOW  paboucit IIPOTPaMMOH
AMCUMIUINHEL; IIPOSIBJICHHE TBOPUYECKUX CITOCOOHOCTEN B MOHMMAHHH U H3JIOKEHUN
y4eOHOro Marepuana.

- JUISL IOJTYYEHUS OLUCHKH «X0pOuio», COOTBETCTBYIOLIEH 6a30BOMY YPOBHIO
OCBOCHHSI KOMIIETCHIIUH, OTBET CTYJIEHTA JIOJDKEH COOTBETCTBOBATH CJIEAYIOIITAM
KPHUTEPHUSIM: TIOJTHBIM, DPa3BEPHYTHIH OTBET C HECYILECTBEHHBIMH OLLIMOKaMH;
JIOrHYECKH  BBICTPOCHHBIM ~ OTBET Ha  BONPOC, 4YacTOE  HCIIONB30BAHHE
MHIMBAYaIbHOIO MHCbMEHHOI'O KOHCIEKTA IIPH OTBETE Ha BOINPOC; MPAKTHYCCKH
[IOJTHO€ 3HAHME TEPMUHOJOIMHM II0 3aJaHHOM TeMe; YCBOEHHE OCHOBHOM
JIUTEPATYPHI.

- Ul TIONTyYEeHHUs] OLCHKH «Y0061emeopumenbHo», COOTBETCTBYIOIEH
MHUHHMAQJILHOMY YPOBHIO OCBOEHHMS KOMIETCHIIMH, OTBET CTYAEHTa JIOJDKEH
COOTBETCTBOBATH CJICAYIOLUIHM KPUTEPHUAM: HENOJIHBIH OTBET HAa BOIIPOC; HENOIHOE
3HAHWC TCPMHMHOIOIMM, HAJIMYUE HEKOTOPBIX CYIIECTBEHHLIX OIIHOOK B
M3JI0KCHIH OCHOBHBIX (DaKTOB, TEOPHH; HEYMEHHE MPOBECTH JIOTUUECKHE CBSI3M;
HCYMEHHUE BBISBIIATE TMPHYUMHHO-CIIEACTBEHHBIC CBA3H; HECHOCOOHOCTH OTBETHTH
0e3 MUCEMEHHOrO KOHCIIEKTA (eCIM KOJUIOKBHUYM IpOXoauT B ¢opMe OGecejnl
TIPETIOIaBaTENIA CO CTY/ICHTAMH); 3HAHUE OCHOBHOM JIUTEpPATyPBL.

CpeacTBa MpoMesKyTOYHOI0 KOHTPOJISI COTJIACHO y4eOHOMY IVIAHY
3ayer — mpoueaypa, IpoBOAMMAs IO YCTaHOBJICHHBIM [IpaBHIaM IS
OLICHKH 3HAHMWH, YMEHHUH U KOMIIETEHIMH CTYAEHTA 110 YUeOHOH TUCIHIUIHHE.
Illkana onenku:
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- U TOJYHYCHHE OLICHKU «3d4meHo», COOTBGTC'IB}GOIHCﬁ MHHHUMAJIBHOMY

YPOBHIO OCBOCHHsSI KOMIIETEHLUH, CTYIEHT JOJDKCH BBHIMOJHUTh He meHee 70%
3aJlaHuH K 3a4eTy.
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